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FOREWORD 


This is the fourth issue of the Business Education Index. It has become an indis- 
pensable bibliography to all students of business education in teacher-training institu- 
tions and to all teachers, supervisors, and administrators of business education who 
desire to keep professionally up-to-date. It is in many public and school libraries. 

The editors of this issue explain in their preface certain new features that they 
have added. We are happy to express to Doctor Freeman and Miss Tuchman our 
deep appreciation for their extensive and successful editorial work in advancing the 
professional service of our fraternity in the Business Education Index, so ably begun 


and carried on by Dr. and Mrs. Eugene H. Hughes in the 1940, 1941, and 1942 issues. - 


Peter L. AGNEW 
Chairman, 1943 Publications Committee 


PREFACE 


Most of the items listed in this 1943 issue of Business Education Index were 
obtained by indexing completely the twenty-four business education publications pub- 
lished in 1943. Many other references were obtained by going through every article 
in thirty other educational and busines magazines. To make the Index as complete as 
possible, the editors checked several standard guides to current literature in education 
under about fifty subject headings. Pertinent articles from thirty-six additional maga- 
zines were selected from these guides, making a total of ninety periodicals represented 
in this Index. Articles published too late in 1942 to appear in the Index for that year 
are included in this compilation. For the first time, this Index includes a comprehen- 
sive list of business textbooks and teaching materials published in 1943. Textbooks, 
bulletins, monographs, and Government pamphlets dealing with any phase of busi- 
ness education are also listed. 

All references are indexed by author and subject in an alphabetical arrangement 
and, as such, constitute the only complete index published that is devoted exclusively 
to business education. The aim of Delta Pi Epsilon in compiling this material is to 
produce an authoritative source reference, available not alone to members of the 
fraternity but to all teachers, students, research workers, administrators, and business- 
men interested in business education. 

We extend our sincere thanks to the staffs of the many organizations who have 
co-operated in supplying us with copies of their publications. We also acknowledge 
with thanks the use, as constant guides, of Education Index and Reader's Guide, pub- 
lished by the H. W. Wilson Company. To the business students in the New Jersey 
State Teachers College, Paterson, and to those in West Side High School, Newark, 
New Jersey, who did the clerical work on this ambitious project, we express our 
appreciation. 

Finally, we wish to make it very clear that, most of all, we are indebted to 
Captain and Mrs. Eugene H. Hughes for making it possible for us to carry on their 
work. They did such an excellent job in planning and organizing the 1940, 1941, and 
1942 Indexes that it was a relatively simple task for us to follow in the path they had 
so clearly marked out. Delta Pi Epsilon and Business Education owe Captain and 
Mrs. Hughes a sincere vote of thanks. 

M. Hersert Freeman, Editor of Index 
Epitu J. TucHMan, Assistant Editor of Index 


Note: Corrections, inquiries, and editorial comment should be addressed to Dr. M. Herbert 
Freeman, New Jersey State Teachers College, Paterson 3, New Jersey. 








BUSINESS EDUCATION PERIODICALS INDEXED 


Bal Sheet—Balance Sheet. W. Harmon Wilson, ed., South-Western Publishing Com- 
pany, 201-203 West Fourth Street, Cincinnati, Ohio. 

Ball State CJ—Ball State Commerce Journal. M. E. Studebaker, ed., Department of 
Business Education, Ball State Teachers College, Muncie, Indiana. 

Beacons on Bus Ed—Beacons on Business Education. Business Education Depart- 
ment, Teachers College of Connecticut, New Britain, Connecticut. 

Bus Ed Digest—Business Education Digest. Eleanor Skimin, ed., National Business 
Teachers Association, 2330 Grand River Avenue, Detroit, Michigan. 

Business Education for Today’s and Tomorrow’s World—Proceedings—The Society 
for the Advancement of Research in Business Education, Teachers College, Colum- 
bia University. 

Bus Ed News—Business Education News and Views (mimeographed). Clyde W. 
Humphrey, ed., Division of Instructional Service. State Department of Public In- 
struction, Raleigh, North Carolina. 

Bus Ed Observer—Business Education Observer. Rosa Scally, ed., Senior High 
School, New Brunswick, New Jersey. 

Bus Ed World—Business Education World. John Robert Gregg, ed., Gregg Publish- 
ing Company, 270 Madison Avenue, New York 16, New York. 

C Ed—Commercial Education Bulletin. Laura Hamilton, ed., Whitewater State 
Teachers College, Whitewater, Wisconsin. 

Conn Bus Educ—Connecticut Business Educator. Frank H. Ash, ed., School of Busi- 
ness Administration, University of Connecticut, Storrs, Connecticut. 

Dict Ed F—Dictaphone Educational Forum. Genevieve A. Hayes, ed., Educational 
Division, Dictaphone Corporation, 750 Graybar Building, New York 17. 

Dist Ed—Distributive Educator (mimeographed). Clyde W. Humphrey, ed., Divi- 
sion of Vocational Education, State Department of Public Instruction, Raleigh, 
North Carolina. 

ECTA—Eastern Commercial Teachers Association. Sixteenth Yearbook 1943. Rufus 
Stickney, ed. For sale by New York University bookstore. 

Gregg N L—Gregg News Letter. Charles E. Zoubek, ed., Gregg Publishing Com- 
pany, 270 Madison Avenue, New York 16, New York. 

Gregg W—Gregg Writer. John Robert Gregg, ed., Gregg Publishing Company, 270 
Madison Avenue, New York 16, New York. 

J Bus Ed—Journal of Business Education. Herbert A. Tonne, ed., Trethaway Pub- 
lishing Company, Inc., 512 Brooks Building, Wilkes-Barre, Pennsylvania. 

Keeping—Keeping Posted (mimeographed). I. David Satlow, ed., Association of 
Chairman of Accounting and Law Departments in New York City High Schools, 
Bushwick High School, 400 Irving Avenue, Brooklyn, New York. 

M Bus Ed—Modern Business Education. A. J. Lawrence, ed., Southern Business 
Education Association, University of Kentucky, Lexington, Kentucky. | 

NABTTI—National Association of Business Teacher-Training Institutions. Benja- 
min R. Haynes, ed., School of Business Administration, University of Tennessee, 
Nashville, Tennessee. 

NBTA—National Business Teachers Association. Ninth Yearbook 1943. McKee 
Fisk, ed., Woman’s College, University of North Carolina, Greensboro. 

N Bus Ed Q—National Business Education Quarterly. Anson B. Barber, ed., Madi- 
son College, Harrisonburg, Virginia. 

News Letter—The News Letter. Business Education ‘Department, New Mexico, 
Highlands University, Las Vegas, New Mexico. 
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Review Bus Ed—Review of Business Education. J. Frances Henderson, ed., Okla- 
homa Agricultural and Mechanical College and the Oklahoma Commercial Teach- 
ers Federation, Stillwater, Oklahoma. 

TS Bus Educ—Tri-State Business Educator. J. K. Stoner, ed., Mayer Press, 235 Col- 
lins Avenue, Pittsburgh, Pennsylvania. 


GENERAL PERIODICALS INDEXED 


Balt Bul Ed—Baltimore Bulletin of Education. John L. Stenquist, ed., Bureau of 
Measurement, Statistics and Research, 3 East 25th Street, Baltimore, Maryland. 

Bul Nat Assn Sec Sch Prin—Bulletin of the National Association of Secondary-School 
Principals. $3; free to members. National Education Association, Paul E. Elicker, 
executive secretary, 1201 16th Street, N.W., Washington, D. C. 

C G—Consumers Guide. Ben James, ed., War Food Administration, Washington, 
D. C. 

Curric J—Curriculum Journal. H. Harap, ed. $2.50. Curriculum Journal, George 
Peabody College, Nashville, Tennessee. 

Ed—Education. Raymond P. Palmer, ed. $4. Palmer Company, 370 Atlantic Ave- 
nue, Boston, Massachusetts. 

Ed Digest—Education Digest. Lawrence W. Prakken, ed. $3. Education Digest, 
P. O. Box 100, Ann Arbor, Michigan. 

Ed Vic—Education for Victory. Olga A. Jones, ed. $1. Superintendent of Docu- 
ments, Government Printing Office, Washington, D. C. 

H Points—High Points. A. H. Lass,,ed. New York (city). Board of Education, 
Room 925, 110 Livingston Street, Brooklyn, New York. 

H Sch J—High School Journal. W. Carson Ryan, ed. $1.50. University of North 
Carolina Press, Chapel Hill, North Carolina. 

Ind Woman—Independent Woman. National Federation of Business and Profes- 
sional Women’s Clubs, Inc., 1819 Broadway, New York 23, New York. 

J of Acc—Journal of Accountancy, John L. Carey, ed., American Institute Publishing 
Company, Inc., 13 East 41st Street, New York 17, New York. 

J Ed Soc—Journal of Educational Sociology. E. George Payne, ed. $3. Journal of 
Educational Sociology, Inc., Room 51, 32 Washington Place, New York 3. 

J Higher Ed—Journal of Higher Education. R. H. Eckelberry, ed. $3. Bureau of 
Educational Research, Ohio State University, Columbus, Ohio. 

Jun Col J—Junior College Journal. Walter Crosby Eells, ed. $3. American Associa- 
tion of Junior Colleges, 730 Jackson Place, N. W., Washington 6, D. C. 

Ky Sch J—Kentucky School Journal. W. P. King, ed. $1. Kentucky Education 
Association, 1423 Heyburn Bldg., Broadway at Fourth Avenue, Louisville 2, Ky. 
Nat Ed Assn J—Journal of the National Education Association. Joy Elmer Morgan, 
ed. $2; free to members. National Education Association of the United States. 

1201 16th Street, N. W., Washington, D. C. 

Nat Ed Assn Res B—Research Bulletin of the National Education Association. $1. 
Research Division, National Education Association, 1201 16th Street, N. W., Wash- 
ington, D. C. 

Nation’s Business. Chamber of Commerce of the United States. 1615 H. Street, 
N. W., Washington, D. C. 

Occupations—Occupations. Harry D. Kitson, ed. $3.50. Occupations, 525 West 120th 
Street, New York 27, New York. 

Ohio Sch—Ohio Schools. Hobart H. Bell, ed. $1.50. Ohio Education Association, 
213-215 East Broad Street, Columbus, Ohio. 
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R Ed Res—Review of Educational Research. $4. American Educational Research 
Association, 1201 16th Street, N. W., Washington, D. C. 

Sch Activities—School Activities. Harry C. McKown, ed. $2.50. School Activities 
Publishing Company, 1515 Lane Street, Topeka, Kansas. 

Sch R—School Review. Elizabeth Kile, business manager. $2.50. Department of 
Education, University of Chicago, 5835 Kimbark Avenue, Chicago 37, Illinois. 
Sec Ed—Secondary Education. Ernest D. Lewis, ed. $1. Department of Secondary 

Teachers, National Education Association, Greenwich, Connecticut. 

Sierra Ed News—Sierra Educational News. Vaughan MacCaughey, ed. $2. Califor- 
nia Teachers Association, 155 Sansome Street, San Francisco, California. 

Teach Col Rec—Teachers College Record. Max R. Brunstetter, ed. $3. Bureau of 
Publications, Teachers College, Columbia University, 525 West 120th Street, New 
York 27, New York. 

Tex Outl—Texas Outlook. B. B. Cobb, ed. $2. Texas State Teachers Association, 
410 East Weatherford Street, Fort Worth, Texas. 

Think. International Business Machines Corporation, 590 Madison Avenue, New 
York 22, New York. 

Va J Ed—Virginia Journal of Education. Francis S. Chase, ed. $1.50. Virginia 
Education Association, 401 North Ninth Street, Richmond, Virginia. 


GENERAL PERIODICALS PARTIALLY INDEXED 

Adv Manag—Advanced Management. The Society for the Advancement of Manage- 
ment, Inc. 29 West 39th Street, New York 18. $3 to members; to others, $6. 

Ag Ed Mag—Agricultural Education Magazine. O. C. Aderhold, ed. $1. Meredith 
Publishing Company, Des Moines, Iowa. 

Am Assn Col Reg J—Journal of the American Association of Collegiate Registrars. 
William Craig Smyser, ed. $3. American Association of Collegiate Registrars, 450 
Ahnaip Street, Menasha, Wisconsin. 

American Association of School Administrators. Official Report, 1943. American 
Association of School Administrators, 1201 16th Street, N. W., Washington, D. C. 

American School and University, 470 Fourth Avenue, New York 16, New York. 

Am Sch Bd J—American School Board Journal. William George Bruce and William 
C. Bruce, eds. $3. Bruce Publishing Company, 540 North Milwaukee Street, Mil- 
waukee 1, Wisconsin. 

Business Week—Business Week. McGraw-Hill Publishing Company, Inc., 330 West 
42nd Street, New York 18, New York. 

Calif J Sec Ed—California Journal of Secondary Education. Edward H. Redford, ed. 
$3. California Society of Secondary Education,#Haviland Hall, Berkeley, California. 

Chicago Sch J—Chicago Schools Journal. Sophia C. Camenisch, ed. Chicago Teach- 
ers College, 6800 Stewart Avenue, Chicago, Illinois. 

Col Engl—College English. W. Wilbur Hatfield, ed. $3. University of coy 
Press, 5750 Ellis Avenue, Chicago, Illinois. 

C R Bul—Consumers Research Bulletin. F. J. Schlink and others, eds. $2. Con- 
sumers Research, Inc., Washington, New Jersey. 

El Sch J—Elementary School Journal. Elizabeth Kile, business manager. $2.50. 
Department of Education, University of Chicago, 5835 Kimbark Avenue, Chicago 
37, Illinois. 

Engl J—English Journal. W. Wilbur Hatfield, ed. $3. University of Chicago Press, 
5750 Ellis Avenue, Chicago, Illinois. 

Harvard Ed R—Harvard Educational Review. Howard E. Wilson, ed. $2. 1 3 
Lawrence Hall, Kirkland Street, Cambridge, Massachusetts. 
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Hispania—Hispania. Henry Grattan Doyle, ed. $2. American Association of Teach- 
ers of Spanish, G. S. DeLand, Secretary, Denison University, Granville, Ohio. 

Ind Univ Sch Ed Bul—Bulletin of the School of Education, Indian University. H. L. 
Smith, director. Fifty cents a copy. Bureau of Co-operative Research and Field 
Service, Indiana University, Bloomington, Indiana. 

Ind Arts & Voc Ed—Industrial Arts and Vocational Education. John J. Metz, ed. 
$2.50. Bruce Publishing Company, 540 North Milwaukee Street, Milwaukee 1, 
Wisconsin. 

J Ap Psychel—Journal of Applied Psychology. Donald G. Patterson, ed. $6. Amer- 
ican Psychological Association, Inc., W. L. Valentine, Northwestern University, 
Evanston, Illinois. 

J Ed—Journal of Education. Anson W. Belding, ed. $2.75. New England Publish- 
ing Company, 6 Park Street, Boston, Massachusetts. 

J Home Econ—Journal of Home Economics. Helen P. Hostetter, ed. $2.50. Ameri- 
can Home Economics Association, 620 Mills Building, Washington 6, D. C. 

Mid Sch—Midland Schools. Agnes Samuelson, ed. $1.50. Iowa State Teachers’ Asso- 
ciation, 415 Shops Building, Des Moines, Iowa. 

Monthly Labor R—Monthly Labor Review. Hugh S. Hanna, ed. $3.50. Superinten- 
dent of. Documents, Washington, D. C. 

Nat Ed Assn Proc—National Education Association Proceedings. $3. National 
Education Association, 1201 16th Street, N. W., Washington, D. C. 

National Society for the Study of Education. Forty-second Yearbook, Part I, Depart- 
ment of Education, University of Chicago, 1943. 

Nation’s Sch—Nation’s Schools. Arthur B. Moehlman, ed. $2. Nation’s Schools Pub- 
lishing Company, 919 North Michigan Avenue, Chicago 11, Illinois. 

Neb Ed J—Nebraska Educational Journal. Archer L. Burnham, ed. $2. Nebraska 
State Teachers’ Association, 605 South 14th Street, Lincoln, Nebraska. 

N Y State Ed—New York State Education. Arvie Eldred, ed. $2. New York State 
Education, A. Eldred, 152 Washington Avenue, Albany 6, New York. 

N Y Times Mag—New York Times Magazine, New York Times, 229 West 43rd 
Street, New York 18, New York. 

Pennsylvania School Journal. Harvey E. Gayman, ed. $2. Pennsylvania State Educa- 
tion Association, 400 North Third Street, Harrisburg, Pennsylvania. 

Prac Home Econ—Practical Home Economics. Blanche M. Stover, ed. $2. Lakeside 
Publishing Company, 468 Fourth Avenue, New York 16, New York. 

Progres Ed—Progressive Education. Frederick L. Redefer, ed. $3. Progressive Edu- 
cation Association, 221 West 57th Street, New York 19, New York. 

Sch (Sec ed)—School (Toronto) (Secondary edition). Charles E. Phillips, managing 
ed. $1.75. Ontario College of Education, 371 Bloor Street, West, Toronto 5, 
Ontario. 

Sch & Soc—School and Society. William C. Bagley, ed. $5. The Science Press, 
North Queen Street and McGovern Avenue, Lancaster, Pennsylvania. 

Sch Executive—School Executive. N. L. Engelhardt and William G. Carr, eds. $2. 
The School Executive, 470 Fourth Avenue, New York 16, New York. 

Sch Manag—School Management: Administration, Equipment, Maintenance. Lucile 
D. Kirk, managing ed. $1. School Management, Inc., 52 Vanderbilt Avenue, 
New York 17, New York. 

Sec Ed—Secondary Education. Ernest D. Lewis, ed. $1. Department of Secondary 
Teachers, National Education Association, Greenwich, Connecticut. 

Wis J Ed—Wisconsin Journal of Education. O. H. Plenzke, ed. $1. Wisconsin 
Journal of Education, 404 Insurance Building, Madison, Wisconsin. 
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BUSINESS EDUCATION INDEX 
1943 


A 


AANESTAD, R. E. 
Approach to typewriting. Mid Sch 57: 261 May 43 


ABBOTT, Lottie Caton 
Punctuation in a nutshell. Gregg W 46: 62 Oct 43 


ABRAMS, Ray 
See Fisk, McKee. jt auth 


ACCELERATION 

California committee recommends accelerated school 
programs. Bus Ed Digest 7: 113-14 Oct °43 

Principle XLVII. McKee Fisk, et al, ed. Ninth year- 
book NBTA 264-72 '43 

The who and how elements of accelerated training. 
Dorothy C. Finkelhor. Sixteenth yearbook ECTA 
170-2 '43 

Typewriting instruction on a wartime schedule. L 
Lee Lindley. Sixteenth yearbook ECTA 227-33 


What results will the short clerical course have on 
the regular business and shorthand departments 
of the private business schools? John F. Robin- 
son. Sixteenth yearbook ECTA 390-6 °43 


ACCOUNTING 

Accounting developments of 1942. George O. May. 
J of Acc 75: 301-5 Apr '43 

Accounting problems of the small business. M. H. 
Stans. J of Acc 76: 230-9 Sept 43 

Adaptation of the income statement to present con- 
ditions. William A. Paton. J of Acc 75: 8-15 
Jan "43 a 

American institute of accountants examinations. 
H. P. Baumann, ed. See numbers J of Acc 

The army pays in cash. A. H. Sypher. Nation’s 
Business 31: 27-8, 60 Apr °43 

Auditing under war conditions. 
J of Acc 76: 133-46 Aug °43 

Aviation supply accounting. W. J. Cleaver. Bus Ed 
World 23: 529 May °43 

Business and accounting procedure. Charles E. 
Bowman and Atlee L. Percy. American Book 


George P. Ellis. 


43 

Clothing and small stores. Ernest Gaunt. Bus Ed 
World 23: 528-9 May °43 

Creative accounting. M. A. Soldinger. 
25: 151-3, 192 Dec 43 

Do we need a “balance-sheet”? C. Martin. J of 
Acc 75: 343-7 Apr °43 

Drugstore accounting. J. Brooks Heckert and Wil- 
liam E. Dickerson. 415p. $4 McGraw-Hill ’43 

The effect of federal taxation on the teaching of 
bookkeeping and accounting. D. B. Marti. Bal 
Sheet 24: 206—9 Jan °43 

Employers’ payroll accounting under the “victory 
tax.” J. Andrew Crafts. J of Acc 75: 16-26 Jan 


Bal Sheet 


43 
Experiences in auditing. R. Wallace Haworth. J 
of Acc 75: 68 Jan 43; 144-7 Feb '43 


ACCOUNTING (continued) 

Facilitating the independent accountant’s review of 
internal accounting period. Victor H. Stempf. 
J of Acc 75: 49-57 Jan "43 

Financial statements in wartime. C. O. Wellington. 
J of Acc 76: 54-65 Ju *43 

General storekeeping. J. C. Crouse. Bus Ed World 
23: 528 May °43 

Helping youth to understand the social security pro- 
gram. Ed Vic 2: 1, 16 Nov 1, 4 

Internal auditing and the public — J. B. 
Thurston. J of Acc 76: 220-9 Sept "4 

The logic of accountancy. Laurence z Rycke. Bal 
Sheet 25: 119, 143 Nov °43 

Opportunities for women in accounting. Frederick 
M. Schaeberle. Gregg W 45: 399, 430 Apr °43 

Provisions accounting. Dean R. Malsbary. Bus Ed 
World 23: 529 May 43 

Ship’s store. Max Keith. Bus Ed World 23: 530 
May °43 

Students’ department. 
numbers J of Acc 

Wartime problems of financial statements. George 
N. Farrand. J of Acc 75: 36-41 Jan '43 

Ways to teach bookkeeping and accounting, 2d ed. 
Harvey A. Andruss. 321p. $2.35 South-Western 


H. P. Baumann, ed. See 


43 
Why we need auditing standards. 
jr. J of Acc 75: 426-32 May "43 
Use of accountants in war. J of Acc 76: 27-34 Ju 
"43 
ACHIEVEMENT standards 
Evaluating stenographic achievement. Bul Nat Assn 
Sec Sch Prin 27: 80-2 Dec ’43 
Evaluation of the program of business education. 
McKee Fisk, et al, ed. Ninth yearbook NBTA 
311-26 43 
Principles XXXVII, LIV-LVI. McKee Fisk, et al, 
ed. Ninth yearbook NBTA 219-26; 314-25 °43 
ACHILLES, Paul S. 
How office workers are employed. Bus Ed Digest 
7: 116-17 Oct '43 
ACKERMAN, Laurence J. 


The contribution of the school of business admin- 
istration. Conn Bus Ed 2: 11-13 May °43 


ADAIR, Cornelia S. 
What the schools should teach in wartime. Va J 
Ed 36: 225-6 Feb °43 
ADAMS, Ruth 
War’s challenge to economics. 
46-7 Sept '43 
ADMINISTRATION aad supervision 
Better supervision—a step forward in business edu- 
cation. Virginia Mileham. J Bus Ed 18: 11-12 
Mar °43 
Do you use check lists? I. David Satlow. Bus Ed 
World 23: 275-6 Jan °43; 360-1 Feb '43 


S. S. Webster, 


Ky Sch J 22: 44, 





AA TTR NT Spree ve UPL! we nn al 


SAO een S96 1G Lo BRIN Ct Nie 8 LD EAM 
, 


SBP RESO G I 4 ase | © Oe, 


2 BUSINESS EDUCATION INDEX 


ADMINISTRATION and supervision (continued) 

High school administration in wartime. Rambling 
comments on the victory corps and other prob- 
lems. W. S. Barnhart. Ball State CJ 14: 7-8 
Feb °43 

Let’s remove another stumbling block. Cecil 
Puckett. Bal Sheet 24: 195 Jan ’43 

Organization and administration of business educa- 
tion. McKee Fisk, et al, ed. Ninth Yearbook 
NBTA 10-93 °43 

Our typewriter shortage problem solved. Marjorie 
E. Falting. Bus Ed World 23: 429 Mar °43 

Principles I, II], IV, XIV. McKee Fisk, et al, ed. 
Ninth Yearbook NBTA 12-16; 20-9; 29-35; 
87-9 °43 

The contribution of school administration. A. L. 
Knoblauch. Conn Bus Ed 2: 27-8 May ’43 


ADRIANCE, Robert I. 
What economics in high school? Sec Ed 11: 1-3 
Nov °43-Jan "44 
ADULT education 
Adult refresher classes in Detroit. Bal Sheet 24: 
406 May °43 
Business education must meet the challenge of the 
war and post-war eras in adult education. Alex- 
ander S. Massell. Sixteenth yearbook ECTA 
53-8 °43 
Organizing an adult office training course. Bus Ed 
World 23: 355 Feb °43 
Tips for evening-school typing teachers. Harold 
Leith. Bus Ed World 23: 435-6 Mar °43 


ADVERTISING 

Fundamentals of advertising, 4th ed. Edward J. 
Rowse and Louis J. Fish. 404p. $1.80 South- 
Western °43 

Improve that advertisement. Harry D. Smith. Bus 
Ed World 23: 574 May °43 

Keeping up with distributive changes in a wartime 
economy. Franklin R. Crawl. Sixteenth year- 
book ECTA 264-74 °43 

Workbook for Fundamentals of Advertising, 4th 
ed. Edward J. Rowse and Louis J. Fish. 136p. 
56¢ South-Western ’43 


AGNEW, Peter L. 
See Bassett, E. D. jt auth 
See Loso, Foster. jt auth 
ALBER, Olga 
Office training in the smaller school. Bus Ed World 
24: 96-7 Oct °43. 
ALLISON, Mildred 
Army office training, 2d ed. g2p. $1 Gregg °43 
Army office training workbook, 2d ed. 44p. 36¢ 
Gregg *43 : 
ALMETER, Mary A. 
A Christmas holiday suggestion. Bus Ed World 24: 
230 Dec °43 
ALPERN, Hymen and Martel, Jose 
Spanish-English military language manual. Gregg'’43 
AMERICAN association of school administra- 
tors 


Official report of the convention never held. 224p. 
$1 The Assn. 43 


AMERICAN school and university 
Yearbook devoted to the design, construction, 
equipment, utilization, and maintenance of edu- 
cational buildings and grounds, 1942-1943. 
(v14-15) 2v $2.50 each. American School Pub- 
lishing Corporation, New York, ’42 '43 
AMERICAN vocational association 
American vocational association. Bal Sheet 25: 163 
Dec °43 
A. V. A. business education section. J Bus Ed 19: 
28 Nov °43 
Convention news. Dict Ed F 19 Nov-Dec ’43 


AMES, Newell S. 
High school pupils help war emergency agencies. 
(Quoted from Beacons on Bus Ed, Feb ’43). Bus 
Ed World 23: 619 Je 43 
New Britain senior high school pupils and the 
war effort. Beacons on Bus Ed 12: 4-6 Feb ’43 


ANDERSON, Homer Willard 
Program for youth, work—learn—save. Nation’s 
Sch 31: 26 Mar '43 
The significance of the home front in the war sav- 
ings program. J Ed Soc 16: 273-8 Jan °43 
ANDERSON, R. C. 
Do teachers try to improve? Bal Sheet 25: 147 
Dec °43 
ANDERSON, Ruth Irene 
Webster changes his mind. Bus Ed World 24: 
14-16 Sept °43 
ANDERSON, Roy N. 
Counseling youth for wartime jobs. Teach Col Rec 
44: 319-26 Feb °43 
Review of clerical tests (1929-1942). Occupations 
21: 654-60 May °43 
ANDREWS, Margaret E. 
A war typewriting course. Bus Ed World 23: 285-7 
Jan '43 
ANDRUSS, Harvey A. 
War-time problems in business teacher education. 
Review Bus Ed 40: 29-33 Feb ’43 
Ways to teach bookkeeping and accounting, 2d ed. 
321p. $2.35 South-Western °43 


APPLICATIONS for positions 

“Come in Monday morning.” Karl Morrison. J 
Bus Ed 18: 13-16 Feb ’43 

Personal data sheets. Lt. E. G. Eriksen. Bus Ed 
World 23: 376-8 Feb °43 

Pointers on how to apply for a job. Irene Eldridge. 
Gregg W 45: 463, 479 May °43 

Practice interviews. Rida Duckwall. Bal Sheet 25: 
159-61 Dec '43 

Writing a best seller—an application letter. Car- 
lotta V. Cunning. Bal Sheet 25: 18 Sept °43 


ARCHER, Sgt. Fred C. 


Office work in the army. Bus Ed World 23: 521-3 
May °43 


ARCHER, W. R. 
See Stevenson, J. Ross. jt auth 


ARELL, Ruth 
Ex-secretaries who made the executive grade. 
Gregg W 45: 451-3 May °43 
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BUSINESS EDUCATION INDEX 3 


ARITHMETIC, commercial ASELTINE, H. E. 


> ger - 


An analysis of the arithmetic knowledge of high 
school pupils with emphasis on commercial arith- 
metic. Jacob S. Orleans and Emanuel Saxe, with 
the assistance of Walter F. Cassidy. City College 
Research Studies in Education, no. 2, $1 School 
of Education, College of the City of New York, 


4 

An an of the arithmetic knowledge of high 
school pupils. Jacob S. Orleans and Emanuel 
Saxe. Reviewed by Harold Baron. H Points 25: 
79-80 Nov °43 

The arithmetic and law of the social security act. 
R. Robert Rosenberg. Bus Ed World 23: 306-8 
Jan °43; 379-81 Feb "43 

Arithmetic disabilities of junior college students. 
Paul J. Mohr. Ed Digest 9: 56-7 Sept °43 

Arithmetic fundamental to machine instruction. 
Clark Perry. J Bus Ed 18: 17-18, 20 Feb °43; 
19-20 Mar °43 

The arithmetic of rationing. M. Luther Scott. Bus 
Ed World 23: 627-8 Je '43 

Basic problems in business arithmetic. Harold E. 
Cowan. Sixteenth yearbook ECTA 316-21 °43 

Business arithmetic and the war. Max Broder. Bus 
Ed World 23: 273-4, 315 Jan °43 

Business mathematics for college students. George 
H. Whiteaker. 192p. $1.50 McGraw-Hill ’43 

Business mathematics, 2d ed. Cleon C. Richtmeyer 
and Judson W. Foust. 394p. $2.75 McGraw- 
Hill °43 

Commercial algebra. Hugh E. Stelson and Harold 
P. Rogers. 283p. $2.50 Macmillan '43 

Drills in preinduction mathematics. R. Robert 
Rosenberg. Bus Ed World 24: 17-18 Sept °43; 
105 Oct ’43; 237-8 Dec '43 

Eyes right. Ivan Mitchell. Bal Sheet 24: 291 Mar 
"43 

The necessity for basic training in English and 
mathematics for business. Marion A. Bills. Six- 
teenth yearbook ECTA 327-34 °43 

A simplified approach to business arithmetic. 
Sylvia A. Melofsky. Bal Sheet 24: 263, 288 Feb 
"43 

Strengthening the mastery of arithmetic. Ed Vic 
1: 18-19 Jan 1 43 

Teaching methods and testing materials in business 
mathematics, 2d ed. R. Robert Rosenberg. 312p. 
$1.20 Gregg °42 

The war—and ’rithmetic. Gustave Schwamm. Bus 

Ed World 23: 406-7 Mar °43 
Weakness in present-day arithmetic programs. G. T. 


A test in typing numerals. Bus Ed World 23: 565 
May °43 


ASH, Frank H. 


(ed) Conn Bus Ed 

The university as a center for the development of a 
business education program. Conn Bus Ed 2: 
4 May °43 


ASSOCIATIONS 


Convention news. Dict Ed F 19 Nov-Dec ’43 

Editorial. Cecil Puckett. N Bus Ed Q 12: 8 Fall 
43 

Fraternities and sororities. J Bus Ed 18: 28 Je ’43 

How business education associations began—1864- 
1894. Ardath Stedman. Bus Ed World 23: 547- 
8 May 43 

The next steps in professional business organiza- 
tions. Hamden L. Forkner. J Bus Ed 19: 7, 
22 Sept *43 

Our most urgent need. Frederick G. Nichols. J 
Bus Ed 19: 9 Oct ’43 

Professional loyalty in wartime. Louis A. Rice. J 
Bus Ed 19: 7 Sept °43 

Will you do your part in bringing about a unifica- 
tion of professional organizations? Hamden L. 
Forkner. J Bus Ed 19; 25 Dec 43 

See also 

American vocational association 

Commercial education association of New York and 
Vermont 

Delta pi epsilon 

Eastern commercial teachers association 

High school commercial teachers association of 
New Jersey 

National association of business teacher-training in- 
stitutions 

National business teachers association 

National council for business education 

National education association. Department of busi- 
ness education 

National office management association 

National society for the study of education 

Pi omega pi 

Society for the advancement of research in business 
education 

Southern business education 

Tri-State commercial education association 


ATKINSON, Barnett 


Civil service type tests in the Los Angeles schools. 
N Bus Ed Q 11: 17-18 Winter ’42 


Buswell. Ed Digest 9: 38-40; Bus Ed Digest 7; AUDIO-VISUAL aids 
189 Dec '43 See Visual education 


ARMY AUDITING ‘ 
See United States—Army American institute of accountants examinations. J 
: of Acc 75: 539-50 Je '43; 510-21 Dec °43 
ARNOL D, Marie M. ‘ Auditing under war conditions. George P. Ellis. J 
Wartime problems in the teaching of shorthand. of Acc 76: 133-46 Aug °43 
Bus Ed World 24: 1-5 Sept "43 ; Experiences in auditing. R. Wallace Haworth. J 
Wartime problems concerning the teaching of ; Bans ane ° 
shorthand. Sixteenth yearbook ECTA 206-17 °43 of Acc 75: 68 Jan °433 144-7 Feb '43 
: Students’ department. H. P. Baumann, ed. J of 
ARUNDEL, John E. Acc 75: 453-58 May °43 
Commercial vocational education. Dict Ed F ro-11, Why we need auditing standards. S. S. Webster, 
13 Oct "43 jr. J of Acc 75: 426-32 May °43 
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AVIATION 
A revolution in transportation. N. L. Engelhardt, 
jr. and Frances Aves Smith. Bus Ed World 24: 
157-60 Nov °43 


B 


BACK of the book. 
See numbers J Bus Ed 


BAER, Max F. 
When the boys come marching home. Occupations 
22: 10-16 Oct °43 


BAHR, Gladys 
The beginning of business life. Bus Ed World 24: 
154-6 Nov °43 


BAKER, Bernard F. and Higgins, Thomas J. 
Practical rooms for office practice. Nation’s Sch 
32: 36-7 Sept °43 
BAKER, Charles C. 
Experience for applicants. Bus Ed World 23: 
433-4 Mar °43 
BAKER, Helen E. 
A wartime training program in operation. Dict Ed 
F 10-13 Nov-Dec °43 
The relationship of personality to office training. 
Sixteenth yearbook ECTA 354-60 °43 


BALTOR, Nathan 
Organizing the office-machine course. Sixteenth 
yearbook ECTA 348-53 °43 


BANKER, Harriet P. 
(ed) The lamp of experience. See numbers Bus Ed 
World 


BANKING 
She runs an all-woman bank. Josephine Hacks. 
Ind Woman 22: 298, 313 Oct ’43 
The ration banking system. Benjamin R. Haynes. 
Bus Ed World 23: 554-7 May °43 


BANKS, Murray 

Construction of a distributive education curriculum 
based on a job analysis. Ind Arts & Voc Ed 32: 
6-7 Jan °43 

Consumer education and victory. Nation’s Sch 
31: 15 Jan 43 

Course of study in distributive education based on 
job analysis. Ind Arts & Voc Ed 32: 198-201 
May °43 

A course’ of study in personal development. Bal 
Sheet 25: 10-11 Sept ° 43 

Distributive education in the victory program. Bus 
Ed Observer 16: 30-1 Nov 43 

Distributive education to meet the wartime train- 
ing problems of retailing. Bal Sheet 24: 212-13 
Jan 43 

Educating the consumer for wartime living. J 
Ed Soc 16: 456-7 Mar °43 

Establishing store relationships for a cooperative 
program of distributive education. Ind Arts & 
Voc Ed 32: 370-2 Nov '43 

How to teach an employee. Bus Ed World 23: 
293 Jan °43 


BANKS, Murray (continued) 

Job analysis basic to a course of study in distribu- 
tive education. Ind Arts & Voc Ed 31: 417-20 
Dec *43 

New Jersey high schools train for distributive occu- 
pations. Bus Ed Observer 15: 7-9 May °43 

Our work-study plan - retail selling. Nation’s 
Sch 31: 43-4 May °4 

Ten commandments ~ _— education. Bus 
Ed World 24: 143 Nov °43 

Ten questions for the teacher of typewriting. J 
Bus Ed 18: 19-20 Feb °43 

Vocational approach to education for distributive 
occupations. Ind Arts & Voc Ed 32: 231-2 Je 
"43 

BARBER, Anson B. 

Civil service. (editorial) N Bus Ed Q 11: 5-6 
Winter °42 

(ed) N Bus Ed Q 

BARGEN, Bernhard 

Carbon papers curl? Here is a remedy. Bus Ed 
World 23: 574 May °43 

Excerpt in the lamp of experience. Harriet P. 
Banker, ed. Bus Ed World 23: 323 Jan '43 


The efficiency ratio in shorthand transcription. Bus 
Ed World 24: 6-8 Sept ’43 


BARNES, Gerald 
Education for 1950. Bus Ed Digest 7: 105-7 Oct 
"43 
BARNETTE, W. Leslie, jr. 
Interests of business college students: an indirect 
validation of the Strong blank. J Ap Psych 27: 
93-100 Feb '43 


BARNHART, Wilbur S. 
High school administration in wartime. Rambling 
comments on the victory corps and other prob- 
lems. Ball State CJ 14: 7-8 Feb ’43 


BARON, Harold 
Book review of “An analysis of the arithmetic 
knowledge of high school pupils,” by Jacob S. 
Orleans and Emanuel Saxe. H Points 25: 79-80 
Nov °43 


BARRY, Cora M. 

On the high-school training level, what minimum 
standards in technical skills are essential to war- 
time efficiency? Sixteenth yearbook ECTA 152-8 
"43 

BARTHOLOMEW, Donald P. 

A comparison of prices of twenty-five identical 
articles in four different food stores. M Bus Ed 
9: 12-13 Jan 43 

BARTLETT, E. J. 


State laws and office workers’ wages. Bus Ed Digest 
7: 116 Oct °43 
BARTLETT, Ruth Maxine 
Employment counseling and placement of youth in 


selected secondary schools of Oklahoma. Review 
Bus Ed 40: 40 Feb °43 


BARTON, Paul 
Washington views. Dict Ed F 3-5 Oct '43; Bus 
Ed Digest 7: 178-9: Dec 43 
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BASSETT, E. D. and Agnew, Peter L. 
Business filing. 168p. $1 South-Western ’43 
Practice outfit for Business filing. $1.40 South- 
Western °43 


BASTYR, Pvt. Tom G. 

Army interviewer. Sierra Ed News 34-5 Nov 43 
BATEN, C. E. 

See McNamara, Edward J. jt auth 


BAUERNFEIND, H. B., et al. 
Code typing. 96p. 72¢ Gregg °43 
BAUMANN, H. P. 
(ed) American Institute of Accountants Examina- 
tions. See numbers J of Acc 
(ed) Students’ department. See numbers J of Acc 
BEARSS, Ethel Luella 
Training key-driven calculator operators. J Bus Ed 
18: 12-14 Je '43 
BEATTIE, Lewis S. 
Place of business education on the curriculum. Sch 
(Sec ed) 31: 925-9 Je °43 
BEAVER, Betty P. 
Organizing a high school co-op. Sch Activities 14: 
~ 331-2 Sept 43 
BECKLEY, Donald K. 
Bibliographies for retail teachers and students. J 
Bus Ed 18: 23-5 Jan °43 
Bringing practical experience to courses in retailing. 
Bal Sheet 25: 112-13, 144 Nov °43 
Building an achievement testing program for re- 
tail training. J Bus Ed 19: 17-18 Oct °43 
Meeting business needs through co-operative educa- 
tion. Sch R 51: 539-43 Nov °43 
Retail training in wartime? Sch Executive 62: 
28-30 Jan °43 
BEDINGER, S&S. C. 
Some suggestions for teaching shorthand. News 
Letter 4: 3-4 May 7 °43 
BEERY, George 
An analysis of the high school subjects presented 
for entrance by freshmen at Whitewater state 
teachers college, 1940-1943. C Ed 28: 3-10 Mar 
"43 
BEIGHEY, Clyde 
Teaching business subjects by the unit plan. J Bus 
Ed 18: 13-15 Jan °43 
BELL, Bernardine 
Selecting trainees for part-time work. Bus Ed 
World 23: 387 Feb °43 
BELL, Robert P. 
Typewriting for storekeepers. Ball State CJ 14: 
10-11, 15 Feb °43 
BELL, Ruth E. 
A college course for training aviation secretaries. 
Bus Ed World 23: 534-6 May °43 
BENGE, Eugene J. 
Cutting clerical costs. N Bus Ed Q 12: 13-16, 42- 
4, 46-59 Fall ’43 
BENNETT, Louise A. 
What happens to a secretarial student after gradua- 
tion. Bal Sheet 25: 12-13 Sept ’43 


BENSON, Charles E. 
Comments on ten commandments for skill build- 
ing. Bus Ed World 24: 65-6 Oct °43 
BENSON, Marie S. 
A methods course should be: . . . The shorthand 
methods course. C Ed 29: 89 Oct °43 
An experiment in shorthand. C Ed 28: 6-13 May 
"43 
BENSON, M. Ssgt. J. C. 
Yes, sir, even as you and I. Gregg W 46: 119-20 
Nov °43 
BENWAY, Harold F. 
The high school boy’s war-time problems. Bus Ed 


Observer 14: 8-10 Feb 43 


BERG, Evelyn Van Emden 
See Brewington, Ann. jt auth 


BERGER, Ivy 
Refresher course in typewriting. Bal Sheet 25: 
154-5 Dec *43 
BERGLUND, Carl and Horn, Gunnar 
Blueprint for principals. Sch Activities 14: 283-4 
Apr *43 
BERLIN, Mary K.; Nunes, Belmira; and From- 
berg, Benjamin 
Graphic transcription. Gregg °43 


BERNARD, Edward G. 
Enlisting community resources in school guidance. 
H Points 25: 33-40 Sept °43 


BERNARD, Louise 
The cooperative retail training program in dis- 
tributive education. N Bus Ed Q 11: 21-4, 50 
Spring 43 
What place retail training in the war? Dis Ed 
2: 2, 12-13 Jan '43 


BERNS, Karl H. 
The teacher files 1942 income tax returns, Va J 
Ed 36: 230-2 Feb ’43; Tex Outl 27: 15-16 Mar 
"43 


BERNSTEIN, D. and Fierman, A. K. 
Use of war materials in secretarial studies: part of a 
report of the summer 1942 work-shop committee. 
H Points 25: 51-6 Jan *43 


BIBLIOGRAPHY 

Bibliographies for retail teachers and students. Don- 
ald K. Beckley. J Bus Ed 18: 23-5 Jan '43 

Bigliography for business students entering the 
army. John R. Craf. J Bus Ed 18: 23 Apr ’43 

Bibliography of research studies in business educa- 
tion, 1920-1940: a cumulative author, institution, 
and subject index of research studies in business 
education listed in the U. S. Office of Education 
Bibliography of Research Studies in Education, 
Bulletins, 1926-1941. M. Herbert Freeman, 
Comp. Sponsored by Delta Pi Epsilon Fraternity. 
56p. $1 Bus Ed World ’43 

Book reviews. See numbers M Bus Ed 

Business education. Edwin A. Swanson and Fred- 
erick J. Weersing. Sch R 51: 179-81 Mar °43 

Business education index—1942. Eugene H. 
Hughes, ed. Sponsored by delta pi epsilon fra- 
ternity. 48p. $1. Bus Ed World ’43 
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BIBLIOGRAPHY (continued) 

Catalogue, business-sponsored education materials. 
Committee on Consumer Relations in Advertis- 
ing, Inc. 47p. Aug '43 

Consumer education. M. I. Rufsvold, comp. Ind 
Univ Sch Ed Bul 19: 75-7 Jan ’43 

Current publications in the field of typewriting 
education—1942. Madalene E. Smith. 30p. The 
auth, W. Va. Univ., Morgantown, W. Va. °43 

Education for use as well as for production. E, C. 
Cline. Sch R 51: 435-6 Sept °43 

Equipment and bibliography—U. S. Army. Bus 
Ed World 23: 532-3 May °43 

Have you read these? Dist Ed 2: 13 Jan °43 

Introduction to business education. M. O. Naethan. 
Sch R 51: 249 Apr °43 

New and latest materials and supplements to war- 
time teaching. Clem Boling. Bus Ed Digest 7: 
60-3 Mar *43 

New books. M Bus Ed g: 18-20 May °43 

On the book shelf. Lempi S. Talvensaari, ed. See 
numbers J Bus Ed 

Our book shelf. See numbers Bus Ed Observer 

A quick look at new books. Nettie Black, ed. Bus 
Ed Digest 7: 57-9 Mar °43; 127-9 Oct °43; 
182-3 Dec °43 

Research in business education. Nelson B. Henry. 
Sch R 51: 394-5 Sept °43 

Review of clerical tests (1929-1942). Roy N. 
Anderson. Occupations 21: 654-60 May °43 

Review of new literature. See numbers Bal Sheet 

Review of research. Review Bus Ed 40: 40-3 Feb 
"43 

Scanning the new books. Ohio Sch 21: 96 Feb 


Tips for the busy wartime business teacher. Lucille 
M. Bizot. J Bus Ed 19: 13-14 Sept ’43 

A treatise on vocational education. Robert C. 
Woellner. Sch R 51: 246-7 Apr °43 

Your professional reading. F. Blair Mayne, ed. 
Bus Ed World Jan-Je °43; Jessie Graham, ed. 
Bus Ed World Sept-Dec °43 

Yours with their compliments. Bus Ed News and 
Views 13 Jan °43 

What to read in business education. R. S. Burk- 
hart. Ball State CJ 15: 15-16 Nov °43 

What to read in business education. Eugene H. 
Hughes, ed. See numbers Ball State CJ 


BILLETER, Paul Edward 
Predicting success in training army stenographers. 
J Bus Ed 19: 13-14 Oct ’ 43 
Training army stenographers in twelve weeks. Bal 
Sheet 24: 344-6, 371 Apr ’43 
BILLS, Marion A. 
Ability and aptitude tests for clerical workers. J 
Bus Ed 19: 13-14 Dec ’ 43 
The necessity for basic training in English and 
mathematics for business. Sixteenth yearbook 
ECTA 327-34 '43 
BINGHAM, Walter V. 
The army personnel classification system. Jun Col 
J 14: 107-8 Nov ’43 
BIXLER, Reyno F. 
A tailor-made cooperative plan. Bus Ed World 23: 
477-8 Apr '43 


BIZOT, Lucille M. 
Tips for the busy wartime business teacher. J Bus 
Ed 19: 13-14 Sept ’43 
BLACK, Nettie -~ 


(ed) A quick look at new books. See numbers 
Bus Ed Digest 


BLACKLER, William R. 
Training programs in federal war agencies. J Bus 
Ed 18: 11-12 Apr "4 
See also Stuart, Esta Pa jt auth 


BLACKSTONE, Earl G. 
Speed typing: intensive course. 52p. 80¢ Prentice- 
Hall °43 
The status of business education. Bus Ed World 
24: go Oct °43 


BLACKWOOD, C. I. 
Let us keep our standards high. Bal Sheet 24: 
243 Feb '43 
BLAKE, FRANCIS E. 
Navy department training program. Dict Ed F 
6-9, 14-16 Oct '43 
BLANCHARD, W. O. 
Find the critical materials. Bus Ed World 24: 44 
Sept °43 
BLOWERS, Hughes M. 
Coordination of instruction with job activities. N 
Bus Ed Q 11: 29-32, 53-4 Spring °43 
BOGARDUS, Emory S. 


The consumers’ cooperative as a community edu- 
cational force. J Ed Soc 16: 474-80 Apr 43 


BOLING, Clem 
New and latest materials and supplements to war- 
time teaching. Bus Ed Digest 7: 60-3 Mar 43 


BOOKKEEPING 

Adaptation of the income statement to present 
conditions. William A. Paton. J of Acc 75: 8-15 
Jan '43 

Bookkeeping for citizenship. Sigmund Kaufman. 
Bus Ed World 23: 605-6 Je °43 

Business and accounting procedure. Charles E. 
Bowman and Atlee L. Percy. American Book '43 

Business and bookkeeping procedure. Charles E. 
Bowman and Atlee L. Percy. American Book °43 

Course of study in business education. Bulletin 
42-C-4. C. K. Reiff, chairman. 140p. State Super- 
intendent of Public Instruction, State Department 
of Education, Oklahoma City, Oklahoma. Je '43 

Criticism, comment and challenge. Frederick G 
Nichols. J Bus Ed 19: 9 Nov °43 

The development of bookkeeping texts. Earl Clev- 
enger. Bus Ed World 24: 213-15 Dec '43 

Do we need a “balance-sheet”? Chester Martin. 
J of Acc 75: 343-7 Apr °43 

Early bookkeeping. Edward Peragallo. J of Acc 
75: 70 Jan '43 

The effect of federal taxation on the teaching of 
bookkeeping and accounting. D. B. Marti. Bal 
Sheet 24: 206-9 Jan °43 

The effect of war on bookkeeping instruction. J. 
Frank Dame. Sixteenth yearbook ECTA 247-50 
"43 
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BOOKKEEPING (continued) 
Employers’ payroll accounting under the “victory 
tax.” J. Andrew Crafts. J of Acc 75: 16-26 Jan 


43 

Experiences in auditing. R. Wallace Haworth. J 
of Acc 75: 68 Jan °43 

Facilitating the independent accountant’s review of 
internal accounting control. Victor H. Stempf. 
J of Ace 75: 49-57 Jan '43 

Financial statements in wartime. C. Oliver Wel- 
lington. J of Acc 76: 54-65 Ju °43 

General record keeping workbook, part III. George 
H. Dalrymple and P. M. Heiges. Gregg ’43 

High school bookkeeping and the war effort. EI- 
mus L. Ream. J Bus Ed 18: 19-20 Je °43 

Improved techniques in teaching bookkeeping—an 
aid to placement. Harold F. Hudson. Sixteenth 
yearbook ECTA 257-63 °43 

The logic of accountancy. Laurence de Rycke. Bal 
Sheet 25: 119, 143 Nov °43 

Monthly bookkeeping contest. M. S. Briggs, ed. 
See numbers Bus Ed World 

Nation of bookkeepers. Bal Sheet 25: 88 Oct °43 

Occupational briefs of war and postwar job fields, 
No. 6. Accountants, bookkeepers, and cashiers. 
Science Research Associates *43 

Practical bookkeeping for secretaries and general 
office workers. M. Herbert Freeman, Raymond C. 
Goodfellow, and J. Marshall Hanna. Gregg °43 

Practical bookkeeping workbook, part I. M. Her- 
bert Freeman, Raymond C. Goodfellow, and J. 
Marshall Hanna. Gregg ’43 

Preinduction training for the army clerk. Bal Sheet 
24: 357 Apr °43; 400-1 May °43 

Preparing for the national clerical ability test in 
bookkeeping. Stanley J. Franklin. J Bus Ed 
18: 23 Feb ’43 

The ration banking system. Benjamin R. Haynes, 
Bus Ed World 23: 554-7 May 43 

Regional high school bookkeeping classes at war. 
Rhea Welt. Bal Sheet 25: 162, 191 Dec 43 

Suggestions for improving the teaching of book- 
keeping. G. T. Walker. Ed Digest 8: 18—19 Jan 


Ten commandments for teachers of bookkeeping. 
William C. Wallace. Bus Ed World 24: 199-200 
Dec *43 

Then and now in business education. “John Faith- 
ful.”” Bal Sheet 25: 85 Oct ’43 

University of the State of New York, Bureau of 
Business Education, Bulletin No. 45, Oct '43 


BOOKKEEPING—Aims and objectives 


Aims and concepts of bookkeeping and commercial 
education. David Susser. Bal Sheet 24: 308-9 
Mar °43 

Armistice on the bookkeeping front. Gustave 
Schwamm. Bus Ed World 23: 545-6 May "43 

A new conception of bookkeeping. H. H. Green. 
Ball State CJ 14: 4-6 Feb ’43 


BOOKKEEPING—Projects 
Bookkeeping for Uncle Sam. Milton Briggs. Bus 
Ed World 23: 302-5 Jan ’43 
The B. E. W.’s monthly bookkeeping contest. Mil- 
ton Briggs. See numbers Bus Ed World 
International bookkeeping contest. Bus Ed World 
23: 364-9 Feb °43 


BOOKKEEPING—Projects (conunued ) 

The prize winners for 1943. Bus Ed World 23: 

599-602 Je *43 
BOOKKEEPING—Teaching methods 

The bookkeeping and accounting methods course. 
R. J. Foland. C Ed 29: 12-13 Oct ’43 

Charting the bookkeeping cycle. Howard A. Zacur. 
J Bus Ed 18: 17-18, 22 Mar ’43 

Creative accounting. M. A. Soldinger. Bal Sheet 
25: 151-3, 192 Dec '43 

How I teach control accounts. V. A. Musselman. 
Bal Sheet 24: 355, 384 Apr °43 

The practice set in modern bookkeeping teaching. 
Hamden L. Forkner. Bal Sheet 25: 148-50, 
192 Dec *43 

Simple-to-complex method of teaching journalizing. 
Paul A. Carlson. Bal Sheet 25: 106-8 Nov ’43 

Simplified ledger-closing procedures. Earl Cleven- 
ger. J Bus Ed 18: 18, 22 May °43 

Suggested methods of teaching bookkeeping. Paul 
A. Carlson. Bal Sheet 24: 422-4 May °43 

Teaching farm accounting. C. E. Wilcox. Ag Ed 
Mag 15: 7 Je °43 

The teaching of journalizing. Brother C. Leo. Bal 
Sheet 24: 294-5, 336 Mar °43 

Teaching profit and loss statements. Sister Mary 
Regis. Bus Ed World 23: 345-7 Feb. '43 

Wartime problems of financial statements. George 
N. Farrand. J of Acc 75: 36-41 Jan °43 

Ways to teach bookkeeping and accounting. Harvey 
A. Andruss. 2d ed. 321p. $2.35 South-Western 


4 
The work sheet—an efficient device in business and 
in teaching. Paul A. Carlson. Bal Sheet 25: 
60-1, 96 Oct ’43 
BOOKKEEPING—Tests 
Bookkeeping examination no. 2 (1942-1943). Bal 
Sheet 24: f. 360 Apr. 43 
The B. E. W.’s monthly bookkeeping contest. Mil- 
ton Briggs. See numbers Bus Ed World 
BOOTH, Nell 
Excerpt in the lamp of experience. Harriet P. 
Banker, ed. Bus Ed World 23: 323 Jan °43 


BOROWSKY, Marcia C. R. 
Hard schools. H Points 25: 40-3 Apr '43 
BOTSFORD, Frances R. 
Schools recognize that office machines have gone 
to war. Bus Ed Digest 7: 53 Mar ’43 
BOUSHALL, Thomas C. 
Business and education—an imperative partnership. 
Bus Ed World 24: 75-6 Oct ’43; Va J Ed 37: 
6-9 Sept ’43; Bus Ed Digest 7: 85-90 Oct °43 
BOW, Warren E. 
Wartime change in the public school training. Bus 
Ed Digest 7: 6-9 Mar °43 
BOWIE, Phyllis 
Confessions of a warworker. Gregg W 46: 16-17 
Sept *43 
BOWLE, Archibald Alan 
New standard’ tests available for interschool short- 
hand and typing contests. Bus Ed World 23: 
439 Mar '43 
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BOWLE, Archibald Alan (continued) 
(ed) On the lookout. See numbers Bus Ed World 
Should boys learn stenography? Bus Ed Observer 


14: 13-15 Feb °43 
(ed) Who’s who in shorthand speed. See numbers 
Gregg W 


BOWMAN, Charles E. and Percy, Atlee L. 
Business and accounting procedure. American Book 


43 
‘Business and bookkeeping procedure. American 
Book 43 
BOWMAN, Wallace B. 
See Fisk, McKee. jt auth 


BOYNTON, Paul M. 
Business education in wartime. Beacons on Bus 
Ed 12: 2-3, 11 Feb '43 
What should I do this summer? Bus Ed World 
23: 560-1 May °43 
BRAMMELL, P. Roy 
The contribution of the school of education and 
the graduate school. Conn Bus Ed 2: 7-10 
May °43 
BREDOW, Miriam 
Handbook for the medical secretary. 253p. $2.25 
McGraw-Hill °43 
BRENNAN, Lawrence David 
Blueprinting stenographer. Gregg W 45: 283-5 
Feb °43 
Willie Jones vs. the manual. Bus Ed World 23: 
437-8 Mar °43; 493-4 Apr '43; 572-3 May °43 
BREWER and Landy 
Occupations today. $1.64 Ginn and Co. ’43 


BREWINGTON, Ann and Berg, Evelyn Van 
Emden 
The women graduates of a collegiate school of 
business. 99p. University of Chicago Press, Chi- 
cago, Illinois ’43 


BREWINGTON, Ann and Soutter, Helen I. 
Lesson plans for direct-method materials. Gregg ’43 


BREWSTER, Royce E. and Zeran, Franklin R. 
Techniques of follow-up study of school-leavers. 
Vocational Division, Occupational Information 
and Guidance Service, Misc. 3038, 9p. U. S. 
Gov’t Printing Office, Washington, D. C. °43 


BRIGGS, Milton 


Bookkeeping for Uncle Sam. Bus Ed World 23: 
302-5 Jan °43 

A B. E. W. business letter problem. Bus Ed World 
23: 420-2 Mar 43 | 

B. E. W. letter-writing contest. Bus Ed World 
24: 152-3 Nov °43 

International bookkeeping contest. Bus Ed World 
23: 364-9 Feb '43 

March letter-writing contest results. Bus Ed World 
23: 552-3 May "43 

Monthly bookkeeping contest. See numbers of Bus 
Ed World 


BRIGGS, Thomas H. 
Consumer education in 1942. Bul Nat Assn Sec 
Sch Prin 27: 37-42 May "43 


BRINKMAN, Albert R. 
The annual vocational conference as a guidance 
measure. J Bus Ed 19: 17-18 Sept '43 
Teaching retail selling. Bus Ed World 23: 473 
Apr "43 
BRISCO, Norris A. 
Problems concerning the teaching of distributive 
education. Sixteenth yearbook ECTA 280-91 °43 
BRODER, Max 
Business arithmetic and the war. Bus Ed World 
23: 273-4, 315 Jan "43 
BROOKER, Floyde E. 
Motion pictures for office training. Dict Ed F 
12-13 Oct °43 
BROWN, Bishop 
Teacher training in distributive education. N Bus 
Ed Q 11: 33-6 Spring '43 
BROWN, Francis J. 
War and higher education. Bus Ed Digest 7: 3-5 
Mar °43 
BROWN, Marion 
Oakland’s work-study plan. Occupations 22: 90-3 
Nov °43 
Occupational adjustment. Bus Ed Digest 7: 185-7 
Dec °43 
BROWN, Ruth C. 


What business teachers did last summer. Bus Ed 
World 24: 238 Dec 43 


BROWN, William B. 

Curriculum planning for wartime consumer action. 
Curric J 14: 29-30 Jan °43 

Curriculum planning for wartime consumer edu- 
cation. J Bus Ed 19: 16 Sept 43 

Education’s responsibility in price control and 
rationing. J Ed Soc 16: 279-86 Jan °43 

BROWNING, E. R. 

Recent studies by faculty and advanced students. 
48p. East Carolina Teachers College Bulletin, 
v 33, no 4, Greenville, North Carolina ’42 

BROWNING, M. A. 

The place of the advisory committee in the vo- 
cational program of distributive education. N 
Bus Ed Q 11: 37-8, 40, 56-9 Spring °43 

BURKHART, R. S. 

What to read in business education. Ball State CJ 

15: 15-16 Nov °43 
BURNS, Eveline M. 

Social security and our postwar economy. J Ed 

Soc 17: 132-42 Nov °43 
BURTNETT, Pearl Lundy 

Business opportunities for today’s inexperienced 

graduate. Bal Sheet 24: 390-2, 432 May '43 
BUSINESS and education 

Business and education, an imperative partnership. 
Thomas C. Boushall. Va J Ed 37: 6-9 Sept °43; 
Bus Ed World 24: 75-6 Oct ’43; Bus Ed Digest 
85-90 Oct '43 | 

Business appeals for a new type of instruction. Ben- 
jamin R. Haynes. J Bus Ed 19: 7, 24 Nov °43 
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BUSINESS and education (continued) 


The business of business education. Alonzo G. 
Grace. Sixteenth yearbook ECTA 7-13 °43 
The contribution of the school of business admin- 
istration. — J. Ackerman. Conn Bus Ed 

2: 11-13 May 


— Frederick L. Hipp. Bus Ed Observer 


: 3 Nov °43 

Rinaies and business. Francis P. Gaines. Va 
J Ed 37: 153 Dec 43 

Enlisting community resources in school guidance. 
E. G. Bernard. H Points 25: 33-40 Sept ’43 

An expanding future for industry and education. 
Walter D. Fuller. Va J Ed 37: 136-8 Dec °43 

Meeting business needs through cooperative educa- 
= Donald K. Beckley. Sch R 51: 539-43 Nov 


Principle XLIX. McKee Fisk, et al, ed. Ninth 
yearbook NBTA 277-83 °43 

Relationship of free enterprise and free education. 
E. A. Johnston. Neb Ed J 23: 159 May °43 

Urgent educational issues of 1943. N Bus 
Q 11: 41-2 Spring °43 

What’s ahead for private enterprise? George H. 
Dennison. TS Bus Educ 51-8 Fall °43 


BUSINESS correspondence 


See Business English 
Business letters 


BUSINESS education 


Accuracy—the keystone of business education. K. 
Kenyon. Sch (Sec ed) 31: 594-7 Mar °43 

The back of the book. See numbers J Bus Ed 

Better business education will speed the peace. Ver- 
nal H. Carmichael. TS Bus Educ 23-6 Fall °43 

Bibliography of research studies in business educa- 
tion, 1920-1940: A cumulative author, institu- 
tion, and subject index of research studies in 
business education listed in the U. S. Office of 
Education Bibliography of Research Studies in 
Education, Bulletins, 1926-1941. M. Herbert 
Freeman, Comp. 56p. $1 Sponsored by Delta Pi 
Epsilon Fraternity. Bus Ed World ’43 

Building character through business education. Sch 
(Sec ed) 31: 698-702 Apr °43 | 

Business appeals for a new type of instruction. 
Benjamin R. Haynes. J Bus Ed 19: 7, 24 
Nov °43 

The business curriculum and current wartime is- 
sues. 31p. Department of business education, 
Univ. of Denver, Colorado '43 

Business education. Clyde W. Humphrey. Ed 64: 
101-3 Oct °43 

Business education—clerical and distributive. F. G. 
Nichols. National society for the study of edu- 
cation, forty-second yearbook, pt. I, p. 214-29 
"43 

Business education advancing in the United States. 
B. F. Kyker. Pennsylvania University, School of 
Education: Education in a nation at war. p. 
281-4 42 

Business education and jobs in the navy. Lt. (j.g.) 
William Prewitt Ewing. Bus Ed Digest 7: 9-11 
Mar °43 

Business education and the public service. Donald 
J. Sublette. Bus Ed Digest 7: 14-18 Mar °43 


BUSINESS education (continued) 


Business education for today’s and tomorrow’s 
world. Society for the Advancement of Re- 
search in Business Education. Teachers College, 
Columbia University, New York, New York. A 
report of the proceedings of the business educa- 
tion conference sponsored by the Business Educa- 
tion Department of Teachers College, Columbia 
University. 4op. 50¢ °42 

Business education for victory. F. H. Sumrall. TS 
Bus Educ 45-9 Fall ’43 

Business education index, 1942. An author and 
subject index of business education articles com- 
piled from a selected list of periodicals and year- 
books published during the year 1942. 48p. $1 
Sponsored by Delta Pi Epsilon Fraternity. Edited 
by Eugene H. Hughes. Bus Ed World ’43 

Business education now and for the future. B. 
Frank Kyker. Bus Ed World 24: 61-2 Oct °43 

Business education syllabi. Charles W. Hamilton. 
Bus Ed Observer 16: 24 Nov °43 

The community survey. R. G. Walters. 40p. Mono- 
graph 58. South-Western °42 

The construction and use of rating scales in busi- 
ness education. Virginia Doerr. N Bus Ed Q 
II: 19-22, 58-64 Summer "43 

Course of study in business education. Bulletin 
42-C-4. C. K. Reiff, chairman. 140p. State 
Superintendent of Public Instruction, State De- 
partment of Education, Oklahoma City, Okla- 
homa Je '43 

Criticism, comment and challenge. Frederick G. 
Nichols. See numbers J Bus Ed 

Editorial. Frederick L. Hipp. Bus Ed Observer 
16: 3 Nov *43 

Effective business education; ninth yearbook, 
NBTA. McKee Fisk, ed. 339p. '43 

Expansion of commercial courses and activities. P. 
Gabriel. Bus Ed Observer 14: 26-7 Feb '43 

Federal services in business education and how to 
use them. Frederick G. Nichols. Sixteenth year- 
book ECTA 136-44 '43 

Frontiers in business education. A. O. Colvin. J 
Bus Ed 18: 7, 12 Mar °43 

Governmental leadership of business education. 
Paul S. Lomax. J Bus Ed 18: 7 Mar °43 

Handbook for studying business education. Helen 
Reynolds. Benjamin R. Haynes, ed. 19p. Bul. 
no. 29. NABTTI Jan ’43 

Here and there in business education. Vernal H. 
Carmichael. Ball State CJ 14: 12-14 Feb. '43; 
15: 11-13 Nov °43 

The importance of reading in business education. 
Clayton H. Hinkel. J Bus Ed 18: 17-18 Apr '43 

Improvement of present practices. McKee Fisk, 
et al, ed. Ninth yearbook NBTA 3-9 '43 

Let’s remove another stumbling: block. Cecil Puck- 
ett. Bal Sheet 24: 195 Jan °43 

Making business education more vocational. John 
C. Crouse. Bal Sheet 25: 109-11 Nov "43 

Mental discipline in commercial subjects. E. E. 
Cavell. Sch (Sec ed) 31: 500-3 Feb '43 

On-the-job training for business. Herbert A. 
Tonne. J Bus Ed 19: 7 Dec '43 

Organization and evaluation of courses of study 
for business subjects. Ralph S. Rowland. N Bus 
Ed Q 11: 7-10, 29-42 Summer "43 
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BUSINESS education (continued) 

Orienting business education after the war. Ordway 
Tead. Adv Manag 8: 137-42 Oct-Dec °43 

Place of business education on the curriculum. L. 
S. Beattie. Sch (Sec ed) 31: 925-9 Je 43 

Present and post-war problems facing business edu- 
cation. Hamden L. Forkner. Business Education 
for Today’s and Tomorrow’s World 1-5 Ju ’42 

Principles VII, X, XXXV, XL, LI, LVII. McKee 
Fisk, et al, ed. Ninth yearbook NBTA 55-60; 
68-73; 208-14; 239-43; 294-9; 325-6 43 

Prognosis in business education. Edwin A. Swan- 
son. N Bus Ed Q 11: 11-14, 43-8 Summer ’43 

The program of the future business leaders of 
America. Hamden L. Forkner. Business Educa- 
tion for Today’s and Tomorrow’s World 17-20 


u "42 

The role of the commercial department in modern 
education. Oscar C. Schnicker. J Bus Ed 19: 
13, 23 Nov °43 

Selected research studies in business education. 
Alpha tau chapter of pi omega pi fraternity, 
Univ. of Southern California. 49p. °43 

The “setback” in business education. Herbert A. 
Tonne. Bal Sheet 25: 99 Nov °43 

Significant research in business education. F. G. 
Nichols. Harvard Ed R 13: 98-100 Mar °43 

The status of business education—a symposium. 
Bus Ed World 24: 82-90 Oct °43—Contributors: 
E. G. Blackstone, Hamden L. Forkner, Jessie 
Graham, Paul S. Lomax, F. G. Nichols, Cecil 
Puckett, Louis A. Rice, P. O. Selby, George 
Thomas Walker, Ernest A. Zelliot. 

Suggestive curricular guide in business education. 
557p. Bul no. 491 State dept. of education, 
Baton Rouge, Louisiana ’43 

Twenty years after graduation. Edward J. Rowse. 
Bal Sheet 25: 103-5 Nov °43 

Up-grading and out-grading in business education. 
Walter Crosby Eells. First annual delta pi 
epsilon lecture. 39p. South-Western °43 

Victory for business education? Cecil Puckett. TS 
Bus Educ 7—11 Fall ’43 

Victory for business education. Clyde W. Hum- 
phrey. M Bus Ed 1o: 6-8 Nov °43 

A wartime program in the business department. 
36p. Free. College of Education, State University 
of Iowa, Iowa City, Iowa. May °43 

Wartime suggestions for business teachers. A digest 
of articles appearing in other publications. Spon- 
sored by delta chapter (Univ of Cincinnati) of 
delta pi epsilon. Monograph 59. South-Western 
Sept °43 

What business education can do. Edward B. 
Stephenson. Bus Ed World 23: 605 Je ’43 

What the government wants in business education. 
B. Frank Kyker. Sixteenth yearbook ECTA 
124-8 °43 

See also 
Postwar business education 
War and business education 
BUSINESS education—Aims and objectives 

Preparing business teachers in teachers colleges. D. 
Himebaugh. J Bus Ed 19: 11-12 Sept °43 

Principles XXXII-XXXIV; XLI-XLII; XLVI. Mc- 
Kee Fisk, et al, ed. Ninth yearbook NBTA 202- 
73 243-73 322-5 °43 


BUSINESS education—Aims and Objectives 


(continued ) 

A serious indictment. Frederick G. Nichols. J Bus 
Ed 19: 9 Sept ’43 

A survey of types. Sister Mary Marguerite. Bus 
Ed World 24: 79 Oct ’43 

Tangible evidence of wasted time. Frederick G. 
Nichols. J Bus Ed 19: 9 Sept 43 

Will civil service expand the objectives of business 
education? Cecil Puckett. Ball State CJ 14: 
5-6, 19 May °43 


BUSINESS education and the postwar period 
See Postwar business education 


BUSINESS education and the war 
See War and business education 


BUSINESS education Associations 


See Associations 


BUSINESS education—Bibliography 
See Bibliography 


BUSINESS education—Colleges and universities 
See Colleges and universities 


BUSINESS education—Curriculum 
See Curriculum 


BUSINESS education—Equipment and supplies 
See Equipment and supplies 


BUSINESS education—High school 

An analysis of the high school subjects presented 
for entrance by freshmen at Whitewater state 
teachers college, 1940-1943. Dr. George Beery. 
C Ed 28: 3-10 Mar '43 

Army paper work at Greenwich high school. C. E. 
Schwager. Bus Ed World 23: 620 Je °43 

The business. éducation curriculum in the small 
high school. Mae Wyan Locke. M Bus Ed 9: 
10-12 Jan °43 

Ethics in high school commerce. Brother Laurian. 
Bal Sheet 24: 249-52 Feb °43 

Evaluation of a business education program. Bal 
Sheet 24: 266-7 Feb °43 

Evaluation of present teaching procedures in busi- 
ness education. Eltinge Grinnell. Bal Sheet “24: 
244-8 Feb °43 

Expansion of commercial courses and activities. P. 
Gabriel. Bus Ed Observer 14: 26~7 Feb 43 

The high school victory corps and business educa- 
tion. Hamden L. Forkner. Bus Ed World 23: 
243-6 Jan 43 ; 

New Britain senior high school pupils and the war 
effort. Newell S. Ames. Beacons on Bus Ed 
12: 4-6 Feb °43 

Organizing a high school co-op. B. P. Beaver. 
Sch Activities 14: 331-2 

Principles VI, XXXI, XLV. McKee Fisk, et al, 
ed. Ninth yearbook NBTA 47-54; 197-202; 
257-9 °43 

Shall standards in business training within the 
high school be deferred for the duration? Ralph 
S. Frellick. Sixteenth yearbook ECTA 145-52 °43 

The small school has a big job. Helen J. Caffrey. 
Bus Ed World 23: 596-8 Je °43 

A survey of types. Sister Mary Marguerite. Bus 
Ed World 24: 79 Oct °43 

















a gers 





| a aE A at oF ae 


BUSINESS education—High school (continued) 
Victory corps activities. Bus Ed World 23: 462-4 


) Apr "43 | eA ny the I 
Vocational co-operative secretarial training in Galion 

high school, Galion, Ohio. Mary Catherine 

} 

. 


Welsh. Ball State CJ] 14: 16-19 May °43 
Vocational education through the high-school level. 
W. F. Rasche. National society for the study of 
education, forty-second yearbook, pt. I, p. 401-3 
43 
Work experience and business education. William 
E. Haines. Bal Sheet 24: 258-60 Feb ’43 
Work experience in the secondary school (Part I); 
secondary school or college for our youth (Part 
II). Bul Nat Assn Sec Sch Prin, Vol. XXVII, 
No. 3. 160p. $1 '43 


BUSINESS education—Junior colleges 
See Colleges and universities 
Junior colleges 


BUSINESS education—Projects 

Business correspondence on the air. Edward R. 
Gschwind. Bal Sheet 25: 114-15 Nov '43 

A drive for the sale of war savings bonds and 
stamps. Robert J. Floyd. J Bus Ed 19: 21 Sept 

Our department makes money. Marie M. Stewart. 
Bus Ed World 23: 279-80 Jan ’43 

Poor Mr. Hill. (A play). Dorothy M. Johnson. 
Gregg °43 

Use of projects in business education. G. Steele. 
Sch (Sec ed) 31: 201-3 Nov 42 


BUSINESS education—Research 
See Research 


BUSINESS education—Teacher training 
See Teacher training 


BUSINESS education—Teaching methods 

The beginning teacher makes some comments. C 
Ed 29: 3-7 Oct '43 

Business attitudes start in school. Lloyd H. Hayes. 
Bus Ed World 23: 605 Je °43 

Evaluation of present teaching procedures in busi- 
ness education. Eltinge Grinnell. Bal Sheet 24: 
244-8 Feb °43 

The lamp of experience. Harriet P. Banker, ed. 
See numbers Bus Ed World 

Methods of teaching in business education. F. G. 
Nichols. National society for the study of edu- 
cation, forty-second yearbook, pt. I, p. 111-18 
43 

Office environment in a classroom. Lloyd H. Hayes. 
J Bus Ed 19; 21-2 Oct '43 

Research applied to improved teaching methods. 
Earl Clevenger. N Bus Ed Q 11: 23-8, 48 
Summer °43 

Teaching business subjects by the unit plan. Clyde 
Beighey. J Bus Ed 18: 13-15 Jan °43 

The use of memory devices in wartime training. 
Donald Smalley. Bus Ed World 24: 57-60 Oct 


43 
When do you make assignments? Esther L. Run- 
yon. M Bus Ed 9g: 16-17 Jan °43 


BUSINESS education—Tests 
See Business tests 


BUSINESS EDUCATION INDEX II 


BUSINESS education—Trends 

Business education—its present and probable future. 
Hamden L. Forkner. Teach Col Rec 44: 493-500 
Apr °43 

Business education now and for the future. B. Frank 
Kyker. Bus Ed World 24: 61-2 Oct '43 

Resolutions. Business Education for Today’s and 
Tomorrow's World 33-6 Ju '42 

A teacher’s viewpoint of war training programs and 
postwar business education. Eleanor Skimin. N 
Bus Ed Q 12: 17-20 Fall °43 

Up-grading and out-grading in business education. 
W. C. Eells. 48p. 50¢ South-Western °43 


BUSINESS English 
The accommodating comma. Louis Foley. Gregg 
W 45: 296-7, 310, 312 Feb '43 
Actual business English. P. H. Deffendall. 473p. 
$1.84 Macmillan '43 
Approaching the course in business English. K. B. 
Horning. Col Engl 4: 381-3 Mar °43 
Are you sure? Esther Webb. Gregg W 45: 514, 
550 Je *43 
A college study in teaching business communica- 
tion. Department of business education, Notre 
Dame college, South Euclid, Ohio. J Bus Ed 
18: 15-17 May °43 
Design the business letter. Thomas Tapper. Gregg 
W 45: 401-3 Apr °43 
English emphasis for the office-practice classes. 
Dorothy M. Lyons. Sixteenth yearbook ECTA 
361-7 °43 
English usage for secretaries. Dorothy Helene 
Veon. M Bus Ed 10: 19-21 Nov "43 
Everyday business speech. Alfred D. Huston and 
Robert A. Sandberg. Prentice-Hall ’43 
If you wish to succeed in learning to spell. Calvin 
T. Ryan. Gregg W 45: 454-6 May ’43 
It’s all in the pronunciation. E. Lillian Hutchinson. 
Gregg W 45: 293 Feb °43 
Let’s teach our students to spell. Florence Geller. 
Bus Ed Observer 14: 19 Feb °43 
The necessity for basic training in English and 
mathematics, for business. Marion A. Bills. Six- 
teenth yearbook ECTA °43 
A new way to teach business forms. Lloyd L. 
Jones. Bus Ed World 23: 250-1 Jan °43 
Punctuation in a nutshell. Lottie Caton Abbott. 
Gregg W 46: 62 Oct 43 
Same sound, different meaning. E. Lillian Hutchin- 
son. Gregg W 45: 233 Jan °43 
Teaching business English. C. Feinstein. 
Outl 26: 8 Aug *43 
The teaching of syllabication. Ralph S. Handy. 
Bus Ed World 24: 141-3 Nov °43; 223-5 Dec 
"43 ) 
Techniques for teaching business word studies. 
Harold Gilbreth. Bal Sheet 24: 298-9, 333 Mar 
"43 
That little word—‘and”! Louis Foley. Gregg W 
45: 521-2 Je "43 
Twenty-seven ways of saying “No!” 
Levish. Gregg W 46: 171-2 Dec '43 


BUSINESS law 
See Commercial law 


Tex 


Thomas 





ep Maat | Fr RD 


BT es out ; 


eee eee Te AA ye pie 


er ee ee ee 


I2 


BUSINESS letters 


Another plan for answering advertisements. Mar- 
jorie M. Clark. Engl J 32: 512 Nov 43 

Basic vocabulary of business letters. Ernest Horn 
and Thelma Peterson. 236p. $2 Gregg °43 

Bibliography on the teaching of business writing. 
Bus Ed World 23: 316-18 Jan °43; 343 Feb °43; 
582-4 May °43 , 

Business correspondence on the air. Edward R. 
Gschwind. Bal Sheet 25: 114-15 Nov ’43 

A B.E.W. business letter problem. Milton Briggs. 
Bus Ed World 23: 420-2 Mar °43 

B. E. W. letter-writing contest. Milton Briggs. 
Bus Ed World 24: 152-3 Nov °43 

A college study in teaching business communication. 
Department of business education, Notre Dame 
college, South Euclid, Ohio. J Bus Ed 18: 15-17 
May °43 

Design the business letter. Thomas Tapper. Gregg 
W 45: 401-3 Apr °43 

An effectual project in business letter writing. Carl 
Naether. Bal Sheet 24: 302-4, 336 Mar °43 

Excerpt in the lamp of experience. Harriet P. 
Banker, ed. Marjorie Fitch. Bus Ed World 23: 
322 Jan *43 

In response to your request for a reference... . 
Marion Lamb. Bus Ed World 24: 163-4 Nov °43 

March letter-writing contest results. Milton Briggs. 
Bus Ed World 23: 552-3 May °43 

Scrap your way to victory. Bus Ed World 23: 347 
Feb °43 

Some basic foundations of business correspondence. 
James J. Jelinek. Bal Sheet 24: 210-11 Jan °43 

Verveless: Alvin F. Harlow. Nation’s Business 31: 
44-6 Apr °43 

Would you like to try our letter service? Thelma 
E. Dickson. Bus Ed World 23: 298 Jan °43 

Writing a best seller—an application letter. Car- 
lotta V. Cunning. Bal Sheet 25: 18 Sept °43 


BUSINESS machines 


See Office machines 


BUSINESS mathematics 


See Arithmetic, commercial 


BUSINESS organization 


The biggest business in history. Lt. Gen. Brehon 
B. Somervell. Think 9: 19, 36-7 Apr ’43 

Can corporations go to school? J Ed Soc 16: 508- 
18 Apr 43 

The consumers’ cooperative as a community edu- 
cational force. Emory S. Bogardus. J Ed Soc 16: 
474-80 Apr '43 

Cooperatives, an American pattern. C. J. McLan- 
ahan. J Ed Soc 16: 467-74 Apr "43 

Cutting clerical costs. Eugene J. Benge. N Bus Ed 
Q 12: 13-16, 42-4, 46-59 Fall °43 

Management of manpower. Asa S. Knowles and 
Robert D. Thomson. 248p. $2.25 Macmillan °43 

Production control. Asa S. Knowles and Robert 
D. Thomson. 271p. $2.50 Macmillan ’43 

Social aspects of industry, third edition. S. How- 
ard Patterson. 529p. $3 McGraw-Hill '43 

Textbook of office management, 2d ed. William 
H. Leffiingwell and Edwin M. Robinson. 469p. 
$3 McGraw-Hill ’43 
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BUSINESS organization (continued) 


Victory on the red tape front. Herbert Corey. 
Nation’s Business 31: 76, 78, 80, 82 Dec ’43 

What’s ahead for private enterprise? George H. 
Dennison. TS Bus Educ 51-8 Fall °43 


BUSINESS schools 


Tke content and length of wartime clerical courses. 
W. Raymond Thorne. Sixteenth yearbook ECTA 
377-83 °43 

Current problems of the private business school. 
Myron C. Fisher, jr. Sixteenth yearbook ECTA 
405-7 °43 

Encouraging news for private business schools. Bus 
Ed World 23: 507 Apr 43 

How to pick a business school. Occupations 21: 
573 Mar '43 

Interests of business college students: an indirect 
validation of the Strong blank. W. L. Barnette. 
J] Ap Psychol 27: 93-100 Feb °43 

Let us keep our standards high. C. I. Blackwood. 
Bal Sheet 24: 243 Feb °43 

New and latest materials and supplements to war- 
time teaching. Clem Boling. Bus Ed Digest 7: 
60-3 Mar ’43 

New problems resulting from the war. Charles R. 
McCann. Sixteenth yearbook ECTA 397-400 ’43 

An over-all viewpoint on private business school 
problems today. John Robert Gregg. Gregg N L 
198: 454 May '43 

A paradox of business education. (editorial) Bus 
Ed World 23: 465-6 Apr °43 

Presentation of subject matter in intensified clerical 
training. Olga Helen Christie. Sixteenth year- 
book ECTA 383-90 '43 

Principles V, XXXI. McKee Fisk, et al, ed. Ninth 
yearbook NBTA 35-47; 197-202 '43 

The private business school at the crossroads. 
George A. Spaulding. Sixteenth yearbook ECTA 
400-4 *43 

Private business schools war emergency council 
meets. Bus Ed World 23: 374-5 Feb '43 

Private business schools war emergency council or- 
ganized. J Bus Ed 18: 27 Feb 43 

Proposed minimum standards of practice for private 
business schools. Editorial comment. Helen Rey- 
nolds. J Bus Ed 19: 7 Nov 43 

Proposed minimum standards of practice for private 
business schools. J Bus Ed 19: 22-3 Nov 43 

Then and now in business education. “John Faith- 
ful.” Bal Sheet 25: 38 Sept °43 

Wartime tendencies in the field of private-school 
education. Harry Loeb Jacobs. Sixteenth year- 
book ECTA 21-30 °43 

What rnore can the private business school do to 
help win the war? W. B. Elliott. TS Bus Educ 
31-2 Spring °43 

What results will the short clerical course have on 
the regular business and shorthand departments 
of the private business schools? John F. Robin- 
son. Sixteenth yearbook ECTA 390-6 °43 


BUSINESS Spanish 


Some ideas on the teaching of commercial Spanish. 
E. Ungria. Hispania 26: 51-8 Feb ’43 


BUSINESS teachers 


Activities of teachers of business subjects. Mary 
Winston Jones. J Bus Ed 19: 20-1 Dec '43 
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BUSINESS teachers (continued) 

The beginning teacher makes some comments. C 
Ed 29: 3-7 Oct °43 

Business educators and in-service training. Marion 
M. Lamb. TS Bus Educ 13-15 Spring °43 

Business teacher personnel. McKee Fisk, et al, ed. 
Ninth yearbook NBTA 94-120 °43 

Certification of commercial teachers. Frederick G. 
Nichols. J Bus Ed 18: 9 Je 43 

A commercial teacher’s philosophy of education in 
a democracy. Lucille Nash. J Bus Ed 19: 17-18 
Dec °43 

Do teachers try to improve? R. C. Anderson. Bal 
Sheet 25: 147 Dec 43 

Educational attitudes in wartime. Charles G. Reig- 
ner. TS Bus Educ 17-21 Fall ’43 

The effect of World War II on the supply of busi- 
ness teachers. Paul F. Muse. Ohio Sch 21: 349, 
373 Nov 43 

The finest teacher I ever knew. Robert J. Ryan. 
Bus Ed World 23: 309-10 Jan '43 

The home front and the teacher. N. Conger. Re- 
view Bus Ed 40: 34-6 Feb *43 

Justice for the teacher. Sister Marie Francis. Bus 

Ed World 24: 106-7 Oct °43 

Learning to relax. Josephine L. Rathbone. Teach 
Col Rec 45: 96-102 Nov 43 

Let’s do something about it. _— G. Skeeles. 
Bus Ed World 24: 111 Oct "4 

N. O. M. A. will help. Frederick G. Nichols. J Bus 
Ed 18: 9 Je "43 

Planning for a new position. John T. Walter. Bus 
Ed World 23: 517-20 May ’43 

Principles VIII-IX, XIX—XXI. McKee Fisk, et al, 
ed. Ninth yearvook NBTA 61-8; 111-20 '43 

Questions to be answered. (editorial) Bus Ed World 
23: 408 Mar '43 

Revolt in the classroom. Willard Waller. Bus Ed 
Digest 7: 175-7 Dec *43 

Selection of persons to be trained as teachers of 
business subjects. M. Hunsinger. NABTTI °43; 
Summary, J Bus Ed 18: 21-2 Je ’43 

Should work experience be required of teachers of 
business subjects? Grace H. Fulk. M Bus Ed 9: 
7-9 Jan °43 

Some implications of all-out effort in a program. of 
education for victory. Sister Mary Esther. TS 
Bus Educ 31-6 Fall ’43 

State certification of business instructors. Thomas 
B. Martin. Benjamin R. Haynes, ed. 29p. (bul 
no. 31) NABTTI Oct ’43 

Tangible evidence of wasted time. Frederick G. 
Nichols. J Bus Ed 19: 9 Sept °43 

The teacher as tax consultant. Sherman W. Ken- 
nedy. Bus Ed World 23: 628 Je ’43 

Teacher-education courses and other units needed in 
summer sessions to meet wartime requirements. 
Ed Vic 1: 27—8 Mar 1, °43 

The teacher has a responsibility too. Ralph Noyer. 
Ball State CJ 14: 3, 14-15 Feb °43 

A teacher’s viewpoint of war training programs and 
postwar business education. Eleanor Skimin. N 
Bus Ed Q 12: 17-20 Fall ’43 

Teachers—learn another skill. A. James Kalbaugh. 
Bus Ed World 23: 352-3 Feb '43 

Teachers to assist with income tax returns. Bal 
Sheet 24: 272 Feb °43 


BUSINESS teachers (continued) 

The teaching front. Marie M. Stewart. Bus Ed 
World 23: 593-5 Je °43 

Then and now in business education. “John Faith- 
ful.”” Bal Sheet 25: 135 Nov ’43 

Wartime suggestions for business teachers. A digest 
of articles appearing in other publications. Spon- 
sored by Delta Chapter (University of Cincinnati) 
of Delta Pi Epsilon. South-Western Sept ’43 

What business teachers did last summer. Mildred 
E. Taft, Ruth C. Brown, and Gladys Winchell. 
Bus Ed World 24: 238 Dec ’43 

What should I do this summer? Bus Ed World 23: 
457-9 Apr 43; 558-61 May °43 

What will you do this summer? (editorial) M Bus 
Ed 9: 2 May '43 


BUSINESS teachers—Armed services 

Business education graduates of Montclair State 
Teachers College in the armed forces. Bus Ed 
Observer 14: 38 Feb ’43 

Business educators in the service. See numbers Bus 
Ed World 

Business educators now serving with the armed 
forces of the United States. J Bus Ed 19: 28-9 
Oct *43 

Business teachers in armed service. See numbers 
Bal Sheet 

For our country. See numbers J Bus Ed 

Women educators in the service. Bus Ed World 24: 
67 Oct "43 


BUSINESS teachers—Training 

An analysis of the high school subjects presented for 
entrance by freshmen at Whitewater state teachers 
college, 1940-1943. George Beery. C Ed 28: 
3-10 Mar 43 

Business education in the New Jersey state teachers 
colleges. Robert H. Morrison, et al. Bus Ed Ob- 
server 16: 10-12 Nov '43 

Business educators and in-service training. Marion 
M. Lamb. TS Bus Educ 13-15 Spring °43 

The contribution of school administration. A. L. 
Knoblauch. Conn Bus Ed 2: 27-8 May '43 

The contribution of student teaching. William T. 
Gruhn. Conn Bus Ed 2: 24-6 May ’43 

The contribution of the audio-visual aids center. 
David E. Strom. Conn Bus Ed 2: 20-1 May °43 

The contribution of the bureau of educational re- 
search and service. J. Raymond Gerberich. Conn 
Bus Ed 2: 18-19 May °43 

The contribution of the curriculum laboratory. Fred 
Couey. Conn Bus Ed 2: 16-17 May "43 

The contribution of the division of university ex- 
tension and summer session. S. W. Price. Conn 
Bus Ed 2: 14-15, 40 May ° 43 

The contribution of the fr n-sophomore. pro- 
gram. Charles B. Gentry. Conn Bus Ed 2: 5-6 
May °43 

The contribution of the school of business adminis- 
tration. Laurence J. Ackerman. Conn Bus Ed 2: 
11-13 May °43 

The contribution of the school of education and the 
graduate school. P. Roy Brammell. Conn Bus 
Ed 2: 7-10 May °43 

Outline of business education curriculum. Conn 
Bus Ed 2::22-3 May °43 
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BUSINESS teachers—Training (continued) 


A plan for directing observations of practice teach- 
ers. R. H. Carder. M Bus Ed 9: 16-17 May °43 

Preinduction courses for business teachers. Bal Sheet 
24: 405 May '43 

Preparing bushiness teachers in teachers colleges. D. 
Himebaugh. J Bus Ed 19: 11-12 Sept °43 

Principles XVI, XVIII—XIX. McKee Fisk, et al, ed. 
Ninth yearbook NBTA 96-102; 107-16 °43 

Problem of wartime adjustments of business teacher 
education. Cecil Puckett. Bus Ed Digest 7: 48- 
52 Mar '43 

The selection of persons to be trained as teachers of 
business subjects. Marjorie Hunsinger. Benjamin 
R. Haynes, ed. 26p. (bul no 30) NABTTI May 


43 

Seventy-fifth anniversary of the founding of the 
Whitewater state teachers college 1868-1943. C 
Ed 28: 3-5 May 43 

Should work experience be required of teachers of 
business subjects? Grace H. Fulk. M Bus Ed 
9: 7-9 Jan °43 

Special —_— program. J Bus Ed 19: 26 
Nov *4 

State “a of business instructors. Thomas 
B. Martin. Benjamin R. Haynes, ed. 29p. (bul 
no 31) NABTTI Oct ’43 

Student-teacher pledges. J Bus Ed 19: 24 Dec °43 

Teacher-education courses and other units needed in 
summer sessions to meet wartime requirements. 
Ed Vic 1: 27-8 Mar 1, °43 

Teacher training in distributive education. Bishop 
Brown. N Bus Ed Q 11: 33-6 Spring °43 

Teachers have asked me. Irol V. Whitmore. Bus 
Ed World 23: 314-15 Jan °43 

The university as a center for the development of 
a business education program. Frank H. Ash. 
Conn Bus Ed 2: 4 May °43 

The war, teacher employment, and. preparation. 
Hermann Cooper. Sixteenth yearbook ECTA 14- 

' 20 °43 

Wartime problems in business teacher education. 

' Harvey A. Andrtss. Review Bus Ed 40: 29-33 
Feb 43 


BUSINESS tests 


Ability and aptitude tests for clerical workers. 
Marion Bills. J Bus Ed 19: 13-14 Dec '43 

American business law objective tests. R. Robert 
Rosenberg. 64p. 28¢ Gregg °43 

American institute of accountants examinations. 
See numbers J of Acc 

An analysis of the arithmetic knowledge of high 
school pupils. Jacob S. Orleans and Emanuel 
Saxe. The City College Research Studies in Edu- 
cation, no 2, 144p. The School of Education, 
The College of the City of New York ’43 

The army tests for clerical aptitude. Bus Ed Digest 
7: 112 Oct 43 

Building an achievement testing program for retail 
training. Donald K. Beckley. J Bus Ed 19: 17-18 
Oct °43 

Civil service type tests in the Los Angeles schools. 
Barnett Atkinson. N Bus Ed Q 11: 17-18 Winter 
"42 

Council continues to sponsor typewriting tests. J 
Bus Ed 19: 27 Sept ’43 
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BUSINESS tests (continued) 


Educational Research Corporation stenographic ap- 
titude test. Science Research Associates '43 

How much do students really get out of your 
course? Harold R. Nissley. J] Bus Ed 19: 14 Nov 


It’s all in the pronunciation. E. Lillian Hutchinson. 
Gregg W 45: 293 Feb '43 

Margin for error—is there any? Bus Ed World 24: 
42 Sept °43 

National clerical ability testing. William H. Hansen. 
Beacons on Bus Ed 12: 7—11 Feb ’43 

New standard tests available for interschool short- 
hand and typing contests. Archibald Alan Bowle. 
Bus Ed World 23: 439 Mar 43 

1943-44 series of student's typing tests. T. Potter, 
ed. Science Research Associates '43 

Preparing for the national clerical ability test in 
bookkeeping. canes Franklin. Bal Sheet 25: 
17, 47 Sept '4 

Principle LV. McKee Fisk, et al, ed..Ninth yearbook 
NBTA 316-22 '43 

The relationship between certain psychological tests 
and shorthand achievement. Agnes Elizabeth Os- 
borne. 58p. $1.60 Teachers college, Columbia 
univ., New York °43 

Review of clerical tests (1929-1942). Roy N. An- 
derson. Occupations 21: 654-60 May °43 

Same sound, different meaning. E. Lillian Hutchin- 
son. Gregg W 45: 233 Jan '43 

Secretarial office practice tests 1-4 for Secretarial 
Office Practice. Loso and Agnew. 32¢ South- 
Western °43 

Students’ typing tests. J Bus Ed 19: 25 Nov °43; 
22 Dec *43 

A study of the Turse shorthand aptitude test. Jacob 
Tuckman. J Bus Ed 19: 17-18 Nov 43 

Ten-minute versus three-minute tests in typewrit- 
ing. Viola DuFrain. J Bus Ed 18: ro—11, 18 Je 
"43 

A test for your students. Bus Ed News and Views 
7-8 Jan 43 

Tests in business education. Bal Sheet 24: 384 Apr 


Typewriting test material. See numbers Gregg W 


BUSWELL, G. T. 


Weakness in present-day arithmetic programs. Ed 
Digest 9: 38-40 Sept ’43; 189 Dec °43 


Cc 


CAFFREY, Helen J. 


The small school has a big job. Bus Ed World 23: 
596-8 Je "43 


CAMPA, Arthur L. 


See Wickham, Fletcher R. jt auth 


CAMPION, Howard Arthur 


Vocational programs in junior colleges. National 
society for the study of education, forty-second 
yearbook, pt. I p. 415-17 43 


CAMPSEN, Herman and Lamm, Lucian 
Coordinating economic and physical geography. H 
Points 25: 31-8 Feb '43 





i ton 





BUSINESS EDUCATION INDEX 15 


CANADIAN education 
Some wartime problems in Canadian education. C. 
C. Goldring. Sixteenth yearbook ECTA 36—41 
43 
CAPLIN, Jessie Florence 
Retail career as training director. Prac Home Econ 
21: 100 Mar °43 
CARDER, R. H. 
A plan for directing observations of practice teach- 
ers. M Bus Ed g: 16-17 May °43 
CARDWELL, Harvey 
Taxes for teachers. Ky Sch J 21: 34-8 Feb ’43 


CARLSON, Paul A. 
Suggested methods of teaching bookkeeping. Bal 
Sheet 24: 422-4 Mar °43 
Simple-to-complex method of teaching journalizing. 
Bal Sheet 25: 106-8 Nov °43 
The work sheet—an efficient device in business and 
in teaching. Bal Sheet 25: 60-1, 96 Oct ’43 
(ed) Commercial Education Bulletin 
CARMICHAEL, Vernal H. 
Better business education will speed the peace. TS 
Bus Educ 23-6 Fall ’43 
(ed) Here and there in business education. See 
numbers Ball State CJ 
CARPENTER, Marjorie 
Wartime program of Stephens junior college. Jun 
Col J 14: 62-5 Feb '43 
CARTER, Russell G. 
Our armed forces use shorthand. Bus Ed World 
23: 263-4 Jan '43 
CAVELL, E. E. 
Mental discipline in commercial subjects. Sch (Sec 
ed) 31: 500-3 Feb *43 
CHALMERS, Viola M. 
A Japanese-American relocation center. 
Observer 14: 16-18 Feb °43 
CHAPMAN, Ivan E. 
What should I do this summer? Bus Ed World 23: 
558 May °43 
CHASE, Marie C. 
A closed door opens. Ind Woman 22: 295, 310-12 
Oct °43 
CHRISTIE, A. J. 
War stamp sales, inc. Bal Sheet 25: 67-8 Oct °43 


CHRISTIE, Olga Helen 
Presentation of subject matter in intensified clerical 
training. Sixteenth yearbook ECTA 383-90 °43 


CIVIL service 

Business education and the public service. Donald 
J. Sublette. Bus Ed Digest 7: 14-18 Mar °43 

Business education in the government. Herbert A. 
Tonne. J Bus Ed 18: 11-12 May °43 

Civil service. (editorial) Anson B. Barber. N Bus 
Ed Q 11: 5-6 Winter ’42 

Civil service and preinduction training, list no. 48. 
H. M. Rowe Company ’43 

Civil service as a career for business-trained stu- 
dents. Rena B. Smith, N Bus Ed Q 11: 9-10 
Winter *42 


Bus Ed 


CIVIL service (gontinued) 

Help wanted. Gladys F. Gove. Ind Woman 22: 
85-6 Mar '43 

Intensive clerical and civil service training (includ- 
ing tests). Robert Fisher. 190p. $1 South-West- 
ern 43 

Is your place in civil service? Ind Woman 22: 46, 
60-2 Feb °43 

Most-used civil service terms. B. P. Foote and Earl 
P. Strong. Gregg °43 

Occupational briefs of war and postwar job fields, 
no 10. Jobs in government. Science Research 
Associates °43 

— in federal service. Ed Vic 2: 23 Aug 
16, °43 

Orientation for clerks and stenographers en route to 
Washington. Dorothy Helene Veon. Bal Sheet 
25: 122 Nov °43 

The principles of business education as they apply 
to federal training programs. Marion Lamb and 
Earl P. Strong. Ninth yearbook NBTA 327-39 
"43 

Preparation for government service. Earl P. Strong. 
Sixteenth yearbook ECTA 59-66 °43 

Special _wartime courses and procedures. Marie 
Ivory. Bal Sheet 24: 316 Mar 43; 397 May °43 

State civil service. R. Robert Herling. Bus Ed Ob- 
server 15: 14-17 May °43 

Training of civilian employees in the war depart- 
ment. Helen M. Meier. N Bus Ed Q 11: 33-4, 
41, 43 Winter ’42 

Training for civil service. F. W. Reedhead. Bus 
Ed Observer 14: 5-7, 22-3 Feb *43 

The war ordnance school for stenographers. Vance 
T. Littlejohn. M Bus Ed 10: 8-11 Nov '43 

A wartime training program in operation. Helen 
E. Baker. Dict Ed F 10-13 Nov—Dec °43 

Washington views. Paul Barton. Dict Ed F 3-5 
Oct 43; 178-9 Dec '43 

What clerical civil service workers do and think. 
Cecil Puckett. N Bus Ed Q 11: 11-12, 20, 32 
Winter *42 

What the government wants in business education. 
B. Frank Kyker. Sixteenth yearbook ECTA 124- 
8 °43 

Will civil service expand the objectives of business 
education? Cecil Puckett. Ball State CJ 14: 5-6, 
19 May '43 


CLAGGETT, Arthur E. 
High school students prove themselves in summer 
work. Ohio Sch 21: 366 Nov ’43 


CLARK, Harold F. 
Schools can change a community. Teach Col Rec 
44: 408-16 Mar °43 
CLARK, Marjorie M. 
Another plan for answering advertisements. Engl J 
32: 512 Nov 43 
CLARK, Norman B. 
What’s wrong with this picture? Bus Ed World 
24: 27 Sept "43; 91 Oct °43 
CLARKSON, Charles D. 


An abridged history. Bus Ed Observer 14: 34-5 
Feb °43; 26-7 Nov °43 
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CLAWSON, Mamie Rose 
High school retail training in South Carolina. M 
Bus Ed 10: 14-15 Nov "4 
Special wartime courses and procedures. Bal Sheet 
24: 69-70 Oct ’43 
CLEAVER, W. J. 
Aviation supply accounting. Bus Ed World 23: 529 
May °43 
CLEM, Jane E. 
The typewriting methods course. C Ed 29: 10-11 
Oct °43 
CLERICAL work 
Business education in wartime. Paul M. Boynton. 
Beacons on Bus Ed 12: 2-3, 11 Feb °43 
Intensive clerical and secretarial course. Evelyn 
Enches. Bal Sheet 24: 296-7, 335 Mar '43 
Methods of teaching in business education—clerical 
and distributive. F. G. Nichols. National so- 
ciety for the study of education, forty-second 
yearbook, pt. I, p. 111-18 ’43 
Occupational briefs of war and postwar job fields, 
no 11. Office clerks. Science Research Associates 
43 
Principle XI. McKee Fisk, et al, ed. Ninth year- 
book NBTA 73-5 '43 
A preinduction course in clerical procedures. Bus 
Ed World 23: 474 Apr 43 


CLERICAL work—Tests 
Review of clerical tests (1929-1942). Roy N. An- 
derson. Occupations 21: 654-60 May °43 


CLERICAL work—Training 

Ability and aptitude tests for clerical workers. Mar- 
ion Bills. J Bus Ed 19: 13-14 Dec °43 

An army clerical class) W. L. Edwards. J Bus Ed 
19: 15 Sept 43 

A general clerical course in the high school. Ruth 
L. Smith. M Bus Ed 9g: 10-12 May "43 

Intensive clerical and civil service training. Robert 
Fisher. 190p. $1 South-Western '43 

On the high-school training level, what minimum 
standards in technical skills are essential to war- 
time efficiency? Cora M. Barry. Sixteenth year- 
book ECTA 152-8 "43 

The place of clerical training in the victory pro- 
gram. Simon M. Hunn. Sixteenth yearbook 
ECTA 250-6 '43 

Presentation of subject matter in intensified clerical 
training. Olga Helen Christie. Sixteenth year- 
book ECTA 383-go °43 

Projects in clerical training. R. C. Goodfellow and 
G. Kahn. South-Western ’42 

The role of business education in war. Lt. James 
M. Thompson. Bal Sheet 25: 3 Sept ’43 

Special wartime courses and procedures. W. L. Ed- 
wards. Bal Sheet 24: 70-1 Oct ’43 

Training of civilian employees in the war depart- 
ment. Helen M. Meier. N Bus Ed Q 11: 33-4, 
41, 43 Winter 42 

What can the business department do for the slow 
learner? Fred H. Dearworth. Bal Sheet 25: 156- 
8 Dec °43 


CLERICAL work—vwU. S. Army 
Army and navy filing. I. G. Pritchard. 36p. 28¢ 
South-Western °43 


CLERICAL work—u. S. Army (continued) 

An army clerical class)5 W. L. Edwards. Bus Ed 
World 23: 620-1 Je °43 

Army clerical procedures. Prepared by U. S. Office 
of Education and Civilian Preinduction Training 
Branch, Washington, D. C. TS Bus Educ 42-4 
Spring °43; J Bus Ed 19: 15 Sept ’43; Bus Ed 
Digest 7: 19-24, 47 Mar '43; Ed Vic 1: 10-13 
Mar 15, '43 

Army office training, 2d ed. Mildred Allison. 9g2p. 
$1 Gregg '43 

Army office training workbook, 2d ed. Mildred 
Allison. Gregg °43 

Army paper work at Greenwich high school. C. E. 
Schwager. Bus Ed World 23: 620 Je ’43 

The army pays in cash. A. H. Sypher. Nation’s 
Business 31: 27-8, 60 Apr °43 

The army tests for clerical aptitude. Bus Ed Digest 
7: 112 Oct '43 

Army typists help win the war! Bus Ed World 23: 
410-11 Mar °43 

How the quartermaster corps trains army clerks. 
Cpl. Charles B. Dunham. Ohio Sch 21: 226 
May °43; Texas Outl 27: 15-16 Ju °43; Va J Ed 
36: 343, 350 May 43; Sierra Ed News 21-2 May 
43 

The military stenographer. Queena Hazelton. 14op. 
$1 McGraw-Hill ’43 

Office work in the army. Sgt. Fred C. Archer. Bus 
Ed World 23: 521-3 May °43 

Our armed forces use shorthand. Russell G. Carter. 
Bus Ed World 23: 263-4 Jan °43 

Predicting success in training army stenographers. 
Paul Edward Billeter. J Bus Ed 19: 13-14 Oct 
"43 

Preinduction courses. Bal Sheet 24: 273 Feb °43 

A preinduction program for the army clerk. Bal 
Sheet 24: 357 Apr °43 

Preinduction training for the army clerk. Bal Sheet 
24: 400-1 May 43 

Reporter’s view of general courts-martial procedure. 
Sgt. Julian R. Serles, jr. Gregg W 46: 175-7 Dec 
"43 

Special wartime courses and procedures. W. L. Ed- 
wards. Bal Sheet 24: 7o—1 Oct '43 

Substitute or supplement. Clinton A. Reed. J Bus 
Ed 18: 7, 22 Sept °43 

Training army clerks: work of the quartermaster 
corps. C. B. Dunham. Wis J Ed 75: 406 Apr °43 

Training army stenographers in twelve weeks. Paul 
Edward Billeter. Bal Sheet 24: 344-6, 371 Apr 
43 

Training clerks for the quartermaster corps. Sgt. 
Charles B. Dunham. J Bus Ed 18: 15, 20 Je *43 

The U. S. quartermaster corps trains army typists. 
Lt. K. I. Durr. Bal Sheet 25: 56-9 Oct ’43 

War department, technical manual 12-252. The 
army clerk. 319p. 40¢ U. S. government print- 
ing office, Washington, D. C., °43 

The war ordnance school for stenographers. Vance 
T. Littlejohn. M Bus Ed ro: 8-11 Nov °43 

What business teachers can do for the army. Bal 
Sheet 24: 359 Apr.’43 

Who’s who in shorthand speed. A. A. Bowle. 
Gregg W 46: 141-2 Nov '43 
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CLERICAL work—wvU. S. Army (continued) 
Workbook for army clerical procedures. Book serv- 
ice of the Adjutant General’s school. 160p. 75¢ 
Distributed by South-Western. Apr '43 
Yes, sir, even as you and I. M. Sgt. J. C. Benson. 
Gregg W 46: 119-20 Nov '43 


CLERICAL work—uU. S. Navy 

Army and navy filing. I. G. Pritchard. 36p. 28¢ 
South-Western 

Business education and jobs in the navy. Lt. (j.g.) 
William Prewitt Ewing. Bus Ed Digest 7: 9-11 
Mar °43 

How naval storekeepers are trained. H. G. Enter- 
line. Bus Ed World 23: 527-30 May °43; 631-4 
Je °43 

Intensive course in typewriting for officers of the 
Women’s Reserve, U.S.N.R. Lt. (j.g.) M. Helen 
Dobbie. Sixteenth yearbook ECTA 243-6 '43 

The naval stenographer. Queena Hazelton. 128p. 
$1 McGraw-Hill ’43 

Navy department training program. Francis E. 
Blake. Dict Ed F 6-9, 14-16 Oct 43 

The navy trains them. Ensign J. L. Deter. N Bus 
Ed Q 12: 29-31 Fall ’43 

Purpose of the United States naval training school 
for yeomen. Lt. M. Helen Dobbie (U.S.N.R.). 
Beacons on Bus Ed 13: 5-6, 12 Ju *43 

The role of business education in war. Lt. James 
M. Thompson. Bal Sheet 25: 3 Sept ’43 

The school for Navy Waves. Rowena Wellman. 
Review Bus Ed 40: 18-21 Feb '43 

Syllabi planning for disbursing in a naval training 
school. Milton C. Olson. Bal Sheet 25: 14-16 
Sept '43 

Training storekeepers for the navy. J. Marvin Sipe. 
Ball State CJ 14: 9-10 May °43 

Training Waves for yeomen duties. Lt. M. Fred 
Tidwell. Bus Ed World 23: 404-5 Mar ’43 

Typewriters for storekeepers. Robert P. Bell. 
State CJ 14: 10-11, 15 Feb °43 

The typewriting teacher’s war role. Ensigns Catha- 
rine Stevens and Mary Ellen Meiring, U.S.N.R. 
N Bus Ed Q 12: 9-12, 32, 34, 36, 38-9, 59 Fall 
"43 

Waves school at Cedar Falls. 
Sept °43 

What the naval training program means to voca- 


Ball 


Bal Sheet 25: 20-7 


tional education. Milton C. Olson. Bus Ed 
World 24: 161-2 Nov '43 
CLEVENGER, Earl 
The development of bookkeeping texts. Bus Ed 


World 24: 213-15 Dec 43 

Research applied to improved teaching methods. N 
Bus Ed Q 11: 23-8, 48 Summer °43 

Simplified ledger-closing procedures. J Bus Ed 18: 
18, 22 May "43 


CLINE, E. C. 
Education for use as well as for “production. Sch R 
51: 435-6 Sept '43 
COCKING, Walter D. 


A program for work experience. Bul Nat Assn Sec 
Sch Prin 27: 27-31 Jan °43; Ed Digest 8: 57-9 


cD 43 
Schools fight inflation. Sch Executive 62: 11-13 Ju 
"43 


COCKING, Walter D. (continued) 

Schools must help consumer education. American 
association of school administrators, official re- 
port, p. 90 '43 

—et al 

Wartime education program of national agencies. 

Teach Col Rec 44: 242-50 Jan '43 
CODE typewriting 

Code practice and touch typing. _ J. Kappel. 
Bus Ed World 23: 531-2 May °'4 

Code typing. H. P. Bauernfeind, - al. 6p. 
Gregg °43 

COHEN, George Murraine 
Military correspondence, 2d ed. Gregg '43 


COLESWORTHY, Margaret E. 

Why type slowly—ever? J Bus Ed 19: 18-19 Dec 

43 
COLLEGES and universities 

Adaptations in business education at the junior col- 
lege level. Kermit Crawley. Bus Ed Digest 7: 
27-30 Mar *43 

An analysis of the high school subjects presented 
for entrance by freshmen at Whitewater state 
teachers college, 1940-1943. George Beery. C 
Ed 28: 3-10 Mar °43 

Are we teaching for mastery? A. C. Jordan. Va J 
Ed 37: 143 Dec "43 

Business education in the New Jersey state teachers 
colleges. Robert H. Morrison, et al. Bus Ed 
Observer 16: 10-12 Nov 43 

Business law. Robert O. Skar and Benjamin W. 
Palmer. 476p. $2.50 McGraw-Hill °43 

Business mathematics for college students. George 
H. Whiteaker. 192p. $1.50 McGraw-Hill °43 

Business mathematics, 2nd ed. Cleon C. Richt- 
meyer and Judson W. Foust. 394p. $2.75 Mc- 
Graw-Hill ’43 

A college course for training aviation secretaries. 
Ruth E. Bell. Bus Ed World 23: 534-6 May °43 

Comment. Ordway Tead. Adv Manag 8: 113 
Oct-Dec °43 

Consumer education in junior colleges. Harold D. 
Fasnacht. Jun Col J 14: 118-21 Nov '43 

A consumers’ week in Chicago colleges. Mary 
Margaret Mitchell. J Higher Ed 14: 327 Je 43 

The contribution of the division of university ex- 
tension and summer session. S. W. Price. Conn 
Bus Ed 2: 14-15, 40 May °43 

The contribution of the freshman-sophomore pro- 
gram. Charles B. Gentry. Conn Bus Ed 2: 5-6 
May °43 

The contribution of the school of business adminis- 
tration. Laurence J. Ackerman. Conn Bus Ed 2: 
11-13 May "43 

The contribution of the school of education and 
the graduate school. P. Roy Brammell. Conn 
Bus Ed 2: 7-10 May °43 

Contributions of business education in southern col- 
leges and universities to the war effort. G. H. 
Parker. M Bus Ed 9: 3-4 Jan °43 

Eat your cake and have it too. Algo D. Henderson. 
Sec Ed 11: 1-2 Feb *43 

Government attivities. Ed Vic 2: 9-11 Dec 1, °43 

Gregg speed building for colleges. John Robert 
Gregg. Gregg *43 


72¢ 
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COLLEGES and universities (continued) 
Institutional activities. Ed Vic 2: 11-12 Dec 1, *43 
The law of business. R. Robert Rosenberg. Gregg 


Liberal education after the war. Lempi S. Talven- 
saari. J Bus Ed 19: 7 Oct '43 

Management of manpower. Asa S. Knowles and 
Robert D. Thomson. 248p. $2.25 Macmillan ’43 

Our silver anniversary. M. E. Studebaker. Ball 
State CJ 14: 3-4 May °43 

Outline of business education curriculum. Conn 
Bus Ed 2: 22-3 May °43 

Postwar economic problems. Seymour E. Harris. 
417p. $3.50 McGraw-Hill ’43 

Preparing business teachers in teachers colleges. 
D. Himebaugh. J Bus Ed 19: 11-12 Sept 45 

Principle XXXI. McKee Fisk, et al, ed. Ninth year- 
book NBTA 197-202 43 

Problem of wartime adjustments of business teacher 
education. Cecil Puckett. Bus Ed Digest 7: 48- 
52 Mar °43 

Production control. Asa S. Knowles and Robert D. 
Thomson. 271p. $2.50 Macmillan ’43 

Psychology for business and industry, 2d ed. Her- 
bert Moore. 526p. $4 McGraw-Hill ’43 

Rating chart for college students. Bal Sheet 24: 
367 Apr °43 

Report on the shorthand program at Indiana uni- 
versity. Bal Sheet 24: 220 Jan °43 

The role of the university of Connecticut in the 
war. A. N. Jorgensen. Conn Bus Ed 2: 33-9, 
42 May °43 

Secretarial science in colleges and universities. J 
Higher Ed 14: 441 Nov '43 

Selection of persons to be trained as teachers of 
business subjects. M. Hunsinger. NABTTI °43; 
J Bus Ed 18: 21-2 Je °43 

Seventy-fifth anniversary of the founding of White- 
water state teachers college 1868-1943. C Ed 28: 
3-5 May °43 

Shorthand and typewriting in liberal arts colleges. 
P. O. Selby. Bus Ed World 24: 11-13 Sept 43. 

Social aspects of industry, 3d ed. S. Howard Pat- 
terson. 529p. $3 McGraw-Hill ’43 

Special wartime courses and procedures. Marjorie 
Fitch. Bal Sheet 24: 317 Mar 43 

Success of transferring graduates of junior college 
terminal curricula. Walter Crosby Eells. 28p. 
25¢ American Association of Junior Colleges, 
Washington, D. C. ’43 

Teaching geography in junior colleges. William H. 
Connor. Jun Col J 14: 160-2 Dec °43 

Textbook of office management, 2d ed. William H. 
Leffingwell and Edwin M. Robinson. 469p. $3 
McGraw-Hill °43 

Universities and education in business. C. H. Sand- 
age. Am Assn Col Reg J 18: 175-85 Jan °43 

Universities under the military. Bus Ed World 23: 
362-3 Feb °43 

The university as a center for the development of 
a business education program. Frank H. Ash. 
Conn Bus Ed 2: 4 May ’43 

Up-grading and out-grading in business education. 
Walter Crosby Eells. First annual delta pi epsilon 
lecture. 39p. South-Western °43 

War and higher education. Francis J. Brown. Bus 
Ed Digest 7: 3-5 Mar 43 


COLLEGES and universities (continued) 

The war, teacher employment, and preparation. 
Hermann Cooper. Sixteenth yearbook ECTA 14- 
20 '43 

Wartime adjustments in business education at 
Farmville state teachers college. R. G. Hallisy. 
Va J Ed 36; 340, 349 May '43 

Wartime problems of personnel adjustment from 
the junior college point of view. Marsdon Alex- 
ander Sherman. Sixteenth yearbook ECTA 67- 

Wartime problems of personnel adjustment from 
the university point of view. Cecil Puckett. Six- 
teenth yearbook ECTA 74-9 °43 

A wartime program in the business department. 
36p. Free. College of education, state university 
of Iowa, Iowa City, Iowa May °43 

Whither bound, education? Daniel L. Marsh. Six- 
teenth yearbook ECTA 3-6 43 

Will the college accept graduates of the high 
school’s wartime curriculum. Bus Ed Digest 7: 
113 Oct °43 

The women graduates of a collegiate school of 
business. Ann Brewington and Evelyn Van Em- 
den Barg. 99p. Univ. of Chicago Press, Chicago, 
Illinois ’43 : 

Work experience in the secondary school (Part 1); 
secondary school or college for our youth (Part 
II). Bull Nat Assn Sec Sch Prin vol XXVII, no 3. 
160p. $1 °43 
See also 

Junior college 


COLVIN, Ambrose O. 


Frontiers in business education. J Bus Ed 18: 7, 12 
Mar '43 


COMMERCIAL education association of the 
city of New York and vicinity 

E. C. T. A. and C. E. A. combine for successful 
convention. Bus Ed World 23: 629-30 Je ’43 

E. C. T. A.—C. E. A. convention. Bus Ed World 
23: 490-2 Apr '43 

COMMERCIAL law 

Altered checks and the bank. Guy G. George. Bal 
Sheet 25: 66, 96 Oct '43 

American business law objective tests. R. Robert 
Rosenberg. Gregg °43 

The arithmetic and law of the social security act. 
R. Robert Rosenberg. Bus Ed World 23: 306-8 
Jan °43; 379-81 Feb '43 

Business law. Robert O. Skar and Benjamin‘ W. 
Palmer. 476p. $2.50 McGraw-Hill ’43 

Business law and procedure. Michael Travers, 
Rogers, and Thompson. American Book °43 

The influence of the war on commercial law as 
reflected in O. P. A. price regulations and rent 
control. John J. Sexton. Sixteenth yearbook 
ECTA 308-15 °43 

Institute examination in law. Spencer Gordon. J 
of Acc 75: 372-6 Apr °43; 251-55 Sept °43 

The law of business. R. Robert Rosenberg. Gregg 


The mock trial in commercial law. Raymond Har- 
ris. Bal Sheet 24: 352-53, 384 Apr °43 

Motivate the business law lesson. R. Robert Rosen- 
berg. Bus Ed World 24: 35 Sept ’43; 169-70 
Nov °43 
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COMMERCIAL law (continued) 

The status of the objectives and content of business 
law in the secondary schools. E. R. Browning. 
Recent studies by faculty and advanced students. 
48p. East Carolina teachers college bulletin, vol 
33, no 4, Greenville, North Carolina ’42 

Suggested methods of teaching business law. P. O. 
Selby. Bal Sheet 24: 328-9 Mar °43 

Take your law class to court. H. G. Enterline. Bus 
Ed World 23: 301 Jan ’43 


COMMERCIAL teachers 
See Business teachers 


COMMITTEE on consumer relations in adver- 
tising, inc. 
Catalogue, business-sponsored education materials. 
47p. The Committee, Aug 43 


CONDLIFFE, J. B. 

The economic pattern of world population. Plan- 
ning Pamphlets no 18. 54p. 25¢ National Plan- 
ning Association, 800 Twenty-first Street, N. W., 
Washington, D. C, '43 


CONGER, N. 
The home front and the teacher. Review Bus Ed 
40: 34-6 Feb '43 


CONNELL, John W. 
A critique of the American plan for social security. 
J Ed Soc 17: 143-57 Nov 43 


CONNELLY, Eva L. and Gilbert, Maude C. 
Business orientation. Bal Sheet 25: 8-9, 48 Sept '43 


CONNOLLY, James B. 
“Your obedient servant.” Gregg W 45: 237 Jan ’43 


CONNOR, William H. 
Teaching geography in junior colleges. Jun Col J 
14: 160-2 Dec '43 


CONROY, Virginia 
You can prove it by me! Gregg W 46: 121, 124 
Nov '43 


CONSUMER education 

Adjusting family finances to win the war and the 
peace. Josephine Kremer. J Ed Soc 16: 294-307 
Jan °43 

Battle stations for all. 128p. Office of war informa- 
tion, Washington, D. C. Feb ’43 

Business education syllabi. Charles W. Hamilton. 
Bus Ed Observer 16: 24 Nov '43 

Business-sponsored education materials. Bal Sheet 
25: 184 Dec '43 

Buying food carefully—a war necessity. Ed Vic 1: 
I-3 May I, "43 

Catalogue, business-sponsored education materials. 
47p. Committee on consumer relations in ad- 
vertising, inc. Aug "43 

A comparison of prices of twenty-five identical 
articles in four different food stores. Donald P. 
Bartholomew. M Bus Ed 9; 12-13 Jan °43 

Concepts of consumer education. F. T. Wilhelms. 
Bul Nat Assn Sec Sch Prin 27: 25-35 Feb °43 

Consumer business education. Marshall A. Mott. 
Sixteenth yearbook ECTA 322-7 °43 


CONSUMER education (continued) 

Consumer-economic education in wartime. (“What 
war economic stabilization means”—reprinted 
from the December 22, 1943, issue of Victory, 
the official publication of the Office of War Infor- 
mation) Bal Sheet 24: 270-1 Feb ’43 

Consumer economics challenges the secondary 
schools. Molly G. Lehrman. Va J Ed 36: 350 
May 43 

Consumer education—a “must” for elementary 
schools. Ed Vic 2: 4-6, 22 Aug 16, ’43 

Consumer education and victory. M. Banks. Na- 
tion’s Sch 31: 15 Jan °43 

Consumer education and the secondary school. New 
Jersey secondary school teachers association. 25¢ 
The Assn., L. D. Beers, treas. Plainfield High 
School, Plainfield, N. J. °43 

Consumer education as conceived by writers of 
textbooks. F. T. Wilhelms. Bul Nat Assn Sec 
Sch Prin 27: 69-76, Nov ’43 

Consumer education bibliography. M. I. Rufsvold, 
comp. Ind Univ Sch Ed Bul 19: 75-7 Jan ’43 

Consumer education for wartime living. 10op. 
Free. State Council of Defense, Commonwealth 
of Pennsylvania, State Capitol, Harrisburg, Penn- 
sylvania, '43 

Consumer education in junior colleges. Harold D. 
Fasnacht. Jun Col J 14: 118-21 Nov °43 

Consumer education in 1942. T. H. Briggs. Bul 
Nat Assn Sec Sch Prin 27: 37-42 May °43 

Consumer education in the Los Angeles city schools. 
Jessie Graham. Sierra Ed News 18-19 Dec '43 

Consumer education in wartime. W. Harmon 
Wilson. TS Bus Educ 25-30 Spring °43 

Consumer education—today and tomorrow. Ray G. 
Price. J Bus Ed 18: 7 Apr '43 

Consumer education values in business training 
courses. E. J. McLuckie. Bus Ed World 23: 292- 
3 Jan *43 

The consumer goes to war. Paul E. Loven. Bal 
Sheet 25: 118, 144 Nov °43 

Consumer study and education. C Ed 28: 13-14 
Mar °43 

Consumers all; their education. A. R. Zerbola. Am 
Sch B J 106: 31-2 Apr 43 

A consumers’ week in Chicago colleges. Mary Mar- 
garet Mitchell. J Higher Ed 14: 327 Je "43 

The contribution of consumer education. Dorothy 
M. Leahy. Conn Bus Ed 2: 29-30 May °43 

Credit unions mold character. J. Orpin Shipe. J Ed 
Soc 16: 518-20 Apr '43 

Curriculum planning for wartime consumer action. 
William B. Brown. Curric J 14: 29-30 Jan '43 

Curriculum planning for wartime consumer educa- 
tion. William B. Brown. J Bus Ed 19; 16 Sept 
"43 , 

Customers are good soldiers! Frank Fannon. Na- 
tion’s Business 31: 96, 98, 100 Apr °43 

Educating the consumer for wartime living. Murray 
Banks. J Ed Soc 16: 456-7 Mar ’43 

Education for the century of the common man. 
Edward Reich. H Points 25: 11-23 Nov "43 

Education for the economic front. Maurice F. Seay 
and Leonard E. Meece. Ky Sch J 21: 18-20 Jan 
"43 
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CONSUMER education (continued) 


Education for use. Edward Reich. (Under sponsor- 
ship of William H. Bristow). 29p. Free to school 
superintendents only upon application to Dr. Ed- 
ward Reich, Newtown High School, Elmhurst, 
N. Y. Jan ’43 

Education for use as well as for production. E. C. 
Cline. Sch R 51: 435-6 Sept °43 

Educational leadership in consumer education. L. J. 
Paul. Bul Nat Assn Sec Sch Prin 27: 80-4 Apr 
"43 

Family saving and spending in wartime. Vocational 
division leaflet no 11. 5¢ U. S. Gov’t Printing 
Office, Washington, D. C. ’43 

Grade-labeling cries “wolf!” Lawrence Sullivan. 
Nation’s Business 31: 32, 34, 46, 48 Sept °43 

The importance of consumer-retailer understanding 
during the war. Roger Wolcott. J Ed Soc 16: 
287-93 Jan '43 

It’s up to you. C G 9g: 12-13 May °43 

Keeping the customer informed. Ray G. Price. Ball 
State CJ 14: 7-8, 10 May °43 

Mary Hodge, housewife. C G 9: 6-8 Nov '43 

My part in this war: helping on the home front. 
94p. 25¢ Consumer education study of the Nat 
Assn Sec Sch Prin ’ 43 

The national economic policy and the control of 
inflation. William B. Brown. J Ed Soc 16: 279- 
86 Jan °43 

The national economic policy and the control of 
inflation. A. H. Feller. J Ed Soc 16: 266-72 
Jan °43 

Nylon after the war. Dist Ed 2: 4, 9 Jan ’43 

O. P. A. Educational Services Branch. Information 
Leaflets for Schools and Colleges, no 1-5. Office 
of Price Administration, Washington, D. C. 


43 

Organizing a high school co-op. B. P. Beaver. Sch 
Act 14: 331-2 Sept °43 

Our money and our life in wartime. James E. Men- 
denhall and Marcus Rosenblum. 48p. 8¢ South- 
Western °43 

The place of consumers’ co-operation in the school 
curriculum. C. Maurice Wieting. J Ed Soc 16: 
499-508 Apr °43 

Principle VI. McKee Fisk, et al, ed. Ninth yearbook 
NBTA 47-54 '43 

Program for youth, work—learn—save. Nation’s 
Sch 31: 26 Mar ’43 

Reducing food waste. Ed Vic 1: 7-9 Je 15, 43 

Refresher course in consumer education. E. M. 
Johnson. J Home Econ 35: 29-30 Jan '43 

Research projects and methods in educational sociol- 
ogy. J Ed Soc 16: 319-20 Jan °43 

Retail salespersons and consumer education. Henry 
White. Bus Ed World 23: 430-1 Mar °43 

The role of consumer education in our elementary 
and secondary schools. Frank Parker. Bal Sheet 
24: 196-200 Jan °43 

The schools’ responsibility in strengthening con- 
sumer co-operation in the food program. Ed 
Vic 1: 13-14 Je 1, °43 

Schools can change a community. Harold F. Clark. 
Teach Col Rec 44: 408-16 Mar °43 

Schools emphasize consumer education. James Ed- 
gar Mendenhall. Sch Executive 63: 22-3 Nov °43 
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CONSUMER education (continued) 


Schools fight inflation. W. D. Cocking. Sch Execu- 
tive 62: 11-13 Je °43 

Schools must help consumer education. W. D. 
Cocking. gop. American association of school 
administrators, official report ’43 

The significance of the home front in the war sav- 
ings program. Homer W. Anderson. J Ed Soc 
16: 273-8 Jan 43 

Some important consumer problems, 1943. Ed Vic 

1: 5-6, 26 Feb 15, °43 

Suggested methods of teaching consumer education. 
Kenneth Spaulding. Bal Sheet 24: 280-1 Feb ’43 

Teacher training course in consumer education. 
Prac Home Econ 21: 154 Apr °43 

Teachers and price control program. J Bus Ed 19: 
26 Nov °43 

A three-year study of consumer education. Sch & 
Soc 57: 11 Jan 2, °43 

Wartime consumer education. Bal Sheet 24: 219 
Jan °43 

Wartiine consumer education. Ed Vic 1: 11 Jan 1, 
"43 

Wartime consumer education. 128p. $1 Bul Nat 
Assn Sec Sch Prin vol 26, no 109 Nov ’42 

Wartime consumer education in the high-school vic- 
tory corps. Ed Vic 1: 15-17 Feb 1, '43; Bus Ed 
Digest 7: 121-5 Oct °43 

Wartime consumer emphases. Bal Sheet 25: 130 
Nov °43 

Wartime consumer emphases in state and city edu- 
cational programs. Ed Vic 1: 25-6 Apr 1, °43 

Wartime educational program of national agencies. 
Walter D. Cocking, S. M. Stouffer, Morris Meis- 
ter, George T. Renner, and W. L. Hughes. Teach 
Col Rec 44: 242-50 Jan °43 

When do you make assignments? Esther L. Run- 
yon. M Bus Ed g: 16-17 Jan °43 

A workable program for consumer-producer educa- 
tion. Lloyd L. Jones. J Bus Ed 18: 10-12, 20 
Jan '43 


COOPER, Hermann 


The war, teacher employment, and preparation. 
Sixteenth yearbook ECTA 14-20 '43 . 


COOPERATIVE education 


Business welcomes the co-ops. L. H. Diekroeger. 
J Bus Ed 19: 15-16 Nov '43 

Business education and the war. J. Frank Dame. 
Bal Sheet 25: 6-7, 47 Sept '43 

Cleveland part-time clerical work plan. Bal Sheet 
24: 417 May °43 

A cooperative distributive education program in 
wartime. Edward A. Greenfield. J Bus Ed 18: 
21-2 May °43 

Cooperative employment. David Shapiro. Bus Ed 
Observer 16: 14-15 Nov °43 

Cooperative employment. Don T. Deal. Bus Ed 
Observer 16: 15-17 Nov "43 

A cooperative office practice plan. Mildred H. 
Hiehle. M Bus Ed 10: 16-19 Nov °43 

Cooperative office training in Detroit. Bal Sheet 24: 
420 May '43 

Cooperative program at Drexel institute. Bal Sheet 
24: 424 May 43, 
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COOPERATIVE education (continued) 

The cooperative retail training program in distribu- 
tive education. Louise Bernard. N Bus Ed Q 11: 
21-4, 50 Spring °43 

Cooperative secretarial training. Charles J. Jensen. 
Bus Ed World 23: 269-70 Jan *43 

Coordination of instruction with job activities. 
Hughes M. Blowers. N Bus Ed Q 11: 29-32, 53- 
4 Spring *43 

Danger! children at work. Toni Taylor. Progres 
Ed 20: 257-8 Oct '43 

The D-E cooperative programs—enrollment and 
wages (Sept, Oct, Nov, 1942). Dist Ed 2: 16 
Jan *43 

Earning while learning in Pasadena. A. M. Turrell. 
Occupations 22: 87, 89 Nov °43 

Eat your cake and have ~ too. Algo D. Henderson. 
Sec Ed 11: 1-2 Feb "4 

Hard schools. M. C. R Borowsky. H Points 25: 
40-3 Apr *43 

Initiating, administering, and co-ordinating co-op- 
erative work programs in junior colleges. Leo F. 
Smith. Sch R 51: 213-18 Apr ’43 

Institutional activities. Ed Vic 2: 11-12 Dec 1, '43 

Jacksonville youth receiving pre-induction training 
through new naval air training station—DCT plan. 
Maude G. Woods. Bus Ed Digest 7: 187-9 Dec 


43 

Learning while earning in wartime. W. C. Marsh. 
Jun Col J 13: 277-80 Feb °43 

Learning to hold a job. Ed Vic 2: 26 Ju 1, 43 

Meeting business needs through co-operative educa- 
tion. Donald K. Beckley. Sch R 51: 539-43 Nov 


43 

The nature of work experience. J Paul Leonard. 
Bus Ed Digest 7: 101-2 Oct ’43 

New York state extends cooperative work. Bal 
Sheet 24: 417 May °43 

Next steps in cooperative education. Robert L. 
Smith. J Ed Soc 16: 521-8 Apr °43 

Not school or work but work and school. A. M. 
Turrell. Sch Executive 62: 19-20 May °43 

Now is the time for part-time cooperative training. 
R. G. Walters. Bal Sheet 24: 218-19 Jan *43 

Oakland’s work-study plan. Marion Brown. Occu- 
pations 22: 90-3 Nov 43 

Occupational adjustment. Marion Brown. Bus Ed 
Digest 7: 185-7 Dec 43 

Our work-study plan for retail selling. M. Banks. 
Nation’s Sch 31: 43-4 May °43 

Personnel policies in a retail training program. H. 
A. Zacur. Bal Sheet 24: 253-5 Feb 43 

Portsmouth starts cooperative training. Bal Sheet 
24: 431 May °43 

Principles XV, XXXVI, XXXIX. McKee Fisk, et al, 
ed. Ninth yearbook NBTA 89-93; 214-19; 231- 


Rotary gives youth vocational experiences. C. A. 
Weber. Occupations 21: 464-8 Feb °43 

School and work experience in Los Angeles. B. H. 
Culley. Progres Ed 20: 181-2 Apr °43 

School and employers give job-guidance. Ernest J. 
Simon. Sch Manag 13: 88 Nov °43 

Schools offer consultation service on consumer prob- 
lems. Ed Vic 2: 13 Dec 1, '43 

Selecting trainees for part-time work. Bernardine 
Bell. Bus Ed World 23: 387 Feb °43 


COOPERATIVE education (continued) 


Special wartime courses and procedures. R. G. 
Hallisy. Bal Sheet 24: 396-7 May °43 

Student clerks. Business Week p. 76. Nov 20, '43 

Study-work plan at Shurtleff College. Ed Vic 2: 11 
Dec 1, °43 

A survey of in-service job duties and job instruction 
received by trainees in the cooperative part-time 
distributive education programs in fifteen Okla- 
homa cities. Jesse E. Powers. Review Bus Ed 40: 
41-2 Feb '43 

A tailor-made cooperative plan. Reyno F. Bixler. 
Bus Ed World 23: 477-8 Apr ’43 

They get jobs! Charles A. Juckett. Bus Ed World 
24: 32-3 Sept '43 

They work while they study. C. L. Eskelson and 
H. S. Freeman. Am Sch Bd J 106: 27-8 Apr '43 

Vocational commercial education on a cooperative 
basis. Emil Hostetler. Bal Sheet 24: 256-7, 287 
Feb '43 

Vocational co-operative secretarial training in Galion 
high school, Galion, Ohio. Mary Catherine 
Welsh. Ball State CJ 14: 16-19 May '43 

Wartime problems of the secretarial teacher. Louis 
A. Leslie. Beacons on Bus Ed 13: 3-4, 7-10, 12 
Ju °43 

What is educative work experience? R. MacFarlane. 
Calif J Sec Ed 17: 334-9 Oct ’42; Ed Digest 8: 
12-14 Jan °43 

With the coordinators. Dist Ed 2: 10 Jan °43 

Work experience in the secondary school (Part I); 
secondary school or college for our youth (Part 
II). 160p. $1 Bul Nat Assn Sec Sch Prin, vol 
XXVII, no 3 °43 

Work experience in Washington. Bal Sheet 25: 37 
Sept 43 

A work-experience program for youth. Curtis E. 
Warren. Bul Nat Assn Sec Sch Prin 27: 69-78 
Nov °43 

Work experience programs for older youth in 
school. Bul no 21. 44p. 15¢; gratis Conn. only. 
Division of instruction, department of education, 
Hartford, Connecticut ’42 

Work-study development in prospect. William C. 
Reavis. Sch R 51: 198-200 Apr ’43 

Work-study plan for high school pupils helps relieve 
labor shortage. E. R. Sifert. Nation’s Sch 32: 
41-2 Dec *43 

York schools “hold their own.” Edward A. Glat- 
felder. Occupations 22: 94-5 Nov °43 

Youth and war work. Warren D. Davis. Sch & Soc 
58: 410-12 Nov 20, 43 
See also 

Part-time work 

Work experience 


COREY, Herbert 


The soldier buys at the PX. Nation’s Business 31: 
27, 48, 50, 52 May °43 

Victory on the red tape front. Nation’s Business 31: 
76, 78, 80, 82 Dec °43 


CORRESPONDENCE 


Military correspondence and reports. Almonte 
Charles Howell. 190p. $1.50 McGraw-Hill ’42 
Practical handbook of Spanish commercial corre- 
spondence. Fletcher R. Wickham, Arthur L. 
Campa, and George I. Sanchez. 124p. $1.48 

Macmillan ’43 
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CORRESPONDENCE courses 
Guidance in the Armed Forces Institute. Herbert G. 
Espy. Occupations 22: 169-73 Dec °43 
CORRESPON DENCE—Naval 
Manual of naval correspondence. Heiskell Weather- 
ford, jr. gop. $1.50 McGraw-Hill °43 
COUEY, Fred 
The contribution of the curriculum laboratory. 
Conn Bus Ed 2: 16-17, 40 May °43 
COURT stenographers 
See Stenography—Court 


COWAN, Harold E. 
Basic problems in business arithmetic. 
yearbook ECTA 316-21 °43 
CRAF, John R. 
Bibliography for business students entering the 
army. J Bus Ed 18: 23 Apr °43 
Business education’s contribution to the war. J Bus 
Ed 18: 7 Jan ’43 
CRAFTS, J. Andrew 
Employers’ payroll accounting under the “victory 
tax.” J of Acc 75: 16-26 Jan °43 
CRAWFORD, Mary M. 
Student folkways and spending at Indiana Univer- 
sity, 1940-41: A study in consumption. Studies 
in history, economics and public law, no. 499. 
272p. $2.50 Columbia Univ. Press, New York, 
N. Y. 43 
CRAWFORD, T. James 
Frequency of use of Gregg shorthand prefixes and 
suffixes. 1941 Research Award of Delta Pi Epsi- 
lon. 83p. Oklahoma A & M College, Stillwater, 
Oklahoma °43 
CRAWL, Franklin R. 
Keeping up with distributive changes in a wartime 
economy. Sixteenth yearbook ECTA 264-74 °43 
CRAWLEY, Kermit 
Adaptations in business education at the junior 
college level. Bus Ed Digest 7: 27-30 Mar °43 
CRITICISM 
Criticism, comment and challenge. F. G. Nichols. 
See numbers J Bus Ed 
CROMWELL, R. Floyd and Haas, Kenneth B. 
The a-b-c’s of guidance. Bus Ed World 23: 340-2 
Feb °43 
CROUSE, John C. 
General storekeeping. Bus Ed World 23: 528 May 


Sixteenth 


43 
Making business education more vocational. Bal 
Sheet 25: 109-11 Nov '43 
CRUZAN, Fairah 
Predicting shorthand ability by prognostic testing. 
Review Bus Ed 40: 42-3 Feb '43 
CULLEY, Benjamin Hays 
School and work experience in Los Angeles. Pro- 
gres Ed 20: 181-2 Apr *43 
CUNNING, Carlotta V. 


Writing a best seller—an application letter. Bal 
Sheet 25: 18 Sept '43 


CURRICULUM 

The business curriculum. McKee Fisk, et al, ed. 
Ninth yearbook NBTA 196-310 ’43 

The business curriculum and current wartime is- 
sues. 31p. Department of business education, 
Univ. of Denver, Colorado ’43 

The business education curriculum in the small high 
school. Mae Wyan Locke. M Bus Ed 9g: 10-12 
Jan °43 

The contribution of the curriculum laboratory. 
Fred Couey. Conn Bus Ed 2: 16-17, 40 May °43 

Course of study in business education. Bulletin 42- 
C-4. C. K. Reiff, chairman. 14o0p. State Super- 
intendent of Public Instruction, State Department 
of Education, Oklahoma City, Oklahoma Je ’43 

Expansion of commercial courses and activities. P. 
Gabriel. Bus Ed Observer 14: 26-7 Feb ’43 

Modern trends in curriculum building. H. L. Fork- 
ner. Sch (Sec ed) 31: 294 Dec °42 

Organization and evaluation of courses of study for 
business subjects. Ralph S. Rowland. N Bus Ed 
Q 11: 7-10, 29-42 Summer 43 

Place of business education on the curriculum. L. 
S. Beattie. Sch (Sec ed) 31: 925-9 Je °43 

Principles XLIII-XLIV, XLVIII. McKee Fisk, et al, 
ed. Ninth yearbook NBTA 247-56; 273-6 '43 

Revising the commercial curriculum. J. R. Steven- 
son and W. R. Archer. Sch (Sec ed) 32: 314-18 
Dec °43 

Special wartime courses and procedures. Earl S. 
Dickerson. Bal Sheet 24: 315-16 Mar '43 

Special wartime courses and procedures. 
Hallisy. Bal Sheet 24: 396-7 May °43 

Suggestive curricular guide in business education. 
557p. Bulletin no 491. State department of edu- 
cation of Louisiana, Baton Rouge 43 

What the schools should teach in wartime. William 
S. Taylor. Ky Sch J 21: 24-6 Mar ’43 


R. G. 


D 


DAHL, Eugene L. 


Know your typewriter. Training manual no 1. 36p. 
Superintendent of documents, U. S. Gov’t Print- 
ing Office, Washington, D. C. ’43 
DALRYMPLE, George H. and Heiges, P. M. 
General record keeping workbook, part III. Gregg 
43 
DAME, J. Frank 
Business education and the war. Bal Sheet 25: 6-7, 
47 Sept "43 
Research notes. Bal Sheet 25: 85 Oct ’43 
The effect of war on bookkeeping instruction. Six- 
teenth yearbook ECTA 247-50 °43 
DANAHER, Ann 
Hy-speed longhand, why and how. Bus Ed Ob- 
server 14: 28-30 Feb '43 
DANIELS, Arthur S. 
See Kelsey, R. Wilfred. jt auth 


DAVID, Paul T. 


Postwar youth employment. 172p. $2 American 


council on education, Washington. D. C °43 
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DAVID, Rose 
Military correspondence. Bus Ed Observer 15: 22- 
3 May *43 
DAVIS, Frances 
Your first job. Bal Sheet 24: 347-9 Apr °43 


DAVIS, Warren C. 
Youth and war work. Sch & Soc 58: 410-12 Nov 
20, '43 
DEAL, Don T. 
The Association takes to radio. Bus Ed Observer 
14: 24-5 Feb 43 
Cooperative employment. Bus Ed Observer 16: 15- 
17 Nov °43 
DEAN, L. M. 


High school students learn banking. Bal Sheet 24: 
300-1 Mar °43 


DEARWORTH, Fred H. 
Disbursing. (In “How naval storekeepers are 
trained.”) Bus Ed World 23: 631 Je ’43 
What can the business department do for the slow 
learner? Bal Sheet 25: 156-8 Dec 43 


DEBENNING, M. J. 
War disturbs retail business. 
24-8 Feb 43 
DECKER, Lowell A. 
The cost of training a salesperson. Bus Ed World 
23: 258-9 Jan "43 
DEEMER, Walter L. and Rulon, Philip J. 
An experimental comparison of two shorthand sys- 


tems. 294p. $3 Harvard Univ. Press, Cambridge, 
Mass. °42 


DEFFENDALL, P. H. 
Actual business English. 473p. $1.84 Macmillan 
43 
DELKER, Ruth E. 
How we saved $114,000 a year. Gregg W 45: 511- 
14 Je '43 
DELTA Pi Epsilon Fraternity 
Bibliography of research studies in business educa- 
oe Review. Bus Ed World 23: 580 
May 
Bibliography of research studies in business educa- 
tion, 1920-1940: A cumulative author, institu- 
tion, and subject index of research studies in 
business education listed in the U. S. Office of 
Education Bibliography of Research Studies in 
Education, Bulletins, 1926-1941. 56p. $1 M. 
Herbert Freeman, comp. Sponsored by delta pi 
epsilon fraternity. Bus Ed World ’43 
Business education index, 1942. An author and sub- 
ject index of business education articles compiled 
from a selected list of periodicals and yearbooks 
published during the year 1942. 48p. $1 Spon- 
sored by delta pi epsilon fraternity. Eugene H. 
Hughes, ed. Bus Ed World ’43 
Business education index, 1942. Review. Bus Ed 
World 23: 580 May °43 
Business education—now and for the future. B. F. 
Kyker. Bus Ed World 24: 61-2 Oct ’43 
Business and education—an imperative partnership. 
T. C. Boushall. Bus Ed World 24: 75-6 Oct °43; 
Va J Ed 37: 6-9 Sept ’43 


Review Bus Ed 40: 


DELTA Pi Epsilon Fraternity (continued) 

Care of the stencil duplicator. M. Ellis. Bus Ed 
World 23: 339 Feb °43 

Delta chapter of delta pi epsilon. Bal Sheet 25: 29 
Sept °43 

Delta pi epsilon. Third research contest. Sch & Soc 
58: 181 Sept 11, °43 

Delta pi epsilon convention dinner. Bal Sheet 24: 
366 Apr 43 

Delta pi epsilon meeting. Bal Sheet 25: 38 Sept ’43 

Delta pi epsilon research award. Bal Sheet 25: 87 
Oct ’43; J Bus Ed 19: 30 Sept ’43 

The delta pi epsilonian. Bal Sheet 24: 271 Feb *43 

First annual lecture. Up-grading and out-grading 
in business education. W. C. Eells. 39p. 50¢ 
South-Western *43 

Frequency of use of Gregg shorthand prefixes and 
sufixes. T. James Crawford. 1941 research award 
of delta pi epsilon. 84p. Oklahoma A & M Col- 
lege, Stillwater, Oklahoma °43 

N. Y. U. summer conference. Bal Sheet 25: 35 Sept 
43 

Research in business education. 
R 51: 394-5 Sept "43 

Two new delta pi epsilon publications. 
g: 17-18 May °43 

University of Cincinnati conference. Bal Sheet 24: 
403 May °43 

Up-grading and out-grading in business education. 
Walter Crosby Eells. First annual delta pi epsilon 
lecture. 39p. 50¢ South-Western '43 


DELTA Pi Epsilon—Delta chapter 
Wartime suggestions for business teachers. A digest 
of articles appearing in other publications. 58p. 
Sponsored by Delta chapter (University of Cin- 
cinnati) of delta pi epsilon. Monograph 59. 
South-Western Sept ’43 
DENNIS, Elizabeth 
A community survey of business occupations. M 
Bus Ed 9: 13-15 Jan °43 
DENNISON, George H. 
What’s ahead for private enterprise? TS Bus Educ 
51-8 Fall °43 
de RYCKE, Laurence 
The logic of accountancy. Bal Sheet 25: 119, 143 
Nov °43 
DESMOND, John 
For faster typing? N. Y. Times Mag p. 40 Oct 17 
"43 
DETER, Ensign J. L. 
The navy trains them. N Bus Ed Q 12: 29-31 Fall 
"43 
DICKERSON, Ear! S. 
Special wartime courses and procedures. 
24: 315-16 Mar °43 
Your personal taxes for this year. Bus Ed World 
23: 247-9 Jan "43 
DICKERSON, William E. 
See Heckert, J. Brooks. jt auth 


DICKSON, Thelma E. 
Would you'like to try our letter service? Bus Ed 
World 23: 298 Jan 43 


N. B. Henry. Sch 
M Bus Ed 


Bal Sheet 
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DICTATION 
Medical dictation series, volume VIII—Urology. 
Marie Z. Yates. Gregg '43 
Rational dictation studies. Edward J. McNamara 
and C. E. Baten. Gregg °43 


DIEKROEGER, L. H. 
Business welcomes the co-ops. J Bus Ed 19: 15-16 
Nov °43 


DINWIDDIE, Courtenay 
The kind and quality of work experience. Bul Nat 
Assn Sec Sch Prin 27: 32-9 Jan '43 


DISTRIBUTIVE education 
Annual descriptive report of distributive education 
in California. Fiscal year ending June 30, 1943. 
24p. Business education publication no 16. State 
department of education, Commission for voca- 
tional education, Bureau of business education, 

Sacramento, California *43 
The background of distributive education. Frederick 
Nichols. N Bus Ed Q 11: 9-12, 44-6 Spring 


Bibliographies for retail teachers and students. Don- 
ald K. Beckley. J Bus Ed 18: 23-5 Jan *43 

Bringing practical experience to courses in retailing. 
Donald K. Beckley. Bal Sheet 25: 112-13, 144 
Nov °43 

Building an achievement testing program for retail 
training. Donald K. Beckley. J Bus Ed 19: 17- 
18 Oct’ 

Business education. Ed Vic 1: 24-5 Je 15, °43 

Construction of a distributive education curriculum 
based on a job analysis. M. Banks. Ind Arts & 
Voc Ed 32: 6-7 Jan °43 

The contribution of distributive education. Everett 
A. Teal. Conn Bus Ed 2: 31-2 May °43 

A cooperative distributive education program in 
wartime. Edward A. Greenfield. J Bus Ed 18: 
21-2 May °43 

The cooperative retail training program in distribu- 
tive education. Louise Bernard. N Bus Ed Q 11: 
21-4, 50 Spring *43 

Cooperative store personnel as educators. Rudolph 
L. Treuenfels. J Ed Soc 16: 490-9 Apr °43 

Coordination of instruction with job activities. 
Hughes M. Blowers. N Bus Ed Q 11: 29-32, 
53-4 Spring *43 

Course of study in distributive education based on 
job analysis. M. Banks. In Arts & Voc Ed 32: 
198-201 May °43 

A course of study in personal development. Murray 
Banks. Bal Sheet 25: ro—11 Sept °43 

Developing personal effectiveness. Mary L. Wil- 
liams. Tex Outl 27: 40 Jan ’43 

Distributive education. (foreword) N Bus Ed Q 11: 
5-6 Spring '43 

The D-E cooperative programs—enrollment and 
wages (Sept, Oct, Nov, ’42). Dist Ed 2: 16 Jan 
"43 

_ Distributive education as an aid to merchants in 

meeting personnel problems. R. E. Thompson. 
Nat Ed Assn Proc 321-2 '42 

Distributive education in a postwar economy. J. 
Russell Doubman. Sixteenth yearbook ECTA 
274-9 °43 


DISTRIBUTIVE education (continued) 


Distributive education in California. Bul vol 12 no. 
g. 29p. California department of education, Sac- 
ramento, California °43 

Distributive education in Connecticut today. C. A. 
Nolan. Beacons on Bus Ed 13: 2, 11-12 Ju °43 


Distributive education in the victory program. Mur- 
ray Banks. Bus Ed Observer 16: 30-1 Nov 43 
Distributive education meets wartime community 
needs. Rulon C. Van Wagenen, ed. 53p. Bulletin 
of the Distributive Education Club of California, 

Univ of California, Sacramento, Cal. ’43 


Distributive education to meet the wartime training 
problems of retailing. Murray Banks. Bal Sheet 
24: 212-13 Jan "43 

Distributive training a key to post-war reconstruc- 
tion. Herbert A. Tonne. J Bus Ed 18: 7, 27 Jan 
"43 

Duties of a supervisor of distributive education. 
Lloyd H. Jacobs. Bus Ed Observer 14: 11-12 Feb 
"43 

Establishing store relationships for a cooperative pro- 
gram of distributive education. Murray Banks. 
Ind Arts & Voc Ed 32: 370-2 Nov °43 

Extension courses in distributive education. Jack 
Milligan. N Bus Ed Q 11: 25-8, 52, 55 Spring 
"43 

Five years of distributive education under the 
George-Deen act. Frank B. Kyker. N Bus Ed Q 
11: 13-16, 59 Spring 43 

Future retailers association of Ahrens trade school. 
Alice E. Watkins. Ky Sch J 22: 25 Sept ’43 

High school retail training in South Carolina. 
Mamie Rose Clawson. M Bus Ed 10: 14-15 Nov 
"43 

Housewives trained as store employees. Ed Vic 2: 
20 Ju 1, 43 

The importance of consumer-retailer understanding 
during the war. Roger Wolcott. J Ed Soc 16: 
287-93 Jan '43 

Job analysis basic to a course of study in distribu- 
tive education. M. Banks. Ind Arts & Voc Ed 
31: 417-20 Dec *42 

Keeping up with distributive changes in a wartime 
economy. Franklin R. Crawl. Sixteenth year- 
book ECTA 264-74 °43 

Learning to hold a job. Ed Vic 2: 26 Ju 1, °43 

Limitation of retailers’ inventories. I. David Satlow. 
J Bus Ed 19: 21-2 Dec '43 

Meeting business needs through co-operative educa- 
tion. Donald K. Beckley. Sch R 51: 539-43 Nov 


Mental health—a must for success in merchandising. 
R. D. Millican. J Bus Ed 18: ro-12 Feb ’43 

The merchant keeps his chin up. Pearce C. Kelley 
and Kenneth Lawyer. 203p. One copy free to 
each state superintendent of distributive educa- 
tion. To all others, $1. Bureau of economics and 
business research, Univ. of Illinois, Urbana, Itli- 
nois °42 


Methods of coordination in distributive education. 
37p. 50¢ Bureau of vocational education for the 
state of Connecticut and teachers college of Con- 
necticut, New Britain ’43 
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DISTRIBUTIVE education (continued) 

Methods of teaching in business education—clerical 
and distributive. F. G. Nichols. National society 
for the study of education, forty-second yearbook, 
pt. I, p.r11-18 '43 

New Jersey distributive education wartime school 
store Christmas cooperative program. Lloyd H. 
Jacobs. Bus Ed Observer 16: 28-9 Nov °43 

New Jersey high schools train for distributive occu- 
pations. Murray Banks. Bus Ed Observer 15: 
7-9 May °43 

Our work-study plan for retail selling. M. Banks. 
Nation’s Sch 31: 43-4 May °43 

The place of the advisory committee in the voca- 
tional program of distributive education. M. A. 
Browning. N Bus Ed Q 11: 37-8, 40, 56-9 
Spring *43 

A practical thesis in distributive education. Lloyd 
L. Jones. Bus Ed World 24: 151 Nov °43 

The preparatory program on the secondary level. 
Grace Griffith. N Bus Ed Q 11: 17-20 Spring °43 

Principle XI. McKee Fisk, et al, ed. Ninth year- 
book NBTA 73-5 °43 

Problems concerning the teaching of distributive 
education. Norris A. Brisco. Sixteenth yearbook 
ECTA 280-91 °43 

Progress of vocational education program. J Bus Ed 
19: 24 Sept '43 

Retail career as training —— 
Prac Home Econ 21: 100 Mar '43 

Retail merchandising, 3d ed. R. G. Walters, ~—- 
W. Wingate, and Edward J. Rowse. 520p. $1.88 
South-Western °43 

Retail training in wartime? D. K. Beckley. Sch 
Executive 62: 28-30 Jan 43 

Retailing degree at Woman’s College. Dist Ed 2: 
4, 8 Jan '43 

Salesmanship. Carl B. Strand. 329p. $2 McGraw- 
Hill °43 

Selecting trainees for part-time work. Bernardine 
Bell. Bus Ed World 23: 387 Feb ’43 

Selling goods in Kansas. Flora Taylor Young. 8op. 
Kansas state board of vocational education, Pitts- 
burg, Kansas '43 

Serving the home front. 
Educ 39-41 Spring °43 

The soldier buys at the PX. Herbert Corey. Na- 
tion’s Business 21: 27, 48, 50, 52 May '43 

Special wartime courses and procedures. Mamie 
Rose Clawson. Bal Sheet 24: 69-70 Oct '43 

Suggested activities for D-E coordinators during 
1943. A. S. Proctor. Dist Ed 2: 11 Jan 43 

A survey of in-service job duties and job instruc- 
tion received by trainees in the cooperative part- 
time distributive education program in fifteen 
Oklahoma cities. Jesse E. Powers. Review Bus 
Ed 40: 41-2 Feb 43 

Teacher training in distributive education. Bishop 
Brown. N Bus Ed Q 11: 33-6 Spring °43 

Telephone techniques. A. S. Proctor. Dist Ed 2: 
5-7 Jan °43 

Ten commandments for distributive education. 
Murray Banks. Bus Ed World 24: 143 Nov 43 

Then and now. Dist Ed 2: 8 Jan ’43 

Time and place make a difference. Allan Laflin. J 
Bus Ed 18: 21-2 Apr ’43 


J. F. Caplin. 


Bruce E. Gray. TS Bus 


DISTRIBUTIVE education (continued) 

Training for store owners and workers. Ed Vic 2: 
13 Dec 15, °43 

Training for versatility. A. S. Proctor. Dist Ed 2: 
9 Jan *43 

A training program for store supervisors and depart- 
ment heads. Bus Ed Digest 7: 134-6 Oct '43 

Vitalizing personality development in a retail-train- 
ing program. Howard A. Zacur. J Bus Ed 19: 
15-16 Dec '43 

Vocational approach to education for distributive 
occupations. M. Banks. Ind Arts & Voc Ed 32: 
231-2 Je °43 

War disturbs retail business. M. J. Debenning. 
Review Bus Ed 40: 24-8 Feb ’43 

What place retail training in the war? Louise 
Bernard. Dist Ed 2: 2, 12-13 Jan '43 

With the coordinators. Dist Ed 2: 10 Jan '43 

Workbook for Retail Merchandising, 3d ed. Wal- 
ters, Wingate, and Rowse. 112p. 60¢ South- 
Western 43 


DISTRIBUTIVE education club, the 
Distributive education meets wartime community 
needs. Rulon C. Van Wagenen, ed. 53p. Bulle- 
tin of the distributive education club, University 
of California, Sacramento, California. May ’43 


DOBBIE, Lt. M. Helen (U.S.N.R.) 

An intensive course in typewriting for officers of the 
Women’s Reserve, U.S.N.R. Sixteenth yearbook 
ECTA 243-6 °43 

Navy jobs for women. Bus Ed Digest 7: 11-13 


Purpose of the United States naval training school 
for yeomen. Beacons on Bus Ed 13: 5-6, 12 Ju 


43 
DODD, J. H. 
Post-war planning for business education. M Bus 
Ed 10: 3-5 Nov "43 
DODSON, Mary Helen 


A study in shorthand and typewriting prognosis. M 
Bus Ed 10: 12-14 Nov '43 


DONALDSON, Ernestine C. 
Shorthand combined with longhand for personal 
use. News Letter 4: 2-3 May 7 '43 


DONNELLY, Frank P. 
Learn to type with 24 hours’ instruction! Bus Ed 
World 23: 524-6 May °43 
DOERR, Virginia 
The construction and use of rating scales in business 
education. N Bus Ed Q 11: 19-22, 58-64 Sum- 
mer °43 . 
DOUBMAN, J. Russell 
Distributive education in a postwar economy. Six- 
teenth yearbook ECTA 274-9 °43 
DOUGLAS, Isobel 
A pretranscription warm-up. Bus Ed World 23: 
606-7 Je ’43 
DOUGLAS, Lloyd V. 


Pi omega pi' celebrates twentieth anniversary. Bus 
Ed World 23: 639 Je '43 
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DOUGLASS, Harl R. 


The high-school program and the national man- 
power situation. Sch R 51: 21-5 Jan °43 


DROP-OUTS 
Techniques of follow-up study of school-leavers. 
Royce E. Brewster and Franklin R. Zeran. gp. 
Vocational division, Occupational information 
and guidance service, Misc. 3038, U. S. Gov't 
Printing Office, Washington, D. C. ’43 


DUCKWALL, Rida 
Practice interviews. Bal Sheet 25: 159-61 Dec ’43 


DUFRAIN, Viola 

Ten-minute versus three-minute tests in typewrit- 

ing. J Bus Ed 18: 10-11, 18 Je 43 
DUNHAM, Charles B. 

How the quartermaster corps trains army clerks. 
Ohio Sch 21: 226 May ’43; Va J Ed 36: 343, 350 
May °43; Tex Outl 27: 15-16 Ju °43 

Training army clerks. Sierra Ed News 21-2 May 
"43 

Training army clerks, work of the quartermaster 
corps. Wis J Ed 75: 406 Apr ’43 

Training clerks for the quartermaster corps. J Bus 
Ed 18: 15, 20 Je ’43 


DURR, Lt. K. I. 


The U. S. quartermaster corps trains army typists. 
Bal Sheet 25: 56-9 Oct °43 


DUSKIS, Reuben A. 
Analogous shorthand. 38p. $2.50 Reuben A. 
Duskis, 284 Flatbush Avenue, Brooklyn, New 
York ’43 


DYER, Estella 
Student guidance in wartime. Bus Ed World 23: 
416-17 Mar °43 
DYKSTRA, C. A. 
What should I do this summer? Bus Ed World 23: 
459 Apr °43 


E 


EASTERN commercial teachers association 

ECTA Bal Sheet 25: 22 Sept '43 

ECTA Bus Ed World 23: 404-5 Mar ’43 

ECTA convention plans. J Bus Ed 18: 29 Mar ’43 

ECTA convention to be held April 22-24. Bus Ed 
World 23: 405 Mar °43 

ECTA yearbook. Bal Sheet 24: 403 May ’43 

ECTA—CEA convention. Bus Ed World 23: 490-2 
Apr °43 

ECTA—CEA New York convention. J Bus Ed 18: 
26 May 43 

ECTA and CEA combine for successful convention. 
Bus Ed World 23: 629-30 Je °43 

ECTA and NBTA join in 1944 business education 
yearbook. Bus Ed Digest 7: 72-4, 76 May °43; 
Bus Ed World 24: 78 Oct ’43 

Program, forty-sixth annual convention Eastern 
Commercial Teachers Association. Bal Sheet 24: 
362-6 Apr °43 

Wartime problems in business education. Sixteenth 
Yearbook. Rufus Stickney, ed. 415p. New York 
Univ bookstore °43 


ECONOMIC geography 
See Geography, commercial 


ECONOMICS 

Consumer-economic education in wartime. (“What 
war economic stabilization means’’—reprinted 
from the December 22, 1943, issue of Victory, the 
official publication of the Office of War Informa- 
tion) Bal Sheet 24: 270-1 Feb ’43 

The consumers’ cooperative as a community edu- 
cational force. Emory S. Bogardus. J Ed Soc 16: 
474-80 Apr °43 

Cooperatives, an American pattern. C. J. McLana- 
han. J Ed Soc 16: 467-74 Apr ’43 

Credit unions mold character. J Orpin Shipe. J Ed 
Soc 16: 518-20 Apr °43 

The economic pattern of world population. J. B. 
Condliffe. Planning pamphlets no 18. 25¢ Na- 
tional Planning Association, 800 Twenty-first 
Street, N. W., Washington, D. C. ’43 

Economic problems of the post-war world. Herbert 
A. Tonne. J Bus Ed 18: 7 May ’43 

Economics, sixth edition. Augustus H. Smith. 
554p. $1.68 McGraw-Hill °43 

Economics in everyday life. Goodman and Moore. 
$2. Ginn and Co 43 

Education for the economic front. Maurice F. Seay 
and Leonard E. Meece. Ky Sch J 21: 18-20 Jan 


43 
Methods to follow in making the best use of U. S. 
Department of Commerce staff in the war-time 
training programs. Wilford L. White. Bus Ed 
Digest 7: 40-2 Mar °43 
The national economic policy and the control of in- 
flation. A. H. Feller. J Ed Soc 16: 266—72 Jan 
43 
OPA’s wartime economic program. Excerpts from 
the Teacher’s Handbook on OPA’s Wartime Eco- 
nomic Program. Issued by Educational Relations 
Branch, Consumer Division, Office of Price Ad- 
ministration, Washington, D. C. Bal Sheet 24: 
214-15 Jan °43 
Our money and our life in wartime. 48p. 8¢ 
South-Western 43 
Postwar economic problems. Seymour E. Harris. 
417p. $3.50 McGraw-Hill ’43 
Social aspects of industry, third edition. S. Howard 
Patterson. 529p. $3 McGraw-Hill ’43 
Suggestions for economic training in wartime. Bal 
Sheet 24: 321 Mar °43 
Teaching high school economics in wartime. Ken- 
nard E. Goodman. TS Bus Educ 59-63 Fall ’43 
The teaching of economics in the vocational high 
schools. Martin Wolfson. H Points 25: 58-61 
Dec °43 
To our battle stations on the economic front. Ray- 
mond D. Thomas. Review Bus Ed 4o: 1-16 Feb 
War’s challenge to economics. Ruth Adams. Ky 
Sch J 22: 44, 46-7 Sept °43 
What economics in high school? Robert I. Adriance. 
Sec Ed 11: 1-3 Nov ’43—Jan '44 
EDMONSON, J. B. 
Education now and in the post-war period. Bus 
Ed Digest 7: 92—5 Oct ’43 
EDUCATION and business 
See Business and education 
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EDUCATIONAL policies commission 
Education and the people’s peace. Bus Ed Digest 7: 
160-3 Dec 43 


EDWARDS, Charles M., 
liam H 
Retail advertising and sales promotion. Prentice- 
Hall 43 


EDWARDS, W. L. 
An army clerical class. Bus Ed World 23: 620-1 Je 
"43; J. Bus Ed 19: 15 Sept ’43 
Special wartime courses and procedures. 
24: 70-1 Oct '43 


EELLS, Walter Crosby 
Success of transferring graduates of junior college 
terminal curricula. 28p. 25¢ American Associa- 
tion of Junior Colleges, Washington, D. C. °43 
Up-grading and out-grading in business education. 
39p. 50¢ First annual delta pi epsilon lecture. 
South-Western °43 


ELDRIDGE, Edward H.; Good, Harry I.; and 
Eldridge, Florence B. 
Eldridge good business seller and vocabulary 
builder. American Book °43 


ELDRIDGE, Florence B. 
See Eldridge, Edward H. jt auth 


ELDRIDGE, Irene 
Pointers on how to apply for a job. Gregg W 45: 
463, 479 May °43 


ELICKER, Paul E. 

The plans and projects of the National Association 
of Secondary School Principals as they relate to 
youth education for work. Business Education for 
Today’s and Tomorrow's World 14-16 Ju ’42 


ELLEN, Sister M. Joseph 
Another “military” setup that gets results. Gregg W 
46: 190 Dec 43 
ELLIOTT, W. B. 
What more can the private business school do to 
help win the war? TS Bus Educ 31-2 Spring °43 


ELLIS, A. Leo, jr. 
Effect of war on student employment. 
13: 341-2 Mar "43 


ELLIS, George P. 
Auditing under war conditions. J of Acc 76: 133- 
46 Aug '43 
ELLIS, Mabel 
Care of the stencil duplicator. 
339 Feb *43 


EMPLOYMENT 

Child labor in war time. Gertrude Folks Zimand. 
H Sch J 26: 210-16 Nov—Dec °43 

Decalog for employment of youth in wartime. Nat 
Ed Assn J 32: 111 Apr °43 

Effect of war on student employment. A. Leo Ellis, 
jr. Jun Col J 13: 341-2 Mar *43 

Employment of school-age youth. Ohio Sch 21: 318 
Oct °43 

The Gray plan for post-war reemployment. 
Gray. Occupations 22: 3-9 Oct '43 


jr. and Howard, Wil- 


Bal Sheet 


Jun Col J 


Bus Ed World 23: 


Carl 


EMPLOYMENT (continued) 

How office workers are employed. Bus Ed Digest 7: 
116-17 Oct '43 

Maintaining child labor standards in wartime. Kate 
Papert. Occupations 22: 96-101 Nov °43 

Problems of employment interviewing. James D. 
Weinland. J Bus Ed 19: 10-11 Dec 43 

Recent notes on child labor. Helen E. Samuel. Oc- 
cupations 21: 542-4 Mar °43 

To stimulate employment after the war. 
Kent. Think 9: 8, 48 Jan 43 

Wartime office personnel problems—employment of 
brilliant and retarded students. William H. 
Evans. Sixteenth yearbook ECTA 175-82 °43 

Wartime problems concerning the brilliant and re- 
tarded commercial high-school pupils. Frederick 
J. Gillis. Sixteenth yearbook ECTA 183-91 °43 


ENCHES, Evelyn 
Intensive clerical and secretarial courses. 
24: 296-7, 335 Mar °43 
ENGELHARDT, N. L. 
The new air age and the responsibility of education 


in preparing youth for it. Business Education for 
Today’s and Tomorrow's World 25-9 Ju ’42 


Fred I. 


Bal Sheet 


——and Smith, Frances Aves 
A revolution in transportation. Bus Ed World 24: 
g2-5 Oct °43; 157-60 Nov "43 


ENGLISH 
See Business English 


ENTERLINE, H. G. 
How naval storekeepers are trained. Bus Ed World 
23: 527-30 May '43; 631-4 Je '43 
Take your law class to court. Bus Ed World 23: 
301 Jan °43 


EQUIPMENT and supplies 

The back of the book. See numbers J Bus Ed 

Carbon papers curl? Here is a _ B. Bargen. 
Bus Ed World 23: 574 May "4 

Care of the stencil duplicator. Mabel Ellis. Bus Ed 
World 23: 339 Feb ’43 

Conservation of office supplies and equipment. Bus 
Ed Digest 7: 111, 120, 129 Oct '43 

Cutting clerical costs. Eugene J. Benge. N Bus Ed 
Q 12: 13-16, 42-4, 46-59 Fall °43 

Equipment and bibliography. Bus Ed World 23: 
532-3 May °43 

How to sharpen a pencil. Nat Ed Assn J 32: 10 Jan 
"43 

Jones typewriter repair indicator. Harold J. Jones. 
Gregg *43 

Keeping business education equipment in condition 
for the duration. M. C. Hylton. American school 
and university, p 201-4 °43 

Keeping schools going in wartime. Harvey A. 
Smith. Sixteenth yearbook ECTA 112-16 '43 

Know your typewriter. Training manual no tr. 
Eugene L. Dahl. 36p. Superintendent of docu- 
ments, U. S. Govt Printing Office, Washington, 
D. C. °43 

Making your typewriter last the duration. Margery 
Mansfield. Ind Woman 22: 303, 315-16 Oct "43 

News in word and picture. Gregg W 45: 234-5 
Jan '43 : 
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EQUIPMENT and supplies (continued) 

Office equipment conservation. Bus Ed World 23: 
246 Jan '43 

On the lookout. Archibald Alan Bowle, ed. See 
numbers. Bus Ed World 

Principles X, LIII. McKee Fisk et al, ed. Ninth 
yearbook NBTA 68-73, 304-10 43 

Save used ribbon spools, W.P.B. advises. Bal Sheet 
25: 39 Sept °43 

Schools must take care of machines. Harold H. 
Smith. Bus Ed World 23: 294-6 Jan '43 

Secretaries, attention! Katherine Vail. Gregg W 45: 
288 Feb °43 

Selection of supplementary materials. S. J. Turille. 
Bus Ed World 23: 473-4 Apr °43 

Some valuable conservation suggestions. Bus Ed 
World 24: 107 Oct °43 

Supplies and equipment adjustments for a wartime 
economy. John G. Kirk. Sixteenth yearbook 
ECTA 116-20 °43 

Typewriter tending. Henry Murphy. Bus Ed Ob- 
server 15: 26-8 May °43 

Typewriters for the government. Bus Ed World 23: 
308 Jan °43 

Typewriters, too, have gone to war. Irene C. 
Hypps. Bus Ed World 23: 401-2 Mar '43 

A typing repair kit. John W. Schnapp. Gregg W 
46: 17 Sept °43 

Wartime aspects of operating facilities. Thomas 
May Pierce, jr. Sixteenth yearbook ECTA 120-3 


43 
War-time mobilization, conservation, and mainte- 
nance of school typewriters. London A. Sanders. 
N Bus Ed Q 11: 21-2, 26-7 Winter ’42 
What’s new in business. See numbers Bal Sheet 
ERIKSEN, Lt. E. G. 
Personal data sheets. Bus Ed World 23: 376-8 
Feb °43 
ESKELSON, C. L. and Freeman, H. S. 
They work while they study. Am Sch Bd J 106: 
27-8 Apr °43 
ESPY, Herbert G. 
Guidance in the armed forces institute. Occupa- 
tions 22: 169-73 Dec °43 
ETHICS 
Ethics in high school commerce. Brother Laurian. 
Bal Sheet 24: 249-52 Feb '43 
ETTINGER, Lt. Clifford 
= guide for business teachers. See numbers J Bus 


EVANS, William H. 

Wartime office personnel problems—employment of 
brilliant and retarded students. Sixteenth year- 
book ECTA 175-82 '43 

EVENING school 

Tips for evening-school typing teachers. Harold 

Leith. Bus Ed World 23: 435-6 Mar °43 
EWING, Lt. William Prewitt 

Business education and jobs in the navy. Bus Ed 

Digest 7: 9-11 Mar °43 
EXPERIMENTS 

An experiment in shorthand. Marie S. Benson. C 
Ed 28: 6-13 May °43 

An experiment in teaching shorthand. Irol Whit- 
more. M Bus Ed 9: 4-6 May °43 


EXTENSION courses 
The contribution of the division of university ex- 
tension and summer session. S. W. Price. Conn 
Bus Ed 2: 14-15, 40 May °43 
Extension courses in distributive education. Jack 
Milligan. N Bus Ed Q 11: 25-8, 52, 55 Spring 
"43 
EXTRACURRICULAR activities 
Amateur journalism in wartime. Dorothy M. John- 
son. Bus Ed World 23: 397-400 Mar °43 
Blueprint for principals. Carl Berglund and Gunnar 
Horn. Sch Activities 14: 283-4 Apr '43 
Do we get all possible benefits from our school pub- 
lications? Harry D. Smith. Sch Activities 25: 
50-51 Oct "43 
Education outside the classroom. Charles I. Glicks- 
berg. Sch Activities 25: 43-4 Oct °43 
Expansion of commercial courses and activities. P. 
Gabriel. Bus Ed Observer 14: 26-7 Feb °43 
Magazine sales as a source of revenue. O. C. Hos- 
tetler. Sch Activities 14: 185 Jan °43 
Pre-induction club. Jacob M. Spangler. Bus Ed 
Observer 14: 33 Feb '43 
Wartime jobs and student activities. Charles I. 
Glicksberg. Sch Activities 14: 245-6 Mar °43 
EYSTER, Elvin S. 
What should I do this summer? Bus Ed World 23: 
559 May 43 
See Fisk, McKee. jt auth 


F 


“FAITHFUL, John” 
Then and now in business education. See numbers 
Bal Sheet 
FALTING, Marjorie E. 
Our typewriter shortage problem solved. Bus Ed 
World 23: 429 Mar ’43 
FANNON, Frank 
Customers are good soldiers! Nation’s Business 31: 
96, 98, 100 Apr "43 
FARRAND, George N. 
Wartime problems of financial statements. J of Acc 
75: 36-41 Jan °43 
FARRELL, Ethel L. 
Victorious attitudes. TS Bus Educ 27-9 Fall ’43 
FASNACHT, Harold D. 
Background preparation for office machines train- 
ing. Bus Ed World 23: 413-15 Mar °43 
Consumer education in junior colleges. Jun Col J 
14: 118-21 Nov °43 
Speed up those first days in typewriting. Bal Sheet 
24: 305, 325 Mar '43 
FEDERAL aid 
Federal aid for education. (editorial) M Bus Ed 9: 
2-3 May '43 
FEINSTEIN, Celia 
Teaching business English. Tex Outl 26: 8 Aug *42 
FELLER, A. H. 


The national economic policy and the control of 
inflation. J Ed Soc 16: 266-72 Jan °43 
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FIERMAN, A. K. and Bernstein, D. 
Use of war materials in secretarial studies: part of 
a report of the summer 1942 work-shop com- 
mittee. H Points 25: 51-6 Jan °43 
FIKE, Dorothy M. 
How to camouflage errors. Gregg W 45: 405-6 
Apr °43 
FILING 
Army and navy filing. I. G. Pritchard. 36p. 28¢ 
South-Western °43 
Business filing. E. D. Bassett and Peter L. Agnew. 
168p. $1 South-Western °43 
Filing has gone to war. N. Mae Sawyer. Bus Ed 
Digest 7: 31-5 Mar ’43 
Filing speed tests. Vernon V. Payne. News Letter 
4: 3 Mar 25 '43 
List no 14, indexing and filing workbook. H. M. 
Rowe Company ’43 
Practice outfit for Business Filing. E. D. Bassett and 
Peter L. Agnew. $1.40 South-Western °43 
Walking through the alphabet. Bus Ed World 23: 
321 Jan "43 
FINANCE 
Adjusting family finances to win the war and the 
peace. Josephine Kremer. J Ed Soc 16: 294-307 
Jan *43 
The army pays in cash. A. H. Sypher. Nation’s 
Business 31: 27-8, 60 Apr *43 
A closed door opens. Marie C. Chase. Ind Woman 
22: 295, 310-12 Oct °43 
FINCH, Robert 
Window trimming in action. Bus Ed World 23: 
446 Mar ’43 
FINKELHOR, Dorothy C. 
The who and how elements of accelerated train- 
ing. Sixteenth yearbook ECTA 170-2 '43 
FISH, Louis J. 
See Rowse, Edward J. jt auth 
FISHER, Myron C., jr. 
Current problems of the private business school. 
Sixteenth yearbook ECTA 405-7 °43 
FISHER, Robert 
Intensive clerical and civil service training. 190p. 
South-Western °43 
FISK, McKee 
What should I do this summer? Bus Ed World 23: 
559-60 May °43 
——Abrams, Ray; Bowman, Wallace B.; Eyster, 
Elvin S.; Rasely, H. N.; Reiff, C. K.; and 
Shilt, Bernard A., eds. 
Effective business education; ninth yearbook NBTA 
339P. °43 
FITCH, Marjorie 
Special wartime courses and procedures. Bal Sheet 
24: 317 Mar 43 
Excerpt in the lamp of experience. Harriet P. 
Banker, ed. Bus Ed World 23: 322 Jan °43 
See Robinson, Eleanor. jt auth 
FOLAND, R. J. 


The bookkeeping and accounting methods course. 
C Ed 29: 12-13 Oct ’43 


FLOWERS, Ray 
How loud do you whistle when you enter God’s 
acre? Gregg W 45: 413-14 Apr ’43 


FLOYD, Robert J. 
A drive for the sale of war savings bonds and 
stamps. J Bus Ed 19: 21 Sept 43 


FOLEY, Louis 
The accommodating comma. Gregg W 45: 296-7, 
310, 312 Feb "43 
That little word—‘‘and”! Gregg W 45: 521-2 Je 
43 


FOLLOW-UP studies 

Educational and occupational follow-up 
monograph 60. 24p. South-Western ’43 

Follow-up of graduates in employment. Irwin D. 
Medinger. Balt Bul Ed 22: 65-6 Dec, '42-Jan, 
Feb '43 

Follow-up studies of high-school graduates. Rob- 
ert C. Woellner. Sch R 51: 141-2 Mar "43 

Graduates evaluate their high-school education. 
William H. Johnson. Sch R 51: 408-11 Sept 43 

Graduates of Lincoln School. Gertrude Hildreth. 
Teach Col Rec 44: 361-8 Feb °43 

Occupations of graduates. Charles W. Hamilton. 
Bus Ed Observer 15: 19, 28 May °43 

A socio-economic curriculum study. Fay Ward 
Little. Sch R 51: 485-91 Oct 43 

A study of graduates of Fullerton. Bal Sheet 25: 
87 Oct °43 

Techniques of follow-up study of school-leavers. 
Royce E. Brewster and Franklin R. Zeran. gp. 
Vocational Division, Occupational Information 
and Guidance Service, Misc. 3038 U. S. Gov't 
printing office, Washington, D. C. ’43 

Wartime problems concerning the brilliant and re- 
tarded commercial high-school pupils. Frederick 
J. Gillis. Sixteenth yearbook ECTA 183-91 °43 

What happens to a secretarial student after gradua- 
tion. Louise A. Bennett. Bal Sheet 25: 12-13 
Sept '43 

Principle XXIX. McKee Fiske et al, ed. Ninth 
yearbook NBTA 178-86 43 

Twenty years after graduation. Edward J. Rowse. 
Bal Sheet 25: 103-5 Nov °43 


FOOTE, B. P. and Strong, Earl P. 
Most-used civil service terms. Gregg °43 


FORKNER, Hamden L. 

Activities of the National Council. J Bus Ed 18: 27 
Je "43; 27 Nov °43 

Business education—its present and probable future. 
Teach Col Rec 44: 493-500 Apr °43 

The business educator’s immediate job in the war 
emergency. Sixteenth yearbook ECTA 45-52 °43 

The high school victory corps and business educa- 
tion. Bus Ed World 23: 243-6 Jan '43 

Let’s make post-war planning for business educa- 
tion real. Dict Ed F 14-16 Nov—Dec '43 

Modern trends in curriculum building. Sch (Sec 
ed) 31: 294 Dec 42 

The next steps in professional business organiza- 
tions. J Bus Ed 19: 7, 22 Sept '43 

The practice set in modern bookkeeping teaching. 
Bal Sheet 25: 148-50, 192 Dec *43 


study, 
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FORKNER, Hamden L. (continued) 

Present and post-war problems facing business edu- 
cation. Business Education for Today’s and To- 
morrow’s World 1-5 Ju ’42 

The program of the future business leaders of 
America. Business Education for Today’s and 
Tomorrow’s World 17-20 Ju ’42 

The status of business education. Bus Ed World 24: 
85-6 Oct ’43 

Vocational rehabilitation. Bus Ed World 24: 131-4 
Nov °43 

What about radio code for high school students? 
Bal Sheet 25: 52-4, 96 Oct °43 

What should I do this summer? Bus Ed World 23: 
458 Apr °43 

Will you do your part in bringing about a unifica- 
tion of professional organizations? J Bus Ed 19: 
25 Dec *43 

FOUST, Judson W. 
See Richtmeyer, Cleon C. jt auth 
FRANKLE, Mrs. Jean 

A wartime secretarial studies exhibit. Bus Ed World 

23: 489 Apr "43 
FRANKLIN, Stanley J. 

Preparing for the national clerical ability test in 
bookkeeping. J Bus Ed 18: 23 Feb ’43; Bal Sheet 
17, 47 Sept '43 

FREDERICK, J. George 

Logistics self-applied. Think 9: 36-7 Aug '43 
FREEMAN, Harold Samuel 

See Eskelson, C. L. jt auth 


FREEMAN, M. Herbert 

(ed) Bibliography of research studies in business 
education, 1920-1940: A cumulative author, in- 
stitution, and subject index of research studies in 
business education listed in the U. S. Office of 
Education Bibliography of Research Studies in 
Education, Bulletins, 1926-1941. 56p. $1 Spon- 
sored by Delta pi epsilon fraternity. Bus Ed 
World °43 

See Morrison, Robert H. jt auth 

——; Goodfellow, Raymond C.; and Hanna, J. 
Marshall 

Practical bookkeeping for secretaries and general 
office workers. Gregg '43 

Practical bookkeeping workbook, part I. Gregg '43 

FRELLICK, Ralph S. 

Shall standards in business training within the high 
school be deferred for the duration? Sixteenth 
yearbook ECTA 145-52 43 

FRIEDMAN, Lucille 

Training Japanese-Americans for tomorrow. Bus 

Ed World 23: 256-7 Jan °43 
FRISSELL, Clarice 
Teachers learn to type at our school. Bus Ed World 
24: 5 Sept ’43 
FROMBERG, Benjamin 
See Berlin, Mary K. jt auth 
FRUEHLING, Theodore 
See Johnston, Laura. jt auth 


FULK, Grace H. 
Should work experience be required of teachers of 
business subjects? M Bus Ed 9: 7-9 Jan ’43 
FULLER, Donald C. 
Reading for typewriting. J Bus Ed 19: 19-21 Sept 
’433 19-20 Oct '43; 11-12, 16 Nov °43 
FULLER, Walter D. 
An expanding future for industry and education. 
Va J Ed 37: 136-8 Dec '43 
War is our business now. Sixteenth yearbook 
ECTA 31-5 '43 
FUTURE business leaders of America 
The program of the future business leaders of Amer- 
ica. Hamden L. Forkner. Business Education 
for Today’s and Tomorrow’s World 17-20 Ju °42 


G 


GABRIEL, P. 
Expansion of commercial courses and activities. Bus 
Ed Observer 14: 26-7 Feb '43 
GAINES, Francis P. 
Education and business. Va J Ed 37: 153 Dec ’43 
GALPER, A. Sidney 
Developing merchandise knowledge. Bal Sheet 24: 
261 Feb °43 
GARDENHIRE, Erin M. 
See McFadzen, J. A. jt auth 
GARVEY, Claudia 
The monthly transcription tests. See numbers Bus 
Ed World, Oct-Dec ’43 
GASKILL, Arthur E. 
Shorthand for everyday use. Gregg W 46: 120 Nov 
"43 
GAUNT, Ernest 
Clothing and small stores. Bus Ed World 23: 528- 
9 May '43 
Visual aids in a speed-up program. Bal Sheet 25: 
55, 65 Oct '43 
GEDNEY, Ward B. 
Special wartime courses and procedures. Bal Sheet 
24: 314-15 Mar ’43 
GEIGLE, Francis R. 
See Morrison, Robert H. jt auth 
GELLER, Florence 
Let’s teach our students to spell. Bus Ed Observer 
14: 19 Feb '43 
Teaching students to spell. Bus Ed World 23: 447 
Mar °43 
GENERAL business subjects 
See Junior business training 
GENTRY, Charles B. 


The contribution of the fresh 





sophomore pro- 


gram. Conn Bus Ed 2: 5-6 May '43 
GEOGRAPHY, commercial 
Alaska. Gregg W 45: 311-12 Feb ’43 
Alaska, the land of thrill, adventure and romance. 
Zoe Ray Sanders. 
May °43 


Bus Ed Observer 15: 24-5 
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GEOGRAPHY, commercial (continued) 

The Canal Zone. Gregg W 45: 523 Je 43 

Central America—Guatemala, El Salvador, Nica- 
ragua. Gregg W 46: 117-18 Nov '43 

Central America—Honduras, Panama, Costa Rica. 
Gregg W 46: 173-4 Dec '43 

Coordinating economic and physical geography. L. 
Lamm and H. Campsen, jr. H Points 25; 31-8 
Feb 43 

Dynamic geography. Zoe A. Thralls. TS Bus Educ 
37-40 Fall °43 

Economic geography and global war. 
Thralls. TS Bus Educ 17-19 Spring °43 

Find the critical materials. W. O. Blanchard. Bus 
Ed World 24: 44 Sept ’43 

Giving “‘the flavor” of South America to commer- 
cial geography students. Dorothy E. Wills. Bal 
Sheet 24: 350-1 Apr ’43 

Hawaii. Gregg W 45: 239 Jan 43 

John Faithful comments on geography. Bus Ed 
World 23: 284 Jan '43 

The manufacture of rubber products—1939 census. 
Douglas C. Ridgley. Bus Ed World 23: 358-60 
Feb '43 

Mexico—our next-door neighbor. Gregg W 46: 9- 
10 Sept ’43 

Our other islands. Gregg W 45: 464-5 May °43 

Pan American West Indies. Gregg W 46: 73-4 Oct 


Zoe A. 


43 
The Philippines. Gregg W 45: 404 Apr 43 
Puerto Rico. Gregg W 45: 367, 372 Mar ’43 
A revolution in transportation. N. L. Engelhardt, 
jr., and Frances Aves Smith. Bus Ed World 24: 
92-95 Oct '43; 157-60 Nov 43 
Teaching geography in junior colleges. William H. 
Connor. Jun Col J 14: 160-2 Dec ’43 
The Canal Zone. Gregg W 45: 523 Je ’43 
Wartime calendar for economic geography 2. L. J. 
Walinsky. H Points 25: 72-4 Apr °43 
GEORGE, Guy G. 
Altered checks and the bank. Bal Sheet 25: 66, 96 
Oct °43 
GERBERICH, J. Raymond 
The contribution of the bureau of educational re- 
search and service. Conn Bus Ed 2: 18-19 May 
"43 
GIBSON, E. Dana 
One-minute shorthand tests. Bus Ed World 23: 
614-16, 643 Je ’43; News Letter 5: 4—9 Oct ’43 
Principles and problems of teaching introduction to 
business in the secondary schools. News Letter 4: 
3-5 Jan 43 
The teaching of introduction to business. News Let- 
ter 4: 3-5 Feb 12 '43; 4-7 Mar 25 °43 


GILBERT, Maude C. and Connelly, Eva L. 
Business orientation. Bal Sheet 25: 8-9, 48 Sept ’43 
GILBRETH, Harold 


Techniques for teaching business word studies. Bal 
Sheet 24: 298-9, 333 Mar °43 


GILLIS, Frederick J. 
Wartime problems concerning the brilliant and re- 


tarded commercial high-school pupils. Sixteenth 
yearbook ECTA 183-91 °43 


GLATFELTER, Edward A. 
York schools “hold their own.” Occupations 22: 
94-5 Nov 43 
GLICKSBERG, Charles I. 
Education outside the classroom. Sch Activities 25: 
43-4 Oct "43 
Wartime jobs and student activities. Sch Activities 
14: 245-6 Mar *43 
GLOVER, Katherine 
Women at work in wartime. Public Affairs Pam- 
phlets, no 77. 32p. 10¢ Public Affairs Commit- 
tee, Inc., 30 Rockefeller Plaza, New York, N. Y. 
"43 
GOHDES, Marguerite and Sharpe, Tressa 
Experience through office machine practice. Bus Ed 
World 23: 370-2 Feb ’43 
GOLDIE, J. J. 
The back of the book. J Bus Ed 19: 34 Sept ’43 


GOLDRING, C. C. 
Some wartime problems in Canadian education. 
Sixteenth yearbook ECTA 36-41 ‘43 


GOLDSMITH, Lt. Samuel 
Homework for typewriting pupils. Bus Ed World 
23: 356-7 Feb '43 
Some problems in teaching advanced typewriting. 
J Bus Ed 18: 13-14, 22 May °43 
GOOD, Harry I. 
See Eldridge, Edward H. jt auth 


GOODFELLOW, Raymond C. 
Typewriting program. Bus Ed Observer 16: 21 Nov 
"43 
and Kahn, Gilbert 
Projects in clerical training. South-Western °42 
See Freeman, M. Herbert. jt auth 


GOODMAN, Kennard E. 
Teaching high school economics in wartime. TS 
Bus Educ 59-63 Fall °43 


——and Moore, William L. 
Economics in everyday life. $2 Ginn and Co. ’43 


GORDON, Spencer 
Institute examination in law. J of Acc 75: 372-6 
Apr '43; 251-5 Sept °43 
GOTTSDANKER, Robert M. 
Measures of potentiality for machine calculation. 
J Ap Psychol 27: 233-48 Je ’43 
GOUDY, Elizabeth and Noel, Lt. Francis W. 
Audio-visual aids make business education stick. 
Bus Ed World 23: 613 Je 43 
Audio-visual aids pay dividends. Bus Ed World 24: 
28-31 Sept 43 
Audio-visual materials tried and true. Bus Ed 
World 24: 68—71 Oct 43 
How to use audio-visual aids. Bus Ed World 24: 
144-7 Nov °43; 201-4 Dec ’43 
GOVE, Gladys F. 
Help wanted. Ind Woman 22: 85-6 Mar ’43 
We sing of unsung jobs. Ind Woman 22: 269, 285 
Sept 43 . 
Woman, meet job. Ind Woman 22: 300, 314-15 
Oct °43 
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GOVERNMENT training 
See Civil service 


GRACE, Alonzo G. 
The business of business education. Sixteenth year- 
book ECTA 7-13 '43 


GRAHAM, Jessie 

Consumer education in the Los Angeles city schools. 
Sierra Ed News 18-19 Dec ’43 

Double quick. J Bus Ed 18: 7 Je ’43 

The status of business education. Bus Ed World 24: 
87-8 Oct °43 

(ed) Your professional reading. See numbers Bus 
Ed World Sept—Dec ’43 

See McFadzen, J. A. jt auth 


GRAHAM, V. C. 
The general business methods course. C Ed 29: 14- 
15 Oct '43 
GRANGER, Oscar 
What about work experience in schools? Bul Nat 
Assn Sec Sch Prin 27: 89-94 May °43 
GRAY, Bruce E. 
Serving the home front. TS Bus Educ 39-41 
Spring °43 


GRAY, Carl 
The Gray plan for post-war reemployment. Occu- 
pations 22: 3-9 Oct '43 


GREEN, H. H. 


A new conception of bookkeeping. Ball State Cj 
14: 4-6 Feb 43 


GREEN, Louise 
(ed) Typing quiz. See numbers J Bus Ed Jan—Feb 
"43 


GREENBIE, Marjorie Barstow 
Machine made careers. Ind Woman 22: 17, 29-30 
Jan °43 


GREENFIELD, Edward A. 
A cooperative distributive education program in 
wartime. J Bus Ed 18: 21-2 May °43 


GREGG, Janet Kinley 
Aim for ~weng and speed! Gregg W 45: 230, 232 
Jan °4 
Can a be far behind? Gregg W 45: 515-16 


> 


e °43 

Don’t wait—learn it now! Gregg W 46: 11 Sept 
"43 

How ~~ can you score? Gregg W 45: 347-8, 350 
Mar °4 

The *. end short of it. Gregg W 46: 181-2 Dec 


*... hooks, vowels, and r’s. Gregg W 46: 125-8 

The prod of the pudding. Gregg W 46: 67, 70-1 

Put “sty style” j in shorthand. Gregg W 45: 411-12 Apr 

Six ways to learn brief forms. Gregg W 45: 289-90 

Rag shorter this way! Gregg W 45: 459-61 
May °43 


GREGG, John Robert 
Frequently used army and navy terms. 32p. 24¢ 
Gregg °43 
Gregg speed building for colleges. Gregg '43 
An over-all viewpoint on private business school 
problems today. Gregg N L 198: 454 May °43 
(ed) Business Education World 
(ed) Gregg Writer 
GRIFFITH, Grace 
The preparatory program on the secondary level. N 
Bus Ed Q 11: 17-20 Spring °43 
GRINNELL, Eltinge 
Evaluation of present teaching procedures in busi- 
ness education. Bal Sheet 24: 244-8 Feb '43 
GRUHN, William T. 
The contribution of student teaching. Conn Bus 
Ed 2: 24-6 May '43 
GSCHWIND, Edward R. 
Business correspondence on the air. Bal Sheet 25: 
114-15 Nov "43 
GUIDANCE 
See Vocational guidance 


H 


HAAS, Francis B. 
Business education in wartime. Bal Sheet 25: 124-5 
Nov °43; Pennsylvania School Journal May °43 
HAAS, Kenneth B. 
“ training in wartime. Bus Ed World 23: 283-4 
an’ 
The United States office of education. Business 
Education for Today’s and Tomorrow’s World 6- 
7 Ju "42 
—and Cromwell, R. Floyd 
The A-B-C’s of guidance. Bus Ed World 23: 340-2 
Feb °43 
HAINES, William E. 
Work experience and business education. Bal Sheet 
24: 258-60 Feb '43 
HALL, Florence M. 
Business education and the war. N Y State Ed 30: 
345 Feb 43 
HALLISY, R. G. 
Special wartime courses and procedures. Bal Sheet 
24: 396-7 May ’43 
Wartime adjustments in business education at 
Farmville state teachers college. Va J Ed 36: 340, 
349 May °43 
HAMILTON, Charles W. 
Business education syllabi. Bus Ed Observer 16: 24 
Nov ’ 
Editorial Bus Ed Observer 14: 3 Feb 43 


Occupations of graduates. Bus Ed Observer 15: 19, | 


28 May °43 
What should I do this summer? Bus Ed World 23: 
559 May °43 


HAMILTON, Laura 
(acting ed) Commercial Education Bulletin Mar- 
May °43 
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HANDVILLE, Raymond M. 
How to file occupational information. Occupations 
22: 35-8 Oct '43 
HANDY, Ralph S. 
The teaching of syllabication. Bus Ed World 24: 
141-3 Nov °43; 223-5 Dec "43 
HANNA, J Marshall 
See Freeman, M. Herbert. jt auth 


HANSEN, William H. 
National clerical ability testing. Beacons on Bus Ed 
12: 7-11 Feb 43 
HARAP, Henry 
See Mendenhall, James E. jt auth 
HARLOW, Alvin F. 
Verveless: Nation’s Business 31: 44-6 Apr '43 
HARMS, Harm 
Implications of the typewriter situation for business 
education. J Bus Ed 18: 21-2 Jan 43 
HARRINGTON, George R. 
Gearing secretarial office practice to war conditions. 
Sixteenth yearbook ECTA 164-70 '43 
HARRIS, Raymond 
The mock trial in commercial law. Bal Sheet 24: 
352-3, 384 Apr '43 
HARRIS, Seymour E. 
Postwar economic problems. 417p. $3.50 McGraw- 
Hill ’43 
HARTUNG, Maurice L. 
An imminent problem in vocational education. Sch 
R 51: 262-4 May '43 
HARVEY, C. C. 
Work experience for students. J Ed 126: 143-4 
May *43 
HARVEY, Velma L. 
My first day in the governor's office. Gregg W 45: 
354 Mar *43 
The technique of taking dictation. Gregg W 46: 
185 Dec 43 
HASKYN, F. P. 
Work experience: basic issues. Curric J 14: 22-5 
Jan °43 
HAWKS, Josephine 
She runs an all-woman bank. Ind Woman 22: 298, 
313 Oct °43 
HAWORTH, R. Wallace 
Experience in auditing. J of Acc 75: 68 Jan °43 
HAYES, Genevieve A. 
(ed) Dictaphone Educational Forum 


HAYES, Lloyd H. 
Business attitudes start in school. Bus Ed World 23: 
605 Je *43 
Office environment in a classroom. J Bus Ed 19: 
21-2 Oct '43 
HAYNES, Benjamin R. 
Business appeals for a new type of instruction. J 
Bus Ed 19: 7, 24 Nov °43 
The ration banking system. Bus Ed World 23: 
554-7 May °43 


HAYNES, Benjamin R. (continued) 
What should I do this summer? Bus Ed World 23: 
459 Apr °43 
(ed) National Association of Business Teacher- 
Training Institutions Bulletins 
(ed) Handbook for studying business education. H. 
Reynolds. (bul no 29) 24p. 50¢ NABTTI ’43 
(ed) Selection of persons to be trained as teachers 
of business subjects. M. Hunsinger. (bul no 30) 
sae NABTTI °43; Summary J Bus Ed 18: 21-2 
€ 43 
(ed) State certification of business instructors: an 
abstract of a thesis. T. B. Martin. (bul no 31) 
29p. 50¢ NABTTI ’43 
HAZELTON, Queena 
The aviation secretary. 233p. $1.50 McGraw-Hill 


43 
The medical and surgical secretary. 319p. §2 
McGraw-Hill ’43 
The military stenographer. 140p. $1 McGraw-Hill 
"43 
The naval stenographer. 128p. $1 McGraw-Hill ’43 
Secretary to the engineer. 309p. $1.75 McGraw- 
Hill °43 
HECKERT, J. Brooks and Dickerson, William 
E. 


Drug store accounting. 415p. $4 McGraw-Hill ’43 
HEIGES, P. M. 
See Dalrymple, George H. jt auth 
HEIL, Edward William 
Consumer training. 584p. $2.72 Macmillan '43 
HENDERSON, Algo D. 
Eat your cake and have it too. Sec Ed 11: 1-2 Feb 
"43 
HENDERSON, J. Frances 
(ed) Review of Business Education 
HENDRICKSON, Wilma W. 
Advice to the poor working girl! Ind Woman 22: 
49, 64 Feb '43 
HENRY, Nelson B. 
Research in business education. Review of Bibliog- 
raphy of Research studies in business education. 
Sch R 51: 394-5 Sept '43 
HENSOR, A. Myrtle 
Policy and planning committee report. Bus Ed 
Observer 16: 8—g Nov '43 
President’s message. Bus Ed Observer 14: 4 Feb '43 
HERLING, R. Robert 
State civil service. Bus Ed Observer 15: 14-17 May 
"43 i 
HERRING, J. Virgil 
Directed study activities. (In “How naval store- 
keepers are trained”) Bus Ed World 23: 633 Je 
"43 
HESS, Sgt. Lydia 
Life in the Marines. Gregg W 46: 124, 142 Nov 
"43 
HIEHLE, Mildred H. 


A cooperative office practice plan. M Bus Ed 1o: 
16-19 Nov °43 
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HIGGINS, Thomas J. 
See Baker, Bernard F. jt auth 


HIGH school 
See Business education—High school 


HIGH school commercial teachers association 
of New Jersey 
An abridged history. Charles D. Clarkson. Bus Ed 
Observer 14: 34-5 Feb '43; 26-7 Nov °43 
The Association takes to radio. Don T. Deal. Bus 
Ed Observer 14: 24-5 Feb °43 
Convention program. Bus Ed Observer 16: 6 Nov 


43 

Our second radio program. L. H. Jacobs. Bus Ed 
Observer 16: 13 Nov °43 

Policy and planning committee report. A. Myrtle 
Hensor. Bus Ed Observer 16: 8—g Nov °43 

President’s message. A. Myrtle Hensor. Bus Ed 
Observer 14: 4 Feb °43 

President’s message. Marie Maurel. Bus Ed Ob- 
server 16: 5 Nov °43 

Proposed amendment to the by-laws of the high 
school commercial teachers association of New 
Jersey. Bus Ed Observer 16: 13 Nov °43 

HILDRETH, Gertrude 

Graduates of Lincoln School. Teach Col Rec 44: 

361-8 Feb °43 
HILLS, Clarissa 

Problems of personal adjustment. Sixteenth year- 

book ECTA 79-83 °43 
HILLYER, Latolia L. 

Be your own efficiency director. Gregg W 45: 295 

Feb °43 
HIMEBAUGH, D. 

Preparing business teachers in teachers colleges. J 

Bus Ed 19: 11-12 Sept ’43 
HINKEL, Clayton H. 

The importance of reading in business education. 
J Bus Ed 18: 17-18 Apr °43 

Victory corps activities at Easton (Pennsylvania) 
high school. Bus Ed World 23: 462-3 Apr °43 

HIPP, Frederick L. 
Editorial. Bus Ed Observer 16: 3 Nov °43 
HOHWIELER, Charles F. 

Problems concerning the teaching of office training 
as related to office procedures. Sixteenth year- 
book ECTA 367-76 °43 

HOLM, Gunda A. 

Special wartime courses and procedures. Bal Sheet 

24: 397 May °43 
HORN, Ernest and Peterson, Thelma 
Basic vocabulary of business letters. 
Gregg °43 
HORN, Gunnar 
See Berglund, Carl. jt auth 
HORNING, Kenneth Baker 

Approaching the course in business English. Col 

Engl 4: 381-3 Mar °43 
HOSKYN, S&S. P. 

The idea of work experience. Bul Nat Assn Sec 

Sch Prin 27: 13-25 Jan ’43 


236p. $2 


HOSTETLER, Emil 
Vocational commercial edycation on a cooperative 
basis. Bal Sheet 24: 256-7, 287 Feb ’43 


HOSTETLER, O. C. 
Magazine sales as a source of revenue. Sch Activi- 
ties 14: 185 Jan 43 
HOWARD, William H. 
See Edwards, Charles M., jr. jt auth 


HOWELL, Almonte Charles 
Military correspondence and reports. 190p. $1.50 
McGraw-Hill °43 


HUDSON, Eileen 

Office freshman—wartime model. Ind Woman 22: 

266, 282-3 Sept °43 
HUDSON, Harold F. 

Improved techniques in teaching bookkeeping—an 
aid to placement. Sixteenth yearbook ECTA 
257-63 '43 

HUGHES, Eugene H. 

(ed) Business education index, 1942. An author 
and subject index of business education articles 
compiled from a selected list of periodicals and 
yearbooks published during the year 1942. 48p. 
$1 Sponsored by Delta Pi Epsilon Fraternity. Bus 
Ed World °43 

(ed) What to read in business education. 
State CJ 14: 9 Feb 43; 11-13 May °43 

HUGHES, W. L. 
See Cocking, Walter D. jt auth 


HUMPHREY, Clyde W. 
Business education. Ed 64: 101-3 Oct °43 
Victory for business education. M Bus Ed 1o: 6-8 
Nov °43 | 
(ed) Business Education News and Views 
(ed) Distributive Educator 


HUMPHREYS, Margaret Bell 
General business, incorporated. M Bus Ed 9: 4-7 
Jan *43 
HUNN, Simon M. 


The place of clerical training in the victory pro- 
gram. Sixteenth yearbook ECTA 250-6 ’43 


HUNSINGER, Marjorie 
Selection of persons to be trained as teachers of 
business subjects. B. R. Haynes, ed. (bul no 30) 
33p. NABTTI May °43; Summary J Bus Ed 18: 
21-2 Je °43 
Which is sabotage? Bus Ed World 24: 193 Dec 43 
HUSTON, Alfred D. and Sandberg, Robert A. 
Everyday business speech. Prentice-Hall 43 


HUTCHINSON, E. Lillian 
Another secretarial quiz. Gregg W 46: 172, 200-1 
Dec °43 
It’s all in the pronunciation. Gregg W 45: 293 
Feb °43 
Job ahead? Gregg W 45: 458 May °43 
Same sound, different meaning. Gregg W 45: 233 


Ball 


an °43 ' 
Shorthand and typing, plus. Gregg W 45: 422 
Apr '43 
What would you do if—? Gregg W 46: 10 Sept 
"43; 60 Oct °43; 116 Nov °43 
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HYLTON, Maye C. 

Keeping business education equipment in condition 
for the duration. American School and Univer- 
sity p. 201-4 °43 

HYPPS, Irene C. ' 

Typewriters, too, have gone to war. Bus Ed World 

23: 401-2 Mar '43 
HY-SPEED longhand 

Hy-speed longhand, why and how. Ann Danaher. 

Bus Ed Observer 14: 28-30 Feb ’43 


I 


INCOME tax 

Adjustment of withholding exemption denied 
teachers. Tex Outl 27: 50 Oct '43 

Bureau of internal revenue rules against teacher 
withholding tax adjustment. Ohio Sch 21: 263, 
281 Sept °43 

Consumer education. Ed Vic 1: 25-6 Feb 1, °43 

Income on 1942 income. Nat Ed Assn J 32: 6 
Jan °43 

New federal taxes. Tex Outl 27: 8-10 Jan ’43 

Taxes for teachers. Harvey Cardwell. Ky Sch J 
21: 34-8 Feb '43 

The teacher files 1942 income tax. Karl H. Bernes. 
Tex Outl 27: 15-16 Mar ’43; Va J Ed 36: 230-2 
Feb °43 

Your income tax. Sierra Ed News 38 Feb ’43 


INDIANA university 
Report on the shorthand program at Indiana Uni- 
versity. Bal Sheet 24: 220 Jan °43 


INGHRAM, Howell A. 
See Kester, Roy B. jt auth 


INSURANCE 
Handbook of life insurance. R. Wilfred Kelsey and 
Arthur C. Daniels. 64p. 10¢ Institute of Life 
Insurance, 60 East 42 Street, New York, New 
York ’43 
Unemployment compensation—a lesson plan. G. R. 
Kaback. Occupations 22: 180-2 Dec 43 


IVORY, Marie 
Special wartime courses and procedures. Bal Sheet 
24: 316 Mar '43 


J 


JACOBS, Harry Loeb 
Wartime tendencies in the field of private-school 
education. Sixteenth yearbook ECTA 21-30 ’43 


JACOBS, Lloyd H. 

Duties of a supervisor of distributive education. Bus 
Ed Observer 14: 11-12 Feb '43 

New Jersey distributive education wartime school 
store Christmas cooperative program. Bus Ed 
Observer 16: 28-9 Nov '43 

Our second radio program. Bus Ed Observer 16: 13 
Nov ’43 . 


JACOBSON, Paul Benjamin 
High schools and manpower. Sch R 51: 412-17 
Sept °43 


JELINEK, James J. 
Some basic foundations of business correspondence. 
Bal Sheet 24: 210-11 Jan ’43 


JENSEN, Charles J. 
Cooperative secretarial training. Bus Ed World 23: 
269-70 Jan *43 
JEPSEN, Victor L. 
An office practice procedure for use in junior col- 
leges. Bal Sheet 24: 201-5, 240 Jan '43 
The profile chart aids in the teaching of type- 
writing. Bal Sheet 24: 388-9, 432 May '43 


JOB analysis 
Business opportunities for today’s inexperienced 
graduate. Pearl Lundy Burtnett. Bal Sheet 24: 
390-2, 432 May 43 
Determining standards of employment in office oc- 
cupations. Sister Mary de Paul and Gladys Mae 
Winchell. Bal Sheet 24: 340-3 Apr ’43 
Experience for applicants. Charles C. Baker. Bus 
Ed World 23: 433-4 Mar '43 
Personal data sheets. Lt. E. G. Eriksen. Bus Ed 
World 23: 376-8 Feb '43 
Rating chart for college students. Bal Sheet 24: 367 
Apr °43 
Teachers have asked me. Irol V. Whitmore. Bus 
Ed World 23: 575-6 May °43 
See also 
Occupational adjustment 
Occupations 
Vocational guidance 


JOB counseling 
See 
« Employment 
Job analysis 
Occupational adjustment 
Occupations 
Vocational guidance 


JOHNSON, Dorothy M. 
Amateur journalism in wartime. Bus Ed World 23: 
397-400 Mar °43 
Army slanguage. Bus Ed World 23: 297-8 Jan 43 
Poor Mr. Hill (A play) Gregg ’43 
Secretarial education by radio in public and pri- 
vate schools. Bus Ed Digest 7: 37-9 Mar °43 


JOHNSON, Ella Marie 
Refresher course in consumer education. J Home 
Econ 35: 29-30 Jan °43 
JOHNSON, Margaret E. 
Typists in ten lessons? Bus Ed World 23: 271-2 
Jan °43 
JOHNSON, William H. 


Graduates evaluate their high school education. 
Sch R 51: 408-11 Sept 43 


JOHNSTON, E. A. 
Relationship of free enterprise and free education. 
Neb Ed J 23: 159 May °43 
JOHNSTON, Laura; Scherer, Ensign Clarence; 
and Fruehling, Theodore 


Guidance in the classroom. Bal Sheet 25: 116-17 
Nov 43 


Bese ere Ret ven 
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JONES, Harold J. 
Do we snatch? Bus Ed World 23: 281-2 Jan '43 
Jones typewriter repair indicator. Gregg °43 


JONES, Howard Mumford 
Citizen or mechanic? Bus Ed Digest 7: 171-4 Dec 
43 
JONES, Lloyd L. 
A new way to teach business forms. Bus Ed World 
23: 250-1 Jan *43 
A practical thesis in distributive education. Bus Ed 
World 24: 151 Nov °43 
A workable program for consumer-producer educa- 
tion. J Bus Ed 18: 10-12, 20 Jan °43 
JONES, Mary Winston 
Activities of teachers in business subjects. J Bus Ed 
19: 20-1 Dec °43 
JONES, Ray W. and Neft, Tillie 
Our classroom is our salesroom. Bus Ed World 
23: 354-5 Feb '43 


JORDAN, A. C. 


Are we teaching for mastery? Va J Ed 37: 143 
Dec °43 


JORGENSEN, A. N. 
The role of the University of Connecticut in the 
war. Conn Bus Ed 2: 33-9, 42 May °43 


JUCKETT, Charles A. 
They get jobs! Bus Ed World 24: 32-3 Sept '43 


JUNIOR business training 
Altered checks and the = Guy G. George. Bal 
Sheet 25: 66, 96 Oct ’4 
The beginning ‘of tees “life. Gladys Bahr. 
Ed World 24: 154-6 Nov ’43 
A better everyday business course for the student. 
Vernon A. Musselman. J Bus Ed 18: 21-2 Mar 


Bus 


43 

Course of study in business education. Bulletin 
42-C-4. C. K. Reiff, chairman. 140p. State su- 
perintendent of public instruction, State depart- 
—. of education, Oklahoma City, Oklahoma 


A . for the sale of war savings bonds and 
stamps. Robert J. Floyd. J Bus Ed 19: 21 Sept 
"43 

General business, incorporated. Margaret 
Humphreys. M Bus Ed 9: 4-7 Jan '43 

The general business methods course. V. 
ham. C Ed 29: 14-15 Oct 43 

High school students learn banking. L. M. Dean. 
Bal Sheet 24: 300-1 Mar ’43 

Introduction to business education. M. O. Nathan. 
Sch R 51: 249 Apr "43 

Junior business training and the war effort. Fred- 
erick G. Nichols. TS Bus Educ 5-12 Spring ’43 

Principles and problems of teaching introduction 
to business in the secondary schools. E. Dana 
Gibson. News Letter 3-5 Jan ’43 

Students make recordings for general business train- 
ing. Donald R. Roberts. Bus Ed World 24: 
150-1 Nov °43 

Suggestions for the teaching of general business. 
George Thomas Walker. J Bus Ed 19: 11-12 Oct 
"43 


Bell 
C. Gra- 


JUNIOR business training (continued) 
The teaching of banking services. Martha C. Smith. 
J Bus Ed 18: 15-16, 22 Apr 43 
The teaching of introduction to business. E. Dana 
Gibson. News Letter 4: 3-5 Feb 12 °43; 4-7 
Mar 25 °43 


Telephone techniques. A. S. Proctor. Dist Ed 2: 
5-7 Jan "43, —_ 
War stamp sales, inc. A. J. Christie. Bal Sheet 


25: 67-8 Oct °43 
JUNIOR college 

Adaptations in business education at the junior 
college level. Kermit Crawley. Bus Ed Digest 7: 
27-30 Mar °43 

Consumer education in junior colleges. Harold D. 
Fasnacht. Jun Col J 14: 118-21 Nov °43 

Effect of war on student employment. A. Leo 
Ellis, jr. Jun Col J 13: 341-2 Mar '43 

Initiating, administering, and coordinating coopera- 
tive work programs in junior colleges. Leo F. 
Smith. Sch R 51: 213-18 Apr ’43 

Learning while earning in wartime. W. C. Marsh. 
Jun Col J 13: 277-80 Feb 43 

An office practice procedure for use in junior col- 
leges. Victor L. Jepsen. Bal Sheet 24: 201-5, 
240 Jan °43 

Stephens College program. Jun Col J 13: 349 Mar 


4 

Stoneleigh winter project proves its worth. Elmer 
West. Jun Col J 13: 332-3 Mar *43 

Success of transferring graduates of junior college 
terminal curricula. Walter Crosby Eells. 28p. 
25¢ American Association of Junior Colleges, 
Washington, D. C. ’43 

Teaching geography in junior colleges. William H. 
Connor. Jun Col J 14: 160-2 Dec °43 

Vocational programs in junior colleges. H. A. Cam- 
pion. National society for the study of educa- 
tion, forty-second yearbook, pt. I, 415-17 °43 

Wartime problems of personal adjustment from the 
junior college point of view. Marsdon Alexander 
Sherman. Sixteenth yearbook ECTA 67--73 °43 

Wartime program of Stephens junior college. Mar- 
jorie Carpenter. Jun Col J 14: 62-5 Feb °43 

See also 
Colleges and universities 


K 


KABACK, G. R. 
Unemployment compensation—a lesson plan. Oc- 
cupations 22: 180-2 Dec °43 
KAHN, Gilbert 
See Goodfellow, Raymond C. 
KALBAUGH, A. James 

Teachers—learn another skill. 

352-3 Feb °43 
KANDEL, I. L. 

The English speaking world in the war and the 
peace. Business Education for Today’s and To- 
morrow’s World 8—13 Ju °43 

KANZER, Edward M. and Shaaf, William L. 


Essentials of business arithmetic, revised. 476p. 
D. C. Heath ’43 


jt auth 


Bus Ed World 23: 
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KAPPEL, David J. 
Code practice and touch typing. Bus Ed World 
23: 531-2 May ‘43 
Preinduction training at Far Rockaway. Bus Ed 
World 23: 403 Mar °43 
Preinduction training in radio code practice. Six- 
teenth yearbook ECTA 129-35 °43 
Preinduction training in shorthand and typewriting. 
H Points 24: 45-50 Dec °42 
KAUFMAN, Sigmund 
Bookkeeping for citizenship. Bus Ed World 23: 
605-6 Je *43 
KEITH, Max 
Ship’s store. Bus Ed World 23: 530 May °43 


KELLEY, Pearce C. and Lawyer, Kenneth 
The merchant keeps his chin up. 203p. One copy 
free to each state superintendent of distributive 
education. To all others, $1. Bureau of eco- 
nomics and business research, University of 
Illinois, Urbana, Illinois ’42 
KELLY, F. W. 
The lost art of penmanship. News Letter 4: 7-8 
Feb 12 '43 
KELLY, Mary Angela 
Supplementary reading for typing classes. Bus Ed 
World 23: 579 May °43 
KELSEY, R. Wilfred and Daniels, Arthur C. 
Handbook of life insurance. 64p. 10¢ Institute 
of Life Insurance, 60 East 42 Street, New York, 
New York °43 
KENNEDY, E. Dale 
Give them work experience. Sec Ed 11: 7-8 Apr 
"43 
KENNEDY, Sherman W. 
The teacher as tax consultant. Bus Ed World 23: 
628 Je °43 
KENT, Fred I. 
To stimulate employment after the war. Think 
g: 8, 48 Jan °43 
KENYON, Katharine 
Accuracy—the keystone of business education. Sch 
(Sec ed) 31: 594-7 Mar 43 
KERSEY, Vierling 
What should I do this summer? Bus Ed World 
23: 458-9 Apr °43 
KESTER, Roy B. and Inghram, Howell A. 
Wartime problems in accounting. Proceedings of 
the accounting institute. r1op. Columbia Uni- 
versity, School of Business, New York, New 
York °42 
KIBBY, Ira W. 
What should I do this summer? Bus Ed World 
23: 560 May °43 


——; Stuart, Esta Ross; and Blackler, William 
R 


Introduction to wartime office training. tr1op. 
Business education bulletin, no 13, California 
state department of education, Sacramento, Cali- 
fornia °42 


KILPATRICK, William H., et al 
Needs of youth in the light of the war situation. 
H Sch J 26: 162-5 Oct 43 
KIRK, John G. 
Supplies and equipment adjustments for a war- 
time economy. Sixteenth yearbook ECTA 116- 
20 °43 
KITSON, Harry D. 
How you can help in post-war planning. Editorial 
comment. Occupations 22: 193, 222 Dec ’43 
KITT, Charles W. 
See SoRelle, Rupert P. jt auth 
KLING, Myrtle E. 
Vocational guidance through part-time employment. 
Bus Ed World 23: 543-4 May '43 
KNOBLAUCH, A. L. 
The contribution of school administration. Conn 
Bus Ed 2: 27-8 May 43 
KNOWLES, Asa S. and Thomson, Robert D. 
em of manpower. 248p. $2.25 Macmil- 
an °43 
Production control. 271p. $2.50 Macmillan ’43 
KOEPCKE, Marion 
Counselors train at Chrysler. Bus Ed Digest 7: 
103-4 Oct °43 
KORNHAUSER, Leo S. 
Office organization. Bus Ed Observer 16: 22-3 
Nov °43 
KREMER, Josephine 
Adjusting family finances to win the war and the 
peace. J Ed Soc 16: 294-307 Jan °'43 
KRUGMAN, Morris 
Adolescents in wartime. Sixteenth yearbook ECTA 
I05-II °43 
KYKER, B. Frank 
Business education advancing in the United States. 
Education in a nation at war, p.281-—4. Pennsyl- 
vania University, School of Education, Philadel- 
phia, Pa. ’43 
Business education now and for the future. Bus Ed 
World 24: 61-2 Oct '43 
Five years of distributive education under the 
George-Deen act. N Bus Ed Q 11: 13-16, 59 
Spring *43 
What should I do this summer? Bus Ed World 
23: 457 Apr '43 
What the government wants in business education. 
Sixteenth yearbook ECTA 124-8 '43 


L 


LAFLIN, Allan 
Time and place make a difference. J Bus Ed 18: 
21-2 Apr °43 
LaFOLLETTE, Robert R. 
Education now and in the post-war world. Ball 
State CJ 15: 4-6, 13-14 Nov °43 
LAMB, Marion M. 
Business educators and in-service training. TS 
Bus Educ 13-15 Spring °43 
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LAMB, Marion M. (continued) 

In response to your request for a reference... 
Bus Ed World 24: 163-4 Nov °43 

Wartime problems in teaching stenographic skills. 
Sixteenth yearbook ECTA 200-6 °43 

—and Strong, Earl P. 

The principles of business education as they apply 
to federal training programs. Ninth yearbook 
NBTA 327-39 °43 

LAMM, Lucian and Campsen, Herman 
Coordinating economic and physical geography. 
H Points 25: 31-8 Feb °43 
LAMP of experience 
Harriet P. Banker, ed. See numbers Bus Ed World 
LANDY, Edward 
See Brewer, John M. jt auth 
LA PRAY, Ardyce and La Pray, Edith 

Two shorthand newspapers. Bus Ed World 24: 

77-8 Oct °43 
LA PRAY, Edith 
See La Pray, Ardyce. jt auth 


LAURIAN, Brother 
Ethics in high school commerce. Bal Sheet 24: 
249-52 Feb °43 
LA VIOLA, Clara C. 
Most-used medical terms. Gregg °43 
LAW, commercial 
See Commercial law 
LAWYER, Kenneth 
See Kelley, Pearce C. jt auth 
LAWRENCE, A. J. 
(ed) Modern Business Education 
LAWRENCE Ephrem, Brother 
Let’s trust our pupils. Bus Ed World 23: 473 Apr 
43 
LEAHY, Dorothy M. 
The contribution of consumer education. Conn Bus 
Ed 2: 29-30, 41 May °43 
LEBEDA, Agnes 
Teaching communication in office practice. J Bus 
Ed 18: 16-17, 25 Jan ’43 
LEE, Edwin A. 
What should I do this summer? Bus Ed World 
23: 558-9 May °43 
LEFFINGWELL, Elsie 
Educational fables. Bus Ed Digest 7: 64 Mar °43 
LEFFINGWELL, William H. and Robinson, 
Edward M. 
Textbook of office management, 2d ed. 469p. $3 
McGraw-Hill ’43 
LEHRMAN, Molly G. 
Consumer economics challenges the secondary 
' schools. Va J Ed 36: 350 May °43 
LEITH, Harold 


Tips for evening-school typing teachers. Bus Ed 
World 23: 435-6 Mar °43 


LEO, Brother C. 

The teaching of journalizing. Bal Sheet 24: 294-5, 

336 Mar °43 
LEONARD, J. Paul 

Educational leadership in consumer education. Bul 
Nat Assn Sec Sch Prin 27: 80-4 Apr 43 

The nature of work experience. Bul Nat Assn Sec 
Sch Prin 27: 7-12 Jan °43; Bus Ed Digest 7: 
101-2 Oct 43 

LESLIE, Louis A. 

Classroom psychology for shorthand and typewrit- 
ing. Bus Ed World 23: 252-3 Jan '43; 373-4 
Feb ’43; 418-19 Mar °43; 475-6 Apr °43; 541-2 
May °43 

Shorthand and spelling. Bus Ed World 23: 610 


e "43 
Shorthand tests and measurements (the 5-minute 
speed test). Gregg N L 202: 110 Nov °43 
Shorthand tests and measurements (the standard 
word). Gregg N L 203: 174 Dec '43 
Ten commandments for skill building. Bus Ed 
World 24: 19-20 Sept ’43 
Wartime problems of the secretarial teacher. Bea- 
cons on Bus Ed 13: 3-4, 7-10, 12 Ju °43 
LESSENBERRY, D. D. 
The cycle of emphasis for typewriting techniques. 
Bal Sheet 25: 4-5, 48 Sept ’43 
Research is no better than the method used. N Bus 
Ed Q 11: 5-6, 50, 57 Summer '43 
Suggested methods of teaching typewriting. Bal 
Sheet 24: 230-3 Jan ’43 
“War-izing’” typewriting instruction. Sixteenth 
yearbook ECTA 218-27 °43 
What should I do this summer? Bus Ed World 23: 
458 Apr °43 
LEVISH, Thomas 
Twenty-seven ways of saying “No!” Gregg W 46: 
171-2 Dec '43 
LEWERENZ, Alfred S. 
Military guidance for youth entering the armed 
forces. Ed Digest 7: 28-31 Nov °43 
LIFTON, Marks 
Stenography and typewriting for personal use. H 
Points 25: 66-70 Feb °43 
LIGUORI, Frank E. 
Typewriting. (In “How naval storekeepers are 
trained.”) Bus Ed World 23: 631-2 Je °43 
LILES, Parker 
Increasing transcription speed. M Bus Ed 9: 7-10 
May °43 
Stenographic training program for the war depart- 
ment. N Bus Ed Q 11: 35-6, 42-3 Winter ’42 
LINDLEY, L. Lee 
Typewriting instruction on a wartime schedule. 
Sixteenth yearbook ECTA 227-33 '43 
LITTLE, Fay Ward 
A socio-economic curriculum study. Sch R 51: 
485-91 Oct °43 
LITTLE, Orrel E. 
English usage in transcription. J Bus Ed 18: 18-20 
Jan °43 7 
Minimum mechanics for transcription. J Bus Ed 
18: 21-2 Feb '43 
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LITTLEJOHN, Vance T. 
The war ordnance school for stenographers. M 
Bus Ed 10: 8-11 Nov °43 
LOCKE, Mae Wyan 
The business education curriculum in the small 
high school. M Bus Ed g: 10-12 Jan 43 
LOGAN, S. R. 
Can corporations go to school? J Ed Soc 16: 508- 
18 Apr °43 
LOMAX, Paul S. 
Governmental leadership of business education. 
J Bus Ed 18: 7 Mar ’43 
The status of business education. Bus Ed World 
24: 84-5 Oct "43 
Vocational rehabilitation. Bus Ed World 24: 189- 
92 Dec *43 
What should I do this summer? Bus Ed World 
23: 459 Apr ‘43 
LOSO, Foster and Agnew, Peter L. 
Secretarial office practice, 3d ed. 
South-Western °43 
LOVEN, Paul E. 
The consumer goes to war. Bal Sheet 25: 118, 144 
Nov °43 
LUKENS, Samuel J. 
Wartime problems in personnel management. Six- 
teenth yearbook ECTA 292-300 '43 
LYONS, Dorothy M. 


English emphasis for the office-practice classes. Six- 
teenth yearbook ECTA 361-7 '43 


535p. $1.76 


McCANN, Charles R. 
New problems resulting from the war. Sixteenth 
yearbook ECTA 397-400 °43 
McDANIEL, Grace 
The legal stenographer. Gregg W 46: 169-71 Dec 
43 
McDANIEL, H. B. 
Guiding youth to service today. Occupations 21: 
363-8 Jan °43 
MacFARLANE, Ruth 
What is educative work-experience? Calif J Sec 
Ed 17: 334-90 '42; Ed Digest 8: 12-14 Jan ’43 
McFADZEN, J. A.; Gardenhire, Erin M.; and 
Graham, Jessie 
Secretarial practice tests. Gregg °43 
A true-false secretarial test on telephoning and 
receiving callers. Bus Ed World 23: 537-8 
May °43 
McGILL, Esby C. 
Code-typing teaching problems. Bus Ed World 23: 
467-8 Apr 43 
Typewriting error analysis. Bal Sheet 25: 62-5 Oct 
43 , 
and Smith, Harold H. 
Continuous concentration while typing. Bus Ed 
World 24: 72-4 Oct '43; Bus Ed Digest 7: 1o9- 
11 Oct °43 





McGILL, Florence J. 
Awards as incentives in the teaching of typewriting. 
H Points 25: 57-60 Feb °43 
McGOUGH, Mary E. 
Pupil-teacher welfare in wartime. Bus Ed Digest 
7: 118-20 Oct °43 
McKINNEY, Fred 
Developing personalities in high school and col- 
lege. Ed 63: 591-5 Je 43 
McLAIN, Elizabeth 
Women work and fight to win. Occupations 21: 
563-5 Mar '43 
McLANAHAN, C. J. 
Cooperatives, an American pattern. J Ed Soc 16: 
467-74 Apr '43 
MACLEAN, Lola 
Shorthand classes and the wartime emergency. Tex 
Outl 27: 50-1 Dec '43; Bal Sheet 25: 165 Dec 
43 
McLUCKIE, E. J. 
Consumer education values in business training 
courses. Bus Ed World 23: 292-3 Jan '43 
McMILLON, Roy William 
A mechanical device for the graphic measurement 
of certain techniques in typewriting. Review Bus 
Ed 40: 40-1 Feb ’43 
McNAMARA, Edward J. and Baten, C. E. 
Rational dictation studies. Gregg °43 
McNUTT, Franklin H. 
Educational fables. Bus Ed Digest 7: 64 Mar ’43 
MAGOON, E. E. . 
Reading is no substitute for writing in learning 
shorthand. Bus Ed World 23: 337-9 Feb 43 
MAJOR, Harriet 
Special wartime courses and procedures. Bal Sheet 
24: 314 Mar °43 
MALSBARY, Dean R. 
Provisions accounting. Bus Ed World 23: 529 May 
"43 
MANSFIELD, Margery 


Making your typewriter last the duration. Ind 
Woman 22: 303, 315-16 Oct °43 


MARKETING 
Limitation of retailers’ inventories. I. David Satlow. 
J Bus Ed 19: 21-2 Dec °43 
See also 
Distributive education 


MARKWICK, Evangeline 
The dictating voice. Bus Ed World 23: 473 Apr °43 
MARSH, Daniel L. 
Whither bound, education? 
ECTA 3-6 '43 
MARSH, W. C. 
Learning while earning in wartime. Jun Col J 13: 
277-80 Feb °43 
MARTEL, Jose 
See Alpern, Hymen. jt auth 


Sixteenth yearbook 
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MARTI, D. B. 

The effect of federal taxation on the teaching of 
bookkeeping and accounting. Bal Sheet 24: 206- 
9 Jan °43 

MARTIN, Chester 

Do we need a “balance-sheet”? J of Acc 75: 343- 

7 Apr '43 
MARTIN, Thomas B. 

State certification of business instructors: an ab- 
stract of a thesis. B. R. Haynes, ed. (bul no 31) 
29p. 50¢ NABTTI Oct ’43 

MARIE Francis, Sister 

Justice for the teacher. Bus Ed World 24: 106-7 

Oct °43 
MARY de Paul, Sister and Winchell, Gladys 
Mae 

Determining standards of employment in office oc- 

cupations. Bal Sheet 24: 340-3 Apr ’43 
MARY Esther, Sister 

Some implications of all-out effort in a program 
of education for victory. TS Bus Educ 31-6 Fall 
"43 

MARY Gregoria, Sister 
Secretarial science in colleges and universities. J 
Higher Ed 14: 441 Nov °43 
MARY Marguerite, Sister 
A survey of types. Bus Ed World 24: 79 Oct °43 
MARY Regis, Sister 

Teaching profit and loss statements. Bus Ed World 

23: 345-7 Feb '43 
MARY Rose Gertrude, Sister 

Some labor-saving ideas . . . for business teachers. 

Dict Ed F 17-18 Nov-Dec °43 
MASSELL, Alexander §S. 

Business education must meet the challenge of the 
war and postwar eras in adult education. Six- 
teenth yearbook ECTA 53-8 °43 

MASTELLER, Ralph 

Intangibles for speed development in typewriting. 

Bus Ed World 24: 139-40 Nov ’43 
MATTHEWS, J. P.. 

The stenography school (class B school) United 
States Navy. N Bus Ed Q 12: 25-8, 63-4 Fall 
"43 

MAUKERT, Karl M. 
Post-war planning. Bal Sheet 25: 51 Oct °43 
MAUREL, Marie 

President’s message. Bus Ed Observer 16: 5 Nov 

43 | 
MAUS, Adeline C. 

To you beginners, who will be our future secre- 

taries. Gregg W 45: 351, 372 Mar °43 
MAY, George O. 

Accounting developments of 1942. J of Acc 75: 

301-5 Apr °43 
MAYNE, F. Blair 


(ed) Your professional reading. See numbers Bus 
Ed World Jan-Je ’43 


MEDICAL secretary 
The medical and surgical secretary. Queena Hazel- 
ton. 319p. $2 McGraw-Hill °43 
MEDINE, William S. 
A timely bulletin board display. Bus Ed World 23: 
445 Mar '43 
MEECE, Leonard E. and Seay, Maurice F. 
Education for the economic front. Ky Sch J 21: 
18-20 Jan 43 
MEDINGER, Irwin D. 
Follow-up graduates in employment. Balt Bul Ed 
22: 65-6 Dec ’42-Jan, Feb 43 
MEIER, Helen M. 
Training of civilian employees in the war de- 
partment. N Bus Ed Q 11: 33-4, 41, 43 Winter 
"42 
MEIRING, Ensign Mary Ellen and Stevens, 
Ensign Catharine (U.S.N.R.) 
The typewriting teacher’s war role. N Bus Ed Q 
12: 9-12, 32, 34, 36, 38-0, 59 Fall "43 
MEISTER, Morris 
See Cocking, Walter D. jt auth 


MELOFSKY, Sylvia A. 
A simplified approach to business arithmetic. Bal 
Sheet 24: 263, 288 Feb 43 


MENDENHALL, James E. 
Putting first things first in wartime. Bal Sheet 24: 
387 May °43 
Schools emphasize consumer education. Sch Ex- 
ecutive 63: 22-3 Nov "43 
—and Harap, Henry 
Consumer education: Background, present status 
and future possibilities. g4oop. $2.50 D. Apple- 
ton-Century °43 


——and Rosenblum, Marcus 
Our money and our life in wartime. A wartime 
supplement for consumer education. 48p. South- 
Western '43 


MERCHANDISING 
See 
Distributive education 
Marketing 
Retail selling 


METCALFE, Lyne S. 
How to use slidefilms. Bus Ed World 23: 425-9 
Mar °43 
MILEHAM, Virginia 
Better supervision—a step forward in business edu- 
cation. J Bus Ed 18: 11-12 Mar °43 


MILITARY correspondence 

Military correspondence. Rose David. Bus Ed Ob- 
server 15: 22-3 May °43 

Military correspondence and reports. Almonte 
Charles Howell. 190p. $1.50 McGraw-Hill °43 

Words commonly used in military correspondence. 
Maurice Ozer. Bal Sheet 24: 393-5 May °43 

See also 

Business letters 

United States—Army 

United States—Navy 


M 
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MILLER, Emma S. 
Activity program in a secretarial training class. H 
Points 25: 62-4 Sept ’43 
MILLICAN, R. D. 
Mental health—a must for success in merchandising. 
J Bus Ed 18: 10-12 Feb '43 
MILLIGAN, Jack 
Extension courses in distributive education. N Bus 
Ed Q 11: 25-8, 52, 55 Spring '43 
MILLS, Paul S. | 
Naval organization. Bus Ed World 23: 527-8 
May °43 
MIMEOGRAPH 
See Office machines 


MITCHELL, Ivan 
Eyes right. Bal Sheet 24: 291 Mar °43 


MITCHELL, Mary Margaret 
A consumers’ week in Chicago colleges. J Higher 
Ed 14: 327 Je "43 
MOHR, J. Paul 
Arithmetic disabilities of junior college students. 
Ed Digest 9: 56-7 Sept ’43 
MONTHLY bookkeeping contest 
M. S. Briggs. See numbers Bus Ed World 
MOORE, Herbert 
Psychology for business and industry, second edi- 
tion. 526p. $4 McGraw-Hill ’43 
MOORE, Joseph A. 
The machine nobody could name. Gregg W 45: 
227 Jan '43 
MOORE, William L. 
See Goodman, Kennard E., jt auth 


MORRISON, Karl 
“Come in Monday morning.” J Bus Ed 18: 13-16 
Feb °43 
Daily assignments preferred in typewriting. J Bus 
Ed 18: 24-5 Je '43 
Writing is no substitute for reading, either! Bus 
Ed World 23: 460-2 Apr 43 
MORRISON, Robert H., et al 
Business education in the New Jersey state teachers 
colleges. Bus Ed Observer 16: 10-12 Nov °43 
MORRISON, Roy W. 
High school students and the War Price and Ration- 
ing Board. H Sch J 26: 224-6 Nov-Dec °43 
MORROW, Joseph H. 
Shorthand. (In “How naval storekeepers are 
trained.” ) Bus Ed World 23: 632 Je '43 
MOTT, Marshall A. 
Consumer business education. Sixteenth yearbook 
ECTA 322-7 "43 
MOVING pictures—Educational films 


Film guide for business teachers. Lt. Clifford Et- 
tinger. See numbers J Bus Ed 


MOWLES, J. Nelson 
Challenges for 1944. TS Bus Educ 41-3 Fall ’43 


MULLER, Edwin 
What are you good for? Nation’s Business 31: 
25-6, 46, 48, 50 Aug "43 
MURPHY, Henry 
Typewriting tending. Bus Ed Observer 15: 26-8 
May °43 
MURSELL, James L. 
Comments on ten commandments for skill building. 
Bus Ed World 24: 63-5 Oct 43 
MUSE, Paul F. 
The effect of World War II on the supply of busi- 
ness teachers. Ohio Sch 21: 349, 373 Nov °43 
MUSSELMAN, Vernon 
Alertness exercises in typewriting. Bus Ed World 
23: 617-19 Je "43 
A better everyday business course for the student. 
J Bus Ed 18: 21-2 Mar ’43 
How I teach control accounts. Bal Sheet 24: 355, 
384 Apr '43 
An index to graded dictation material. Bus Ed 
World 23: 497-8 Apr 43 


N 


NAETHER, Carl 
An effectual project in business letter writing. Bal 
Sheet 24: 302-4, 336 Mar 43 
NANCOLAS, Helen 
Student secretaries in the senior high school. J 
Bus Ed 19: 19-20 Nov '43 


NASH, Lucille 


A commercial teacher’s philosophy of education in 
a democracy. J Bus Ed 19: 17-18 Dec '43 
NATHAN, M. O. 
Introduction to business education. Sch R 51: 249 
Apr °43 
NATIONAL association of business teacher- 
training institutions 
Bulletins of NABTTI. Bal Sheet 25: 79 Oct '43 
Handbook for studying business education. Helen 
Reynolds (Bul no 29) B. R. Haynes, ed. 5o0¢ 
The Ass’n °43 
NABTTI cancels convention. Bal Sheet 24: 325 
Mar °43 
plan June meeting. J Bus Ed 18: 26 May °43 
——conference. J Bus Ed 19: 31 Sept '43 
——to meet. Bus Ed World 23: 321 Jan '43 
—to meet February 26-27. Bus Ed World 23: 
378 Feb '43 
Selection of persons to be trained as teachers .of 
business subjects. M. Hunsinger. (Bul no 30) 
B. R. Haynes, ed. 33p. The Ass’n °43; Sum- 
mary in J Bus Ed 18: 21-2 Je *43 
Sixteenth annual conference of the NABTTI. Bus 
Ed World 24: 8 Sept ’43 
State certification of business instructors. T. B. 
Martin (Bul no 31) B. R. Haynes, ed. 29p. 50¢ 
The Ass’n 43 
Teacher-training meeting. Bal Sheet 25: 21 Sept °43 
NATIONAL business teachers association 
Action of NBTA executive board. Bal Sheet 24: 
404 May °43 
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NATIONAL business teachers association 
(continued ) 

Convention news. Dict Ed F 19 Nov-Dec 43 

ECTA and NBTA join in ’44 business education 
yearbook. Bus Ed Digest 7: 72-4, 76 May ’43 

Effective business education. Ninth yearbook, 
NBTA. McKee Fisk, ed. 339p. The Ass’n °43 

Forty-sixth annual convention, national business 
teachers association. Bal Sheet 25: 170-5 Dec 
"43; Bus Ed Digest 7:137 Dec °43 


The growth of services of the NBTA. Bus Ed © 


Digest 7: 68, 71 May °43 

Joint yearbook of NBTA and ECTA. Bal Sheet 
25: 78 Oct °43 

National and state meeting in Detroit. 

25: 125 Nov °43 

NBTA activities. J Bus Ed 18: 33 Apr ’4 

——convention canceled. Bus Ed World 23: 278 
Jan °43 

—convention plans. Bal Sheet 24: 71 Oct '43; 
Bus Ed World 24: 90 Oct ’43 

——convention is canceled. Bal Sheet 24: 221 Jan ’43 

—convention program. J Bus Ed 19: 27 Dec 43 

—executive board meets. Bus Ed World 23: 553 
May °43 

MBEA. J Bus Ed 19: 28 Nov °43; Bus Ed 

World 24: 208-9 Dec 43 

meeting. J Bus Ed 19: 31 Sept ’43 

1943 Detroit wartime service and organization 
convention of the NBTA. Bus Ed Digest 7: 82-3 
Oct °43 

Two associations to have joint yearbook. Bus Ed 
World 24: 78 Oct ’43; Bus Ed Digest 7: 72-4, 
76 May °43 

Wartime policies of the NBTA. Bus Ed Digest 7: 
66-7 May °43 


NATIONAL clerical ability tests 


Bal Sheet 








A fine yn in bookkeeping. Bus Ed World 23: | 


270 Jan 4 

National clerical ability testing. William H. Han- 
sen. Beacons on Bus Ed 12: 7-11 Feb ’43 

National clerical ability tests. J Bus Ed 18: 25 
May °43 

Preparing for the national clerical ability test in 
bookkeeping. Stanley J. Franklin. Bal Sheet 25: 
17, 47 Sept 43; J Bus Ed 18: 23 Feb °43 

See also 
Clerical work—Tests 


NATIONAL council for business education 
Activities of the national council. Hamden L. Fork- 
ner. J Bus Ed 18: 27 Je '43; 19: 27 Nov °43 
Council continues to sponsor typewriting tests. J 
Bus Ed 19: 27 Sept ’43 
Heads of council afhliates. J Bus Ed 18: 29 Jan 
"433 25 Feb °43; 25 Apr 43 
National clerical ability tests. J Bus Ed 18: 25 
May *43 
National council for business education and affiliated 
associations. J Bus Ed 18: 26 Mar °43 
National council meeting. Bal Sheet 25: 31 Sept ’43 
_ Will you do your part in bringing about a unifica- 
tion of professional organizations? H. L. Fork- 
ner. J Bus Ed 19: 25 Dec 43 


NATIONAL defense and business education 
See War and business education 


NATIONAL education association. Department 
of business education 
NEA convention canceled. J Bus Ed 18: 29 Mar 


43 

NEA — of business. 
Sept. ’ 

NEA A of business education. J Bus Ed 
19: 28 Nov °43 

NEA department of business education meeting. 
Bal Sheet 24: 271 Feb '43 

State membership directors ’42-’43 NEA department 
of business education. Bus Ed World 23: 318-19 
Jan °43 

NATIONAL office management association 

Announcing the twenty-fourth annual conference 
of the NOMA TS Bus Educ 48 Spring °43 

NOMA conference. J Bus Ed 19: 30 Sept °43 

NOMA invites business teachers. Bal Sheet 24: 
407 May 43 

NATIONAL society for the study of education 

Forty-second yearbook; pt I, Vocational education. 
N. B. Henry, ed. 494p. $3.25; pa $2.50; Univ 
of Chicago, Department of Education ’43 


NATIONAL youth administration 
Criticism, comment and challenge. Frederick G. 
Nichols. J Bus Ed 18: 9 Mar ’43 


NEFT, Tillie and Jones, Ray W. 
Our classroom is our salesroom. Bus Ed World 23: 
354-5 Feb °43 


NEILL, Jack R. 


Shall we fiddle while Rome burns? Bus Ed World 
23: 611-12 Je °43 


NELSON, G. N. (Mrs.) 


Business education in a Japanese relocation center. 
Bal Sheet 24: 402-3 May °43 


NELSON, Julius 
Training stenographic help for war department 
service. J Bus Ed 18: 26 Jan ’43 


NELSON, Ruby Lee 


Guidance now? If so, how? Bus Ed World 23: 
290-1 Jan 43 


NICHOLS, Frederick G. 

The background of distributive education. N Bus 
Ed Q 11: 9-12, 44-6, Spring °43 

Business education—clerical and distributive. Na- 
tional society for the study of education, forty- 
second yearbook, pt I p. 214-29 '43 

Criticism, comment and challenge. See numbers 
J Bus Ed 

Federal services in business education and how to 
use them. Sixteenth yearbook ECTA 136-44 '43 

Junior business training and the war effort. TS Bus 
Educ 5-12 Spring °43 

Methods of teaching in business education. Na- 
tional society for the study of education, forty- 
second yearbook, pt I p. 111-18, °43 

Significant research in business education. Harvard 
Ed R 13: 98-100 Mar 43 

The status of business education. Bus Ed World 
24: 82-4 Oct °43 

What should I do this summer? Bus Ed World 23: 
459 Apr °43 


Bal Sheet 25: 19 
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NIEMEYER, John H. 
Administering a program of work experience. Bul 
Nat Assn Sec Sch Prin 27: 46-53 Jan '43 


NILES, Gertrude E. 
Excerpt in the lamp of experience. Harriet P. 
Banker, ed. Bus Ed World 322-3 Jan '43 


NISSLEY, Harold R. 
How much do students really get out of your 
course? J Bus Ed 19: 14 Nov °43 


NOEL, Lt. Francis W., U.S.N.R. 
See Goudy, Elizabeth. jt auth 


NOLAN, C. A. 
Distributive education in Connecticut today. Bea- 
cons on Bus Ed 13: 2, 11-12 Ju *43 


NORTH Carolina. State department of public 
instruction. Division of instructional serv- 
ice 

Business Education News and Views. 17p. The 
Dept. Raleigh ’43 


——Division of vocational education 

The Distributive Educator. 17p. The Dept. Raleigh 

Jan °43 
NORTON, John K. 

The educational policies commission’s plans and 
projects in the field of education for work. Busi- 
ness Education for Today’s and Tomorrow’s 
World 21-4 Ju 42 


NOYER, Ralph 
The teacher has a responsibility, too. Ball State 
CJ 14: 3, 14-15 Feb °43 
NULL, Elsie LaHassa 
The attainments of first-year typewriting students 
on different grade levels and in different size 
schools in selected high schools in Oklahoma 


during the year 1940-41. Review Bus Ed 40: 43 
Feb °43 


NUNES, Belmira 
Shorthand joins the victory corps. H Points 25: 
18-23 Spring °43 
Wartime dictation material. Bus Ed World 24: 109 
Oct *43 
See Berlin, Mary K. jt auth 


O 


OATES, T. W. 
Building character through business education. Sch 
(Sec ed) 31: 698-702 Apr °43 
OCCUPATIONAL information 
Business opportunities for today’s inexperienced 
graduate. Pearl Lundy Burtnett. Bal Sheet 24: 
390-2, 432 May °43 
Community occupational surveys. Marguerite Wy- 
koff Zapoleon. Vocational division bulletin 223. 
199p. 25¢ U.S. Office of Education, Washington, 
D. C. ’42 
Counseling youth for wartime jobs. Roy N. An- 
derson. Teach Col Rec 44: 319-26 Feb °43 
Employment counseling and placement of youth in 
secondary schools of Oklahoma. Ruth Maxine 
Bartlett. Review Bus Ed 40: 40 Feb °43 


OCCUPATIONAL information (continued) 

Experience for applicants. Charles C. Baker. Bus 
Ed World 23: 433-4 Mar °43 

Handbook for the medical secretary. Miriam 
Bredow. 253p. $2.25 McGraw-Hill ’43 

High school students chart their future. Gertrude 
Wolff. Occupations 21: 571-3 Mar °43 

How to file occupational information. Raymond 
M. Handville. Occupations 22: 35-8 Oct 43 

How to teach an employee. Murray Banks. Bus Ed 
World 23: 293 Jan '43 

How to use part IV of the “dictionary.” Raymond 
S. Ward. Occupations 22: 39-41 Oct '43 

Job instructor training. George L. White. Bal 
Sheet 25: 100-2 Nov "43 

The new air age and the responsibility of educa- 
tion in preparing youth for it. N. L. Engelhardt, 
jr. Business Education for Today’s and Tomor- 
row’s World 25-9 Ju 42 

Occupational adjustment. Marion Brown. Bus Ed 
Digest 7: 185-7 Dec ’43 

Occupational information and guidance. Guidance 
reports. Ed Vic 1: 27 Apr 1 '43 

Occupational information and guidance. Ed Vic 1: 
28-9 Apr 15 43 

Office freshman—wartime model. Eileen Hudson. 
Ind Woman 22: 266, 282-3 Sept ’43 

Orientation for clerks and stenographers en route to 
Washington. Dorothy Helene Veon. Bal Sheet 
25: 122 Nov °43 

Pointers on how to apply for a job. Irene Eldridge. 
Gregg W 45: 463, 479 May °43 

Principles XII—XIII, LII. McKee Fisk et al, ed. 
Ninth yearbook NBTA 75-87; 299-304 °43 

The program of the future business leaders of 
America. Hamden L. Forkner. Business Edu- 
cation for Today’s and Tomorrow’s World 17-20 


Ju °42 

Should boys finish school. Maj. Gen. J. A. Ulio. 
Bus Ed World 24: 44 Sept ’43 

State laws and office workers’ wages. Bus Ed 
Digest 7: 116 Oct ’43 

Teachers have asked me. Irol V. Whitmore. Bus 
Ed World 23: 575-6 May °43 

Woman, meet job. Gladys F. Gove. Ind Woman 
22: 300, 314-15 Oct °43 

Your first job. Frances Davis. Bal Sheet 24: 347-9 
Apr °43 

See also 

Employment 

Job analysis 

Occupations 

Vocational guidance 


OCCUPATIONS ! 

Airline accounting operations. Frances Aves Smith. 
Bus Ed World 23: 563-5 May °43 

Airline communications. Frances Aves Smith. Bus 
Ed World 23: 662-6 Je °43 

A community survey of business occupations. Eliz- 
abeth Dennis. M Bus Ed 9: 13-15 Jan °43 

How aviation uses business machines. Frances Aves 
Smith. Bus Ed World 23: 485-9 Apr '43 

Missouri diversified occupations program. Bal Sheet 
24: 404 May °43 

Occupational reprints and abstracts, no 128. Airline 
passenger agents—their training and duties. Sci- 
ence Research Associates °43 


em, wn 
— « ie 
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OCCUPATIONS (continued) 

Occupational reprints and abstracts, no 144. Busi- 
ness and the office worker. Science Research As- 
sociates °43 

Occupations today. John M. Brewer and Edward 
Landy. $1.64 Ginn & Co. °43 

Our merchant marine. Frances Aves Smith. Bus 
Ed World 24: 216-20 Dec 43 

References on military occupations. Bus Ed World 
23: 363 Feb '43 

A revolution in transportation. N. L. Engelhardt, 
jr. and Frances Aves Smith. Bus Ed World 24: 
92-5 Oct °43; 157-60 Nov '43 

Shorthand for boys? Mary A. Sheahan. Bus Ed 
World 23: 277-8 Jan °43 

Telegraph careers for girls. Sara Sparks. Sixteenth 
yearbook ECTA 335-40 °43 

Women’s work and the war. Mary Elizabeth Pid- 
geon. 48p. American job series, occupational 
monograph no 36. Science Research Associates 
48p. 


ODELL, Carmi J. 


How to increase typing speed. Bus Ed World 24: 
230 Dec °43 


ODELL, William R. 
What should I do this summer? Bus Ed World 
23: 558 May °43 


OFFICE machines 

Arithmetic fundamental to machine instruction. 
Clark Perry. J Bus Ed 18: 17-18, 20 Feb °43; 
19-20 Mar °43 

Background preparation for office machines train- 
ing. Harold D. Fasnacht. Bus Ed World 23: 
413-15 Mar '43 

Business machines for school laboratories. Charles 
R. Spindler. J Bus Ed 18: 15-16 Mar 43; 19-20, 
27 Apr °43; 19-20 May °43 

Commercial vocational education. John E. Arun- 
del. Dict Ed F 10-11, 13 Oct 43 

Criticism, comment and challenge. Frederick G. 
Nichols. J Bus Ed 18: 9, 25 Jan °43 

Gearing secretarial office practice to war conditions. 
George R. Harrington. Sixteenth yearbook ECTA 
164-70 °43 

How aviation uses business machines. Frances Aves 
Smith 23: 485-9 Apr °43 

How to use the adding machine—selective key- 
board. Thelma Potter and Albert Stern. Gregg '43 

How we saved $114,000 a year. Ruth E. Delker. 
Gregg W 45: 511-14 Je '43 


Machine made careers. Marjorie Barstow Greenbie. 


Ind Woman 22: 17, 29-30 Jan '43 
Measures of potentiality for machine calculations. 
M. Gottsdanker. J Ap Psychol 27: 233-48 
e °43 
Motion pictures for office training. Floyde E. 
Brooker. Dict Ed 12-13 Oct '43 
Occupational briefs of war and postwar job fields, 
no 1. Office machine operators. Science Research 
Associates °43 
* Office machines aiding in the war program. W. L. 
Vorlage. TS Bus Educ 21-3 Spring °43 
Office organization. Leo S. Kornhauser. 
Observer 16: 22-3 Nov °43 


Bus Ed 


OFFICE machines (continued) 

An office practice procedure for use in junior col- 
leges. Victor L. Jepsen. Bal Sheet 24: 201-5, 
240 Jan '43 

Organizing the office machine course. Nathan 
Baltor. Sixteenth yearbook ECTA 348-53 °43 

Schools recognize that office machines have gone to 
war. Frances R. Botsford. Bus Ed Digest 7: 
53 Mar °43 

Touch addition drills for the full-keyboard cal- 
culator. Ruth L. Roberts. Bus Ed World 24: 
101-2 Oct °43 

Training key-drivén calculator operators. Ethel 
Luella Bearss. J Bus Ed 18: 12-14 Je °43 

Wartime problems in the calculating-machine 
classes. M. Gertrude Roughsedge. Sixteenth year- 
book ECTA 341-8 '43 


OFFICE management 

Cutting clerical costs. Eugene J..Benge. N Bus Ed 
Q 12: 13-16, 42-4, 46-59 Fall °43 

Seven steps toward simplified office procedures. A. 
H. Striker. 150p. $1.75 McGraw-Hill °43 

Textbook of office management, second edition. 
William H. Leffingwell and Edwin M. Robinson. 
469p. $3 McGraw-Hill ’43 


OFFICE practice 

Class projects to provide practical office experience. 
Martha C. Smith. M Bus Ed 9: 15-16 Jan "43 

Cooperative office training in Detroit. Bal Sheet 
24: 420 May °43 

Course of study in business education. Bulletin 
42-C-4. C. K. Reiff, chairman. 140p. State 
superintendent of public instruction, State de- 
partment of education, Oklahoma City, Oklia- 
homa ’43 

English emphasis for the office-practice classes. 
Dorothy M. Lyons. Sixteenth yearbook ECTA 
361-7 °43 

Experience through office machine practice. Tressa 
Sharpe and Marguerite Gohdes. Bus Ed World 
23: 370-2 Feb '43 

Job instructor training. George L. White. Bal Sheet 
25: 100-2 Nov °43 

Motion pictures on office practice. Ed Vic 2: 8 Nov 
15 "43 

Navy department training program. Francis E. 
Blake. Dict Ed F 6-9, 12-14 Oct °43 

Office practice films. Bal Sheet 25: 181 Dec °43 

An office practice procedure for use in junior col- 
leges. Victor L. Jepsen. Bal Sheet 24: 201-5, 
240 Jan '43 

Office training to meet local wartime needs. How- 
ard A. Zacur. Bal Sheet 24: 356, 373 Apr °43 

Office training in the smaller school. Olga Alber. 
Bus Ed World 24: 96—7 Oct '43 

Hy-speed longhand, why and how. Ann Danaher. 
Bus Ed Observer 14: 28-30 Feb °43 

Organizing an adult office training course. Bus Ed 
World 23: 355 Feb 43 

Practical rooms for office practice. B. F. Baker 
and T. J. Higgins. Nation’s Sch 32: 36-7 Sept 
"43 

Problems concerning the teaching of office training 
as related to office procedures. Charles F. Hoh- 
weiler. Sixteenth yearbook ECTA 367-76 °43 
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OFFICE practice (continued) 

Secretarial office practice, third edition. Foster 
Loso and Peter L. Agnew. 535p. $1.76 South- 
Western °43 

Secretarial office practice tests 1-4 for Secretarial 
Office Practice. Loso and Agnew. 32¢ South- 
Western °43 

Seven steps toward simplified office procedures. 
A. H. Stricker. 150p. $1.75 McGraw-Hill ’43 

Some labor-saving ideas . . . for business teachers. 
Sister Mary Rose Gertrude. Dict Ed F 17-18 
Nov-Dec °43 

The small school has a big job. Helen J. Caffrey. 
Bus Ed World 23: 596-8 Je 43 

Supplementary reading for typing classes. Mary 
Angela Kelly. Bus Ed World 23: 579 May °43 

A tailor-made cooperative plan. Reyno F. Bixler. 
Bus Ed World 23: 477-8 Apr ’43 

Teaching communication in office practice. Agnes 
Lebeda. J Bus Ed 18: 16-17, 25 Jan '43 

Textbook of office management, 2d ed. William 
H. Leffingwell and Edwin M. Robinson. 469p. 
$3 McGraw-Hill °43 

Vocational guidance through part-time employ- 
ment. Myrtle E. Kling. Bus Ed World 23: 543-4 
May °43 

What’s wrong with this picture? Norman B. 
Clark. Bus Ed World 24: 91 Oct '43 

Work experiences in the school community. R. 
Riegger. Progres Ed 20: 191-3 Apr °43 

Workbook for Secretarial Office Practice, 3d ed. 
Loso and Agnew. 160p. 60¢ South-Western °43 

Would you like to try our letter service? Thelma 
E. Dickson. Bus Ed World 23: 298 Jan 43 

See also 

Clerical work 

Employment 

Job analysis 

Occupational information 

Office machines 

Office work 

Vocational guidance 


OFFICE of price administration 

New ration books to have special safety paper. 
Dist Ed 2: 8 Jan '43 

OPA wartime bulletin. Bal Sheet 24: 319 Mar °43 

OPA’s wartime economic program. Excerpts from 
the teacher’s handbook on OPA’s wartime eco- 
nomic program. Issued by Educational Relations 
Branch, Consumer Division, Office of Price Ad- 
ministration, Washington, D. C. Bal Sheet 24: 
214-15 Jan °43 

OFFICE work 

Business and the office worker. M. L. Taylor, Chi- 
cago Sch J 24: 75-81 Je 43 

A comment on proposed federal aid for training 
office workers. Lewis R. Toll. Bus Ed World 
24: 156 Nov °43 

Determining standards of employment in office 
occupations. Sister Mary de Paul and Gladys 
Mae Winchell. Bal Sheet 24: 340-3 Apr °43 

Duties involved in office positions and training 
requirements for these positions. (Reprinted 


from The Metropolitan Spotlight.) J Bus Ed 19: 
22 Dec °43 


OFFICE work (continued) 

Introduction to wartime office training. Esta Ross 
Stuart, William R. Blackler, and Ira W. Kibby. 
110p. Business education bulletin, no 13, Cali- 
fornia state department of education, Sacramento, 
California ’43 

Machine made careers. Marjorie Barstow Greenbie. 
Ind Woman 22: 16, 29-30 Jan "43 

Occupational reprints and abstracts, no 144. Busi- 
ness and the office worker. Science Research As- 
sociates °43 

ce environment in a classroom. Lloyd H. Hayes. 
J Bus Ed 19: 21-2 Oct '43 

Short shift pays: Rhode Island firms find white- 
collar men adept on many part-time war jobs. 
Business Week p. 88 Apr 10 '43 

Training employees for office jobs. J. Howard 
Widenor. N Bus Ed Q 12: 21-4, 60-3 Fall ’43 

What would you do if—? E. Lillian Hutchinson. 
See numbers Gregg W 

What’s wrong with this picture? Norman B. 
Clark. Bus Ed World 24: 27 Sept 43 

Women are replacing men in office positions. 4p. 
free Department of Labor, Women’s Bureau, 
Washington, D. C. ’43 

See also 

Clerical work 

Office machines 

Office practice 


OKLAHOMA agricultural and mechanical col- 
lege 

Oklahoma conference. 
"43 

OLSON, Milton C. 

Syllabi planning for disbursing in a naval training 
school. Bal Sheet 25: 14-16 Sept ’43 

What the naval training program means to vo- 
cational education. Bus Ed World 24: 161-2 
Nov °43 

ON the lookout 

Archibald Alan Bowle, ed. See numbers Bus Ed 

World 
ORLEANS, Jacob S. and Saxe, Emanuel (with 
the assistance of Cassidy, Walter F.) 

An analysis of the arithmetic knowledge of high 
school pupils with emphasis on commercial arith- 
metic. 144p. $1. City college research studies in 
education, no 2. School of education, college 
of the city of New York ’43 

OSBORNE, Agnes Elizabeth 

The relationship between certain psychological tests 
and shorthand achievement. 58p. $1.60 Teachers 
college contribution to education, 873. Cae 
Univ., New York ’43 

OZER, Maurice 


Words commonly used in military correspondence. 
Bal Sheet 24: 393-5 May °43 


Bal Sheet 24: 404 May 


P 


PALMER, Benjamin W. 
See Skar, Robert O. jt auth 
PALMER, George A., jr 
“Victory models” in education. TS Bus Educ 45-7 
Spring °43 
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PALMER, Gladys P. 
How is your war effort? Bal Sheet 24: 262, 288 
Feb ’43; Bus Ed Digest 7: 55-6 Mar °43 


PAPERT, Kate 
Maintaining child labor standards in wartime. Oc- 
cupations 22: 96-101 Nov °43 


PARKER, Frank 

The role of consumer education in our elementary 
and secondary schools. Bal Sheet 24: 196-200 
Jan 43 

PARKER, G. H. 

Contributions of business education in mitten col- 
leges and universities to the war effort. M Bus 
Ed 9: 3-4 Jan °43 

PART-TIME work 

Boys at work; combining job with high school 
study improves youth’s facility at both. Business 
Week p. 86 Je 5 °43 

Chicago faces the problem. Lester J. Schloerb. Oc- 
cupations 22: 93-4 

Cleveland part-time clerical work plan. Bal Sheet 
24: 417 May °43 

Danger! children at work. Toni Taylor. Progres 
Ed 20: 257-8 Oct ’43 

Earning while learning in Pasadena. A. M. Turrell. 
Occupations 22: 87, 89 Nov ’43 

Employment of in-school urban youth. Bul Nat 
Assn Sec Sch Prin 27: 57-61 Nov °43 

The high-school program and the national man- 
power situation. Harl R. Douglass. Sch R 51: 
21-5 Jan 43 

High-school students and war work. Ed Digest 
8: Cover 4 Mar '43 

The nature of work experience. J. Paul Leonard. 
Bus Ed ‘World 7: 101-2 Oct ’42 

New York state extends cooperative work. Bal 
Sheet 24: 417 May °43 

Now is the time for part-time cooperative training. 
R. G. Walters. Bal Sheet 24: 218-19 Jan 43 

Oakland's work-study plan. Marion Brown. Occu- 
pations 22: 90-3 Nov °43 

Policies and standards governing the non-agricul- 
tural employment of in-school youth under 18 
years of age. Ed Vic 2: 3-5 Oct 1 '43 

Principles XV, XXXVI. McKee Fisk et al, ed. 
Ninth yearbook NBTA 89-93; 214-19 °43 

Public policies and standards relating to part-time 
school and work programs. Monthly Labor R 57: 
941 Nov 43 

Selecting trainees for part-time work. Bernardine 
Bell. Bus Ed World 23: 387 Feb '43 

Statements issued by Educational Policies Commis- 
sion. Ed Vic 2: 2-3, 29-30 Sept 15 "43 

Vocational guidance through part-time employment. 
Myrtle E. Kling. Bus Ed World 23: 543-4 May 
"43 

Wartime jobs and student activities. Charles I. 
Glicksberg. Sch Activities 14: 245-6 Mar ’43 

Work experience program. Bal Sheet 24: 322 Mar 


43 
Work-study plan. Ed Vic 1: 29-30 Mar 1 °43 
York schools “hold their own.” Edward A. Glat- 
felter. Occupations 22: 94-5 Nov °43 
See also 


PART-TIME work (continued) 
Cooperative education 
Work experience 


PATON, William A. 
Adaptation of the income statement to present con- 
ditions. J of Acc 75: 8-15 Jan °43 


PATTERSON, S. Howard 
Social aspects of industry, 3d ed. 529p. $2 Mc- 
Graw-Hill ’43 


PAYNE, Vernon V. 
Filing speed tests. News Letter 4: 3 Mar 25 43 


PAULSEN, Elaine E. 
In our typing classroom. Bus Ed World 23: 446-7 
Mar ’43 


PEARL, Anna 
Makes her better executive. Gregg W 46: 57-60 
Oct *43 
Music editor of Blue Network finds shorthand a 
must. Gregg W 45: 294-5 Feb '43 


PEARMAN, William Irvin 
An experiment with a short course in typewriting. 
Bal Sheet 24: 292-3, 335 Mar °43 


PENNSYLVANIA, University of 
Education in a nation at war; twenty-ninth annual 
schoolmen’s week proceedings. (bul v 42 no 36) 
467p. $1 The univ ’42 


PERAGALLO, Edward 
Early bookkeeping. J of Acc 75: 70 Jan ’43 


PERCY, Atlee L. 
See Bowman, Charles E. jt auth 


PERRY, Clark 
Arithmetic fundamental to machine instruction. J 
Bus Ed 18: 17-18, 20 Feb '43; 19-20 Mar °43 


PERSONALITY 

Can you take responsibility? Clara Bell Thompson 
and Margaret Lukes Wise. Ind Woman 22: 44-5, 
57-8 Feb *43 

A course of study in personal development. Mur- 
ray Banks. Bal Sheet 25: 10-11 Sept '43 

Developing personal effectiveness. Mary L. Wil- 
liams. Tex Outl 27: 40 Jan °43 

Developing personalities in high school and college. 
Fred McKinney. Ed 63: 591-5 Je "43 

Logistics self-applied. J. George Frederick. Think 
9: 36-7 Aug °43 

A personality chart. Gregg W 46: 201 Dec *43 

Practice interviews. Rida Duckwall. Bal Sheet 25: 
159-61 Dec ’43 

Principles XXX, XXXVIII. McKee Fisk et al, ed. 
Ninth yearbook NBTA 186-95; 226-31 °43 

Problems of personal adjustment. Clarissa Hills. 
Sixteenth yearbook ECTA 79-83 °43 

Rating chart for college students. Bal Sheet 24: 367 
Apr °43 

The relationship of personality to office training. 
Helen E. Baker. Sixteenth yearbook ECTA 354- 
60 °43 

Vitalizing personality development in a retail-train- 
ing program. Howard A. Zacur. J Bus Ed 19: 
15-16 Dec °43 
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PERSONNEL service 

Army interviewer. Pvt. Tom G. Bastyr. 
Ed News 34-5 Nov '43 

The army personnel classification system. Walter V. 
Bingham. Jun Col J 14: 107-8 Nov ’43 

The back of the book. J. J. Goldie. J Bus Ed 19: 
34 Sept 43 

Educational experience summary card. Occupations 
21: 666-7 May °43 

Management of manpower. Asa S. Knowles and 
Robert D. Thomson. 248p. $2.25 Macmillan ’43 

Personnel problems in the wartime office. J. S. 
Wiltse. Sixteenth yearbook ECTA 84-92 °4 

Personnel testing in wartime. Floyd L. Ruch. Ed 
63: 538-43 May °43 

Problems of employment interviewing. James D. 
Weinland. J Bus Ed 19: 10-11 Dec ’43 

Tests and measurements in the United States Army. 
Ed 64: 49-54 Sept '43 

Wartime office personnel problems—employment of 
brilliant and retarded students. William H. 
Evans. Sixteenth yearbook ECTA 175-82 °43 

Wartime problems in personnel management. 
Samuel J. Lukens. Sixteenth yearbook ECTA 
292-300 °43 

PETERSON, Thelma 
See Horn, Ernest. jt auth 


PETITJEAN, Charles F. 


“Practical experience” through student-secretaries. J 
Bus Ed 19: 12 Dec '43 


PHILOSOPHY of education 
A commercial teacher’s philosophy of education in 
a democracy. Lucille Nash. J Bus Ed 19: 17-18 
Dec *43 


PIDGEON, Mary Elizabeth 
Women’s work and the war. 48p. American job 
series, occupational monograph no 36. Science 
Research Associates "43 


PIERATT, Ida Mae 


The low ability student in business education. M 
Bus Ed 9: 13-15 May °43 
PIERCE, Thomas May, jr 


Wartime aspects of operating facilities. Sixteenth 
yearbook ECTA 120-3 '43 


PI omega pi 

History of pi omega pi. Bal Sheet 25: 33 Sept ’43 

Pi omega pi celebrates twentieth anniversary. Lloyd 
V. Douglas. Bus Ed World 23: 639 Je ’43 

Pi omega pi initiation. Bal Sheet 24: 372 Apr '43 

Selected research studies in business education. Al- 
pha tau chapter, pi omega pi, Univ of Southern 
California. 49p. ’43 


PLACEMENT 

Determining standards of employment in office oc- 
cupations. Sister Mary de Paul and Gladys Mae 
Winchell. Bal Sheet 24: 340-3 Apr ’43 

Effect of war on student employment. A Leo Ellis, 
jr. Jun Col J 13: 341-2 Mar ’43 

An eighth-grade employment service. Robert W. 
Sassaman. Nat Ed Assn J 32: 138 May °43 

Employment counseling and placement of youth in 
selected secondary schools of Oklahoma. Ruth 
Maxine Bartlett. Review Bus Ed 40: 40 Feb '43 


Sierra 


PLACEMENT (continued) 
Occupational information and guidance. Ed Vic 2: 
16-18 Ju 1 °43 
Principles XII—XIII, XXIII, XXVIII. McKee Fisk et 
al, ed. Ninth yearbook NBTA 75-87; 138—43; 
171-8 °43 
POPHAM, Estelle L. 
Devices for teaching Gregg shorthand brief forms. 
Bus Ed World 24: 210-12 Dec ’43 
(ed) Typing quiz. See numbers J Bus Ed Mar—Dec 
"43 


POSKA, Antoinette 


Are you a slacker like Sal? Gregg W 45: 457-8 
May °43 


POST-WAR business education 

Business education must meet the challenge of the 
war and postwar eras in adult education. Alex- 
ander S. Massell. Sixteenth yearbook ECTA 53- 
8°43 

Comment. Ordway Tead. Adv Manag 8: 113 Oct- 
Dec °43 

Distributive education in a post-war economy. J. 
Russell | — Sixteenth yearbook ECTA 
274-9 

Editorial. ew Skimin. Bus Ed Digest 7: 81, 84 
Oct "4 


Let's maine post-war planning for atta be 
real. Hamden L. Forkner. Dict Ed F 14-16 
Nov-Dec °43 

Looking ahead. Roy W. Wiley. TS Bus Educ 13- 
15 Fall 43 

Orienting business education after the war. Ord- 
way Tead. Adv Manag 8: 137-42 Oct-Dec ’43 

Post-war planning. Karl M. Maukert. Bal Sheet 25: 
51 Oct *43 

Postwar planning. Herbert.A. Tonne. J Bus Ed 19: 
7 Oct 43 

Post-war planning for business education. J. H. 
Dodd. M Bus Ed 10: 3-5 Nov °43 

Post-war planning for business education. M. E. 
Studebaker. Ball State CJ 15: 3, 14 Nov °43 

Present and post-war problems facing business edu- 
cation. Hamden L. Forkner. Business Education 
for Today’s and Tomorrow’s World 1-5 Ju *43 

A teacher’s viewpoint of war training programs and 
post-war business education. Eleanor Skimin. N 
Bus Ed Q 12: 17-20 Fall ’43 

Vocational rehabilitation. Hamden L. Forkner. Bus 
Ed World 24: 131-4 Nov ’43 

Vocational rehabilitation. Paul S. Lomax. Bus Ed 
World 24: 189-92 Dec ’43 

Vocational training problems when the war ends. 
J. C. Wright. Bus Ed Digest 7: 97-100 Oct ’43 


POST-WAR education 


Education and the people’s peace. Educational Polli- 
cies Commission. Bus Ed Digest 7: 160-3 Dec 


43 

Education for 1950. Gerald Barnes. Bus Ed Digest 
7: 105-7 Oct "43 

Education now and in the post-war period. J. B. 
Edmonson. Bus Ed Digest 7: 92—5 Oct ’43 

Education now and in the post war world. Robert 
R. LaFollette. Ball State CJ 15: 4-6, 13-14 Nov 
43 
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POST-WAR education (continued) 

Liberal education after the war. Lempi S. Talven- 
saari. J Bus Ed 19: 7 Oct 43 

Government activities. Ed Vic 2: 9-11 Dec 1 *43 

Vocational training problems when the war ends. 
J. C. Wright. 4op. 10¢ Vocational division 
leaflet no 12, U. S. Office of Education, Washing- 
ton, D. C. ’43 


POST-WAR planning and problems 

The Gray plan for post-war reemployment. Carl 
Gray. Occupations 22: 3-9 Oct °43 

How you can help in post-war planning. Editorial 
comment. Harry D. Kitson. Occupations 22: 
193, 222 Dec 43 

Planning for business after the war. Eugene Whit- 
more. Bus Ed Digest 7: 114-15 Oct ’43 

Post-war economic problems. Seymour E. Harris 
417p. $3.50 McGraw-Hill ’43 

Post-war youth employment. Paul T. David. 172p. 
$2 American Council on Education, Washington, 
D. C. *43 

Social security and our postwar economy. Eveline 
M. Burns. J Ed Soc 17: 132-42 Nov '43 

To stimulate employment after the war. Fred I. 
Kent. Think 9: 8, 48 Jan ’43 

The teachers’ part in developing world citizens. M. 
Thomas Tchou. Bus Ed Digest 7: 165-9 Dec ’43 

When the boys come marching home. Max F. Baer. 
Occupations 22: 10-16 Oct 43 

See also 
Business education 
War and business education 


POTTER, Thelma, ed. 
1943-44 series of student’s typing tests. Science Re- 
search Associates °43 


——and Stern, Albert 
How to use the adding machine—selective key- 
board. Gregg °43 


POWELL, Grady 
Answers in the back of the book. J Bus Ed 18: 38 
Apr '43; 19: 18, 34 Nov "43; 14, 34 Dec ’43 
POWER, James R. 
“Knowing I lov’d my books—.” Gregg W 46: 143 
Nov °43 


POWERS, Jess E. 

A survey of in-service job duties and job instruction 
received by trainees in the cooperative part-time 
distributive education programs in fifteen Okla- 
homa cities. Review Bus Ed 40: 41-2 Feb ’43 


PREINDUCTION courses 

An army clerical class) W. L. Edwards. J Bus Ed 
19: 15 Sept 43 

Army clerical procedures. Ed Vic 1: 10-13 Mar 15 
43 

Army clerical procedures. Prepared by U. S. Office 
of Education and Civilian Preinduction Training 
Branch, Washington, D. C. TS Bus Educ 42-4 
Spring °43 

Basic radio operator training in civilian schools. 
Col. W. I. Reeder. Bus Ed Observer 15: 5-6, 29 
May °43 

Code practice and touch typing. David J. Kappel. 
Bus Ed World 23: 531-2 May °43 


PREINDUCTION courses (continued) 

Code typing. H. B. Bauernfeind et al. 96p. 72¢ 
Gregg °43 

Military correspondence, second edition. George 
Murraine Cohen. Gregg °43 

Pre-induction club. Jacob M. Spangler. Bus Ed 
Observer 14: 33 Feb °43 

A preinduction course in clerical procedures. Bus 
Ed World 23: 474 Apr ’43 

Pre-induction courses. Bal Sheet 24: 273 Feb °43 

Pre-induction training at Far Rockaway. David J. 
Kappel. Bus Ed World 23: 403 Mar ’43 

Preinduction training becomes part of the soldier’s 
record. Ed Vic 2: 17 Aug 16, ’43 

Pre-induction training in radio code practice. David 
J. Kappel. Sixteenth yearbook ECTA 129-35 °43 

Pre-induction training in shorthand and typewrit- 
ing. David J. Kappel. H Points 24: 45-50 Dec 
"42 

Special wartime courses and procedures. San Fran- 
cisco junior college. Bal Sheet 24: 317 Mar °43 


PRICE, Ray G. 
Consumer education—today and tomorrow. J Bus 
Ed 18: 7 Apr ’43 
Keeping the customer informed. Ball State CJ 14: 
7-8, 10 May '43 
PRICE, S. W. 
The contribution of the division of university ex- 
tension and summer session. Conn Bus Ed 2: 14- 
15, 40 May °43 
PRIESTLEY, Celia Ayars 
A letter to a former pupil. Bus Ed World 24: 100 
Oct °43 
PRITCHARD, I. G. 
Army and navy filing. 36p. 28¢ South-Western °43 


PRIVATE business schools 
See Business schools 


PROCTOR, A. S. 

Suggested activities for D-E coordinators during 
1943. Dist Ed 2: 11 Jan "43 

Telephone techniques. Dist Ed 2: 5-7 Jan °43 

Training for versatility. Dist Ed 2: 9 Jan '43 

PROGNOSIS 

Ability and aptitude tests for clerical workers. 
Marion Bills. J Bus Ed 19: 13-14 Dec °43 

Educational research corporation stenographic apti- 
tude test. Science Research Associates '43 

Predicting shorthand ability by prognostic testing. 
Fairah Cruzan. Review Bus Ed 40: 42-3 Feb *43 

Predicting success in training army stenographers. 
Paul Edward Billeter. J Bus Ed 19: 13-14 Oct 
"43 

Prognosis in business education. Edwin A. Swan- 
son. N Bus Ed Q 11: 11-14, 43-8 Summer '43 

Relationship between certain psychological tests and 
shorthand achievement. A. E. Osborne. 58p. 
$1.60 Teachers College, Columbia University, 
New York °43 

The status of research in shorthand prognosis. Paul 
L. Turse. N Bus Ed Q 11: 15-18, 51-7 Summer 


"43 

A study in shorthand and typewriting prognosis. 
Mary Helen Dodson. M Bus Ed 10: 12-14 Nov 
"43 
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PROGNOSIS (continued) 
A study of the Turse shorthand aptitude test. 
Jacob Tuckman. J Bus Ed 19: 17-18 Nov 43 
See also 
Tests 
Business tests 


PSYCHOLOGY 

Classroom psychology for shorthand and typewrit- 
ing. Louis A. Leslie. Bus Ed World 23: 252-3 
Jan '43; 373-4 Feb ’43; 418-19 Mar ’43; 475-6 
Apr '43; 541-2 May °43 

Psychology for business and industry, second edi- 
tion. Herbert Moore. 526p. $4 McGraw-Hill ’43 

Reading for typewriting. Donald C. Fuller. J Bus 
Ed 19: 19-21 Sept ’43; 19-20 Oct ’43; 11-12, 16 
Nov °43 

PUCKETT, Cecil 

Editorial. N Bus Ed Q 12: 8 Fall ’43 

Let’s remove another stumbling block. Bal Sheet 
24: 195 Jan °43 

Problem of wartime adjustments of business teacher 
education. Bus Ed Digest 7: 48-52 Mar ’43 

The status of business education. Bus Ed World 24: 
86 Oct °43 

Victory for business education? TS Bus Educ 7-11 
Fall °43 

Wartime problems of personnel adjustment from the 
university point of view. Sixteenth yearbook 
ECTA 74-9 '43 

Will civil service expand the objectives of business 
education? Ball State CJ 14: 5-6, 19 May °43 

What clerical civil service workers do and think. 
N Bus Ed Q 11: 11-12, 20, 32 Winter '42 


PURCELL, S. Sgt. Robert 
Out of the fishbowl. Gregg W 45: 395-9 Apr "43 


R 


RADIO code 
Pre-induction training in radio code practice. David 
J. Kappel. Sixteenth yearbook ECTA 129-35 °43 
What about radio code for high school students? 
Hamden L. Forkner. Bal Sheet 25: 52-4, 96 Oct 
"43 
RADIO in education 
The Association takes to radio. Don T. Deal. Bus 
Ed Observer 14: 24-5 Feb ’43 
Business correspondence on the air. Edward R. 
Gschwind. Bal Sheet 25: 114-15 Nov °43 
Our second radio program. Lloyd H. Jacobs. Bus 
Ed Observer 16: 13 Nov "43 
Radio programs. Bus Ed Observer 15: 39 May °43 
A radio script about typing. Colleen Sutton. Bus 
Ed World 23: 299-300 Jan '43 
Secretarial education by radio in public and private 
schools. Dorothy M. Johnson. Bus Ed Digest 7: 
37-9 Mar '43 
RASCHE, William Frank 
Vocational education through the high-school level. 
National society for the study of education, forty- 
second yearbook, pt I, 401-3 °43 


RASELY, H. N. 
See Fisk, McKee. jt auth 


RATHBONE, Josephine L. 
Learning to relax. Teach Col Rec 45: 96-102 Nov 
"43 
RATING scales 
The construction and use of rating scales in busi- 
ness education. Virginia Doerr. N Bus Ed Q 11: 
19-22, 58-64 Summer '43 
RAUSCH, Oscar P. 
Tests and testing. (In “How naval storekeepers are 
trained—II.”) Bus Ed World 23: 632-3 Je '43 
REAM, Elmus L. 
High school bookkeeping and the war effort. J 
Bus Ed 18: 19-20 Je ’43 
REAVIS, William C. 
Work-study development in prospect. Sch R 51: 
198-200 Apr 43 
RECORD keeping 
General record keeping workbook, part III. George 
H. Dalrymple and P. M. Heiges. Gregg °43 


REED, Clinton A. 
Regents credit and federal aid for work experience 
course. Bus Ed World 23: 634 Je 43 
Substitute or supplement. J Bus Ed 18: 7, 22 Sept 


43 

What should I do this summer? Bus Ed World 23: 
458 Apr "43 . . . . 

Work experience as an aid in high school business 
education. Am Sch Bd J 107: 23-4 Nov °43 


REEDER, Col. W. I. 
Basic radio operator training in civilian schools. 
Bus Ed Observer 15: 5-6, 29 May 43 
REEDHEAD, F. W. 
Training for civil service. Bus Ed Observer 14: 5-7, 
22-3 Feb '43 
REEVES, Floyd W. 
Schools and manpower. Bus Ed Digest 7: 117-18 
Oct *43 
REHABILITATION 
Vocational rehabilitation. Hamden L. Forkner. Bus 
Ed World 24: 131-4 Nov °43 
Vocational rehabilitation. Paul S$. Lomax. Bus Ed 
World 24: 189-92 Dec ’43 


REICH, Edward 

Education for the century of the common man. H 
Points 25: 11-23 Nov "43 

Education for use. Edward Reich. (Under sponsor- 
ship of William H. Bristow.) 29p. Free to 
school superintendents only upon application to 
Dr. Edward Reich, Newtown High School, Elm- 
hurst, N. Y. "43 


REIF, Katherine Elizabeth 
Problems of student mental and emotional stabiliza- 
tion. Sixteenth yearbook ECTA 93-7 °43 


REIFF, C. K. 

Course of study in business education. Bulletin 42- 
C-4. 140p. State superintendent of public in- 
struction, state department of education, Okla- 
homa City, Okla. Je ’43 

A real job for business education. Review Bus Ed 
40: preface Feb ’43 

See Fisk, McKee. jt auth 
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REIGNER, Charles G. 
Educational attitudes in wartime. TS Bus Educ 
17-21 Fall ’43 


RENNER, George T. 
See Cocking, Walter D. jt auth 


RENSHAW, Wallace 
Ten commandments for teachers of transcription. 
Bus Ed World 24: 67 Oct °43 


RESEARCH 
An analysis of the arithmetic knowledge of high 
school pupils with emphasis on commercial arith- 
metic. Jacob S. Orleans and Emanuel Saxe, with 
the assistance of Walter F. Cassidy. City college 
research studies in education, no 2. 144p. $1 
School of education, college of the city of New 
York °43 
Bibliography of research studies in business educa- 
tion, 1920-1940: A cumulative author, institu- 
tion, and subject index of research studies in busi- 
ness education listed in the U. S. office of educa- 
tion bibliography of research studies in education, 
bulletins, 1926-1941. M. Herbert Freeman, 
comp. 56p. $1 Sponsored by delta pi epsilon 
fraternity. Bus Ed World ’43 
Business education index, 1942. An author and 
subject index of business education articles com- 
piled from a selected list of periodicals and year- 
books published during the year 1942. 48p. $1 
Eugene H. Hughes, ed. Sponsored by delta pi 
epsilon fraternity. Bus Ed World ’43 
The contribution of the bureau of education research 
and service. J. Raymond Gerberich. Conn Bus 
Ed 2: 18-19 May °43 
Coordinated research. Bus Ed World 24: 119 Oct 
"43 
An experimental comparison of two shorthand sys- 
tems. 249p. $3 Harvard univ press, Cambridge, 
Mass. *42 
Frequency of use of Gregg shorthand prefixes and 
sufhixes. T. James Crawford. 83p. 1941 research 
award of delta pi epsilon. Oklahoma A & M Col- 
lege, Stillwater, Oklahoma ’43 
H-ndbook for studying business education. Helen 
Reynolds. 50¢ Bul no 29 NABTTI ’43 
N. Y. U. awards doctor’s degrees. Bal Sheet 25: 
177 Dec °43 
Recent studies by faculty and advanced students. 
R. Browning. 48p. East Carolina teachers 
college bulletin, vol 33, no 4. Greenville, North 
Carolina ’42 
Relationship between certain psychological tests and 
shorthand achievement. A. E. Osborne. 58 p. 
$1.60 Teachers college, Columbia Univ., New 
York °43 
Research. (editorial) S. J. Wanous. N Bus Ed Q 
11: 4 Summer '43 
Research applied to improved teaching methods. 
Earl Clevenger. N Bus Ed Q 11: 23-8, 48 Sum- 
mer °43 
Research in business education. Nelson B. Henry. 
Sch R 51: 394-5 Sept '43 
Research is no better than the method used. D. D. 
Lessenberry. N Bus Ed Q 11: 5-6, 50, 57 Sum- 
mer 43 


RESEARCH (continued) 


Research notes. J. Frank Dame. Bal Sheet 25: 85 
Oct °43 

Review of research. Review Bus Ed 40: 40-3 Feb 

Selected research studies in business education. 
Alpha tau chapter, pi omega pi fraternity, univ. 
of Southern California 49p. °43 

Significant research in business education. F. G. 
Nichols. Harvard Ed R 13: 98-100 Mar ’43 

Some devices for studying shorthand difficulties. 
Harriett Cochran Richardson. School R 51: 631- 
2 Dec 43 

The status of research in shorthand prognosis. Paul 
L. Turse. N Bus Ed Q 11: 15-18, 51-7 Summer 
"43 

A study in shorthand and typewriting prognosis. 

Mary Helen Dodson. M Bus Ed 10: 12-14 Nov 


43 

Third delta pi epsilon contest. Sch & Soc 58: 181 
Sept 11 °43 

Up-grading and out-grading in business education. 
Walter Crosby Eells. 39p. 50¢ First annual delta 
pi epsilon lecture. South-Western °43 

Using microfilms for research in business education. 
I David Satlow. Bus Ed World 24: 194-8 Dec 
"43 

Writing of infrequently used words in shorthand. 
C. E. Rowe. Teachers college, Columbia Univ., 


43 


RETAIL selling 


Bringing practical experience to courses in retailing. 
Donald K. Beckley. Bal Sheet 25: 112-13, 144 
Nov °43 

Building an achievement testing program for retail 
training. Donald K. Beckley. J Bus Ed 19: 17- 
18 Oct '43 

Cooperative store personnels as educators. Rudolph 
L. Treuenfels. J Ed Soc 16: 490-9 Apr '43 

The cost of training a salesperson. Lowell A. 
Decker. Bus Ed World 23: 258-9 

Customers wait on themselves. Shirley Ware. Na- 
tion’s Business 31: 30, 32 Apr 43 

Developing merchandise knowledge. A Sidney Gal- 
per. Bal Sheet 24: 261 Feb ’43 

Distributive education to meet the wartime training 
of retailing. Murray Banks. Bal Sheet 24: 212- 
13 Jan °43 

Educational fables. Franklin H. McNutt. Bus Ed 
Digest 7: 64 Mar 43 

Film guide for business teachers. Clifford Ettinger. 
J Bus Ed 19: 23-4 Oct '43 

Future retailers association of Ahrens Trade School. 
Alice E. Watkins. Ky Sch J 22: 25 Sept 43 

High school retail training in South Carolina. 
Mamie Rose Clawson. M Bus Ed 10: 14-15 Nov 


43 

The importance of consumer-retailer understanding 
during the war. Roger Wolcott. J Ed Soc 16: 
287-93 Jan °43 

Keeping up with distributive changes in a wartime 
economy. Franklin R. Crawl. Sixteenth year- 
book ECTA 264-74 '43 ; 

Magazine sales as a source of revenue. O. C. Hos- 
tetler. Sch Activities 14: 185 Jan °43 

Mental health—a must for success in merchandising. 
R. D. Millican. J Bus Ed 18: 10-12 Feb °43 
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RETAIL selling (continued) 
Our classroom is our salesroom. Ray W. Jones and 
Tillie Neft. Bus Ed World 23: 354-5 Feb '43 
Personnel policies in a retail training program. H. 
A. Zacur. Bal Sheet 24: 253-5 Feb '43 

Retail advertising and sales promotion. Charles M. 
Edwards, jr. and William H. Howard. Prentice- 
Hall °43 

Retail merchandise, 3d ed. R. G. Walters, John W. 
Wingate, and Edward J. Rowse. 520p. $1.88 
South-Western 43 

Retail sales persons and consumer education. Henry 
White. Bus Ed World 23: 430—1 Mar '43 

Salesmanship. Carl B. Strand. 329p. $2 McGraw- 
Hill ’43 

The soldier buys at the PX. Herbert Corey. Na- 
tion’s Business 31: 27, 48, 50, 52 May °43 

Student clerks. Business Week p.76 Nov 20 ’43 

Suggested methods of teaching retail selling. John 
W. Wingate. Bal Sheet 24: 374-6 Apr °43 

Teaching retail selling. Albert R. Brinkman. Bus 
Ed World 23: 473 Apr ’43 

Telephone techniques. A. S. Proctor. Dist Ed 2: 
5-7 Jan °43 

Training for retailing through the occasional prac- 
tice plan. Edward J. Rowse. Bal Sheet 24: 306-7 
Mar °43 

Twenty sales commandments. Dist Ed 2: 14 Jan 


43 

War disturbs retail business. M. J. Debenning. 
Review Bus Ed 40: 24-8 Feb ’43 

Window trimming in action. Robert Finch. Bus Ed 
World 23: 446 Mar °43 

Workbook for Retail Merchandising, 3d ed. Wal- 
ters, Wingate, and Rowse. 112p. 60¢ South 
Western °43 

See also 

Cooperative education 

Distributive education 

Marketing 


REYNOLDS, Helen 
Handbook for studying business education. Benja- 
min R. Haynes, ed. 29p. 50¢ (bul no 29) 
NABTTI Jan °43 
Proposed minimum standards of practice for private 
business schools. Editorial comment. J Bus Ed 
19: 7 Nov '43 
Transcription tests. See numbers Bus Ed World 
Jan—Je °43 
RICE, Louis A. 
Professional loyalty in wartime. J Bus Ed 19: 7 
Sept °43 
The status of business education. Bus Ed World 24: 
89 Oct °43 
RICHARDSON, Harriet Cochran 
Some devices for studying shorthand difficulties. 
Sch R 51: 631-2 Dec °43 
RICHTMEYER, Cleon C. and Foust, Judson W. 
Business mathematics, 2d ed. 394p. $2.75 Mc- 
Graw-Hill ’43 
RIDGLEY, Douglas C. 


The manufacture of rubber products—1939 census. 
Bus Ed World 23: 358-60 Feb 43 


RIEGGER, R. 
Work expericnces in the school community. Pro- 
gres Ed 20: 191-3 Apr '43 
ROBERTS, Donald R. 
Students make recordings for general business 
training. Bus Ed World 24: 150-1 Nov "43 
ROBERTS, Ruth L. 
Touch addition drills for the full-keyboard calcula- 
tor. Bus Ed World 24: 101-2 Oct ’43 
ROBIN, Mary R. 
Special wartime courses and procedures. Bal Sheet 
24: 397 May °43 
ROBINSON, Edward M. 
See Leffiingwell, William H. jt auth 


ROBINSON, Eleanor and Fitch, Marjorie 

Typewriting check list. Bal Sheet 25: 123 Nov *43 

ROBINSON, John F. 

What results will the short clerical course have on 
the regular business and shorthand departments 
of the private business schools? Sixteenth year- 
book ECTA 390-6 '43 

ROGERS, Harold P. 
See Stelson, Hugh E. jt auth 


ROGERS, Ralph E. 
See Travers, Michael. jt auth 
ROGERS, Mary Barlow 
Typewriting a la carte. Bus Ed World 23: 635 Je 
43 
ROMAGNA, Jack 
The value of the O. G. A. to the shorthand reporter. 
Gregg W 46: 131 Nov °43 
ROSENBERG, R. Robert 
American business law objective tests. 64p. 28¢ 
Gregg °43 
The arithmetic and law of the social security act. 
Bus Ed World 23: 306-8 Jan ’43; 379-81 Feb '43 
Drills in preinduction mathematics. Bus Ed World 
24: 17-18 Sept ’43; 105 Oct ’43; 237-8 Dec "43 
How social security affects thirty-five million Amer- 
icans. Sixteenth yearbook ECTA 300-7 43 
The law of business. Gregg ’43 
Motivate the business law lesson. Bus Ed World 24: 
35 Sept '43; 169-70 Nov ’43 
Teaching methods and testing materials in business 
mathematics. $1.20 Gregg °42 


ROSENBLUM, Marcus 
See Mendenhall, James E. jt auth 


ROUGHSEDGE, M. Gertrude 
Wartime problems in the calculating-machine 


classes. Sixteenth yearbook ECTA 341-8 '43 


ROWE, Clyde Eugene 
The writing of infrequently used words in short- 
hand. gop. $1.60 Teachers college contributions 
to education, no 869. Teachers College, Colum- 
bia univ., New York ’43 


ROWLAND, Ralph S. 


Organization, and evalution of courses of study for 
business subjects. N Bus Ed Q 11: 7-10, 29-42 
Summer ’43 
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ROWSE, Edward J. 
Training for retailing through the occasional prac- 
tice plan. Bal Sheet 24: 306-7 Mar ’43 
Twenty years after graduation. Bal Sheet 25: 103-5 
Nov °43 
—and Fish, Louis J. 
Fundamentals of advertising, 4th ed. 404p. $1.80 
South-Western °43 
See Walters, R. G. jt auth 
RUCH, Floyd L. 
Personnel testing in wartime. Ed 63: 538-43 May 
43 
RUFSVOLD, Margaret Irene 
(comp.) Consumer education bibliography. 
Univ Sch Ed Bul 19: 75-7 Jan °43 
RULON, Philip J. 
See Deemer, Walter L. jt auth 
RUNYON, Esther L. 
When do you make assignments? M Bus Ed g; 16- 
17 Jan 43 
RYAN, Calvin T. 
If you wish to succeed in learning to spell. Gregg 
W 45: 454-6 May °43 
RYAN, Robert J. 
The finest teacher I ever knew. Bus Ed World 23: 
309-10 Jan °43 


Ind 


SALESMANSHIP 
See Retail selling 
SAMUEL, Helen E. 
Recent notes on child labor. Occupations 21: 542- 
4 Mar °43 
SANCHEZ, George I. 
See Wickham, Fletcher R. jt auth 
SANDAGE, Charles H. 
Universities and education in business. 
Col Reg J 18: 175-85 Jan °43 
SANDERS, London A. 
War-time mobilization, conservation, and mainte- 
nance of school typewriters. N Bus Ed Q 11: 21- 
2, 26—7 Winter ’42 
SANDERS, Zoe Ray 
Alaska, the land of thrill, adventure and romance. 
Bus Ed Observer 15: 24-5 May °43 
SANDBERG, Robert A. 
See Huston, Alfred D. jt auth 
SASS, Esther R. 
Suggested adaptation of the functional method. Bus 
Ed World 24: 135-8 Nov 43 
SASSAMAN, Robert W. 
An eighth-grade employment service. Nat Ed Assn 
J 32: 138 May °43 
SATIN, Joseph 
Project in secretarial practice. H Points 25: 57-61 
Je °43 


Am Assn 


SATLOW, I. David 
Do you use check lists? Bus Ed World 23: 275-6 
Jan ’43; 360-1 Feb 43 
Limitation of retailers’ inventories. J Bus Ed 19: 
21-2 Dec '43 
A new use for office manuals. Bus Ed World 24: 
148-9 Nov °43 
Using microfilms for research in business education. 
Bus Ed World 24: 194-8 Dec ’43 
(ed) Keeping Posted 
SAWYER, N. Mae 
Filing has gone to war. Bus Ed Digest 7: 31-5 
Mar °43 
SAXE, Emanuel 
See Orleans, T. S. jt auth 


SCALLY, Rosa 
(ed) Business Education Observer 


SCHAAF, William L. 
See Kanzer, Edward N. jt auth 


SCHAEBERLE, Frederick M. 
Opportunities for women in accounting. Gregg W 
45: 399, 430 Apr °43 
SCHERER, Ensign Clarence 
See Johnston, Laura. jt auth 


SCHLOERB, Lester J. 
Chicago faces the problem. Occupations 22: 93-4 
Nov °43 


SCHNAPP, John W. 
A typing repair kit. Gregg W 46: 17 Sept '43 


SCHNICKER, Oscar C. 
The role of the commercial department in modern 
education. J Bus Ed 19: 13, 23 Nov '43 


SCHWAGER, C. E. 
Army paper work at Greenwich high school. Bus 
Ed World 23: 620 Je 43 


SCHWAMM, Gustave 
Armistice on the bookkeeping front. Bus Ed World 
23: 545-6 May '43 
The war—and ’rithmetic. Bus Ed World 23: 406- 
7 Mar °43 


SCOTT, M. Luther 
The arithmetic of rationing. Bus Ed World 23: 
627-8 Je '43 


SEAY, Maurice F. and Meece, Leonard E. 
Education for the economic front. Ky Sch J 21: 
18-20 Jan °43 


SECRETARIAL training 

Activity program in a secretarial training class. E. 
S. Miller. H Points 25: 62—4 Sept 43 

Another secretarial quiz. E. Lillian Hutchinson. 
Gregg W 46: 172, 200-1 Dec '43 

Are you a slacker like Sal? Antoinette Poska. 
Gregg W 45: 457-8 May °43 

Be your own efficiency director. Latolia L. Hillyer. 
Gregg W 45: 205 Feb '43 

Business orientation. Eva L. Connelly and Maude 
C. Gilbert. Bal Sheet 25: 8-9, 48 Sept ’43 

Class projects to provide practical office experience. 
Martha C. Smith. M Bus Ed 9: 15-16 Jan ’43 








BUSINESS EDUCATION INDEX 53 


SECRETARIAL training (continued) 

Cooperative secretarial training. Charles J. Jensen. 
Bus Ed World 23: 269-70 Jan '43 

Don’t let them down! Dorothy Jane Wells. J Bus 
Ed 19: 15-16 Oct '43 

Gearing secretarial office practice to war conditions. 
George R. Harrington. Sixteenth yearbook 
ECTA 164-70 °43 

The intensification of refresher training in govern- 
ment offices. Earl P. Strong. Sixteenth yearbook 
ECTA 159-64 °43 

Intensive clerical and secretarial courses. Evelyn 
Enches. Bal Sheet 24: 296-7, 335 Mar °43 

Job instructor training. George L. White. Bal Sheet 
25: 100-2 Nov °43 

Navy department training program. Francis E. 
Blake. Dict Ed F 6—9, 14-16 Oct 43 

A new use for office manuals. I. David Satlow. 
Bus Ed World 24: 148-9 Nov °43 

No time to dilly-dally. Florence Elaine Ulrich. Bus 
Ed World 24: 24-6 Sept '43 

Office organization. Leo S. Kornhauser. Bus Ed 
Observer 16: 22-3 Nov °43 

Practical bookkeeping for secretaries and general 
office workers. M. Herbert Freeman, Raymond 
C. Goodfellow, and J. Marshall Hanna. Gregg '43 

“Practical experience” through student-secretaries. 
Charles F. Petitjean. J Bus Ed 19: 12 Dec '43 

Project in secretarial practice. J. Satin. H Points 
25: 57-61 Je '43 

Secretarial correspondence for government employ- 
ees. Dorothy H. Veon. J Bus Ed 18: 16-18 Je 
"43 

Secretarial education by radio in public and private 
schools. Dorothy M. Johnson. Bus Ed Digest 7: 
37-9 Mar °43 

Secretarial practice tests. J. A. McFadzen, Jessie 
Graham, and E. J. Gardenhire. Gregg °43 

- Secretarial science in colleges and universities. Sister 
Mary Gregoria. J Higher Ed 14: 441 Nov ’43 

Shorthand and typing, plus. E. Lillian Hutchinson. 
Gregg W 45: 422 Apr '43 

Special wartime courses and procedures. Gunda A. 
Holm. Bal Sheet 24: 397 May °43 

Student secretaries in the senior high schools. Helen 
Nancolas. J Bus Ed 19: 19-20 Nov '43 

Teachers have asked me. Irol V. Whitmore. Bus 
Ed World 23: 432 Mar '43 

They get jobs! Charles A. Juckett. Bus Ed World 
24: 32-3 Sept °43 

To you beginners, who will be our future secre- 
taries. Adeline C. Maus. Gregg W 45: 351, 372 
Mar °43 

Training stenographic help for war department 
service. Julius Nelson. J Bus Ed 18: 26 Jan '43 

A true-false secretarial test on telephoning and re- 
ceiving callers. J. A. McFadzen, Jessie Graham, 
and E. J. Gardenhire. Bus Ed World 23: 537-8 
May °43 

Use of war materials in secretarial studies. D. Bern- 
stein and A. K. Fierman. H Points 25: 51-6 
Jan *43 

Vocational co-operative secretarial training in Gal- 
ion high school, Galion, Ohio. Mary Catherine 
Welsh. Ball State CJ 14: 16-19 May °43 


SECRETARIAL training (continued) 


Wartime problems in commercial training in trade 
and industrial schools of Florida. Maude G 
Woods. Sixteenth yearbook ECTA 191-9 '43 

Wartime problems in teaching stenographic skills. 
Marion “4 Lamb. Stxteenth yearbook ECTA 
200-6 4 

Wartime cite of on secretarial teacher. Louis 
A. Leslie. Beacons on Bus Ed 13: 3-4, 7-10, 12 
Ju °43 

A wartime secretarial studies exhibit. Mrs. Jean 
Frankle. Bus Ed World 23: 489 Apr ’43 

What would you do if—. E. Lillian Hutchinson. 
See numbers Gregg W 

What’s wrong with this picture? Norman B. Clark. 
Bus Ed World 24: 91 Oct ’43 
See also 

Clerical work 

Office practice 

Secretaries 

Shorthand 

Stenographers 

Transcription 

Typewriting 


SECRETARIES 


The aviation secretary. Queena Hazelton. 233p. 
$1.50 McGraw-Hill, ’43 

Business portraits—the secretary. Gregg W 46: 5-6 
Sept “43 

A college course for training aviation secretaries. 
Ruth E. Bell. Bus Ed World 23: 534-6 May °43 

Ex-secretaries who made the executive grade. Ruth 
Arell. Gregg W 45: 451-3 May °43 

Handbook for the medical secretary. Miriam Bre- 
dow. 253p. $2.25 McGraw-Hill °43 

The medical and surgical secretary. 
McGraw-Hill °43 

The military stenographer. Queena Hazelton. 14op. 
$1 McGraw-Hill °43 

The naval stenographer. Queena Hazelton. 128p. 
$1 McGraw-Hill '43 

Personal secretary wanted. Chester E. Shuler. Gregg 
W 46: 113-15 Nov °43 

Secretary to the engineer. Queena Hazelton. 309p. 
$1.75 McGraw-Hill *43 


319p. $2 


SELBY, P. O. 


Shorthand and typewriting in liberal arts colleges. 
Bus Ed World 24: 11-13 Sept °43 

The status of business education. Bus Ed World 
24: 85 Oct '43 

Suggested methods of teaching business law. Bal 
Sheet 24: 328-9 Mar °43 

What should I do this summer? Bus Ed World 23: 
457-8 Apr °43 


SERLES, Set. Julian R., jr. 


Reporter’s view of general courtsmartial procedure. 
Gregg W 46: 175-7 Dec '43 


SEXTON, John J. 


The influence of the war on commercial law as re- 
flected in O. P. A. price regulations and rent con- 
trol. Sixteenth yearbook ECTA 308-15 °43 


SHAPIRO, David 


Cooperative employment. Bus Ed Observer 16: 14- 
15 Nov °43 
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SHARPE, Tressa and Gohdes, Marguerite 
Experience through office machine practice. Bus Ed 
World 23: 370-2 Feb °43 


SHEAHAN, Mary A. 
Shorthand for boys? Bus Ed World 23: 277-8 Jan 
43 
SHERMAN, Marsdon Alexander 
Wartime problems of personnel adjustment from 


the junior college point of view. Sixteenth year- 
book ECTA 67-73 '43 


SHILT, Bernard A. 
See Fisk McKee. jt auth 


SHIPE, J. Orpin 
Credit unions mold character. J Ed Soc 16: 518- 
20 Apr ‘43 


SHORTHAND 

Aim for facility and speed! Janet Kinley Gregg. 
Gregg W 45: 230, 232 Jan ’43 

American golden anniversary. Charles E. Zoubek. 
Gregg N L 201: 35 Oct °43 

“Can work be far behind?” Jane: Kinley Gregg. 
Gregg W 45: 515-16 Je °43 

Checking shorthand notes. E. Tourgis. Sch (Sec 
ed) 32: 134-7 Oct °43 

A Christmas holiday suggestion. Mary A. Almeter. 
Bus Ed World 24: 230 Dec 43 

Course of study in business education. Bulletin 42- 
C-4. C. K. Reiff, chairman. 140p. State super- 
intendent of public instruction, state department 
of education, Oklahoma City, Oklahoma Je °43 

The dictating voice. Evangeline Markwick. Bus 
Ed World 23: 473 Apr °43 

Don’t wait—learn it now! Janet Kinley Gregg. 
Gregg W 46: 11 Sept ’43 

For homework—an interview. Dorothy Wilmer. 
Gregg W 45: 525 Je '43 

Frequently used army and navy terms. John R. 
Gregg. 32p. 24¢ Gregg '43 

Graphic transcription. Mary K. Berlin, Belmira 
Nunes, and Benjamin Fromberg. Gregg ’43 

Gregg speed building for colleges. John Robert 
Gregg. Gregg °43 

Highlights of shorthand penmanship. Florence 
Elaine Ulrich. Gregg W 45: 242-4 Jan ’43; 300- 
2 Feb '43; 362-4 Mar '43 

Historic news in Gregg shorthand. Harold H. 
Smith. Gregg W 45: 228 Jan 43 

How high can you score? Janet Kinley Gregg. 
Gregg W 45: 347-8, 350 Mar 43 

“Knowing I lov’d my books—.” James R. Power. 
Gregg W 46: 143 Nov °43 

The long and short of it. Janet Kinley Gregg. 
Gregg W 46: 181-2 Dec 4 

Makes her better executive. a Pearl. Gregg W 
46: 57-60 Oct 43 

Medical dictation series, volume VIII—Urology. 
Marie Z. Yates. Gregg ’43 

More hooks, vowels, and r’s. Janet Kinley Gregg. 
Gregg W 46: 125-8 Nov '43 

Music editor of Blue Network finds shorthand a 
must. Anna S. Pearl. Gregg W 45: 294-5 Feb 


43 
A new label for old friend. Charles Lee Swem. 
Gregg W 45: 368-70 Mar ’43 


SHORTHAND (continued) 


Our armed forces use shorthand. Russell G. Car- 
ter. Bus Ed World 23: 263-4 Jan "43 

Pre-induction training in shorthand and typewrit- 
ing. D. J. Kappel. H Points 24: 45-50 Dec °42 

The proof of the pudding. Janet Kinley Gregg. 
Gregg W 46: 67, 70-1 Oct ’43 

Put “style” in sherthand. Janet Kinley Gregg. 
Gregg W 45: 411-12, Apr '43 

Rational dictation studies. Edward J. McNamara 
and C. E. Baten. Gregg °43 

The relationship between certain psychological tests 
and shorthand achievement. Agnes Elizabeth 
Osborne. 58p. $1.60 Teachers college, Columbia 
Univ., New York ’43 

Reporter’ s view of general courtsmartial procedure. 
Sgt. ~~ R. Serles, jr. Gregg W 46: 175-7 
Dec °4 

Shorthand and spelling. Louis A. Leslie. Bus Ed 
World 23: 610 Je '43 

Shorthand and typewriting in liberal arts colleges. 
P. O. Selby. Bus Ed World 24: 11-13 Sept °43 

Shorthand classes and the wartime emergency. Lola 
Maclean. Tex Outl 27: 50-1 Dec. 43 

Shorthand combined with longhand for personal 
use. Ernestine C. Donaldson. News Letter 4: 2-3 


May 7 ‘43 

Shorthand for boys? Mary A. Sheahan. Bus Ed 
World 23: 277-8 Jan °43 

Shorthand for everyday use. Arthur E. Gaskill. 
Gregg W 46: 120 Nov '43 

Shorthand joins the victory corps. B. Nunes. H 
Points 25: 18-23 Sept ’43 

Should boys learn stenography? A. A. Bowle. Bus 
Ed Observer 14: 13-15 Feb ’43 

The stenographer’s vocabulary. Charles E. Zoubek. 
Gregg N L 203: 203 Dec °43 

The technique of taking dictation. Velma L. Har- 
vey. Gregg W 46: 185 Dec '43 

Thanks to shorthand. Rae Vasconcells. Gregg W 
45: 236 Jan ’43 

The two wings of shorthand. Charles Lee Swem. 
Gregg W 45: 480-2 May 43 

Wartime dictation materials. Belmira Nunes. Bus 
Ed World 24: 109 Oct 43 

Wartime problems concerning the teaching of short- 
hand. Marie M. Arnold. Sixteenth yearbook 
ECTA 206-17 °43 

Wartime problems in teaching stenographic skills. 
Marion M. Lamb. Sixteenth yearbook ECTA 
200-6 °43 


Who’s who in shorthand speed. A. A. Bowle, ed. 


See numbers Gregg 

Why do girls choose shorthand? Lewis R. Toll. 
Bus Ed World 24: 226-7 Dec 43 

Words and phrases most frequently used in the 
quartermaster corps. (Prepared by the Civilian 
Personnel Training Center, Office of the Quarter- 
master General.) 21p. 24¢ °43 

The writing of infrequently used words in short- 
hand. Clyde Eugene Rowe. gop. $1.60 Teachers 
College, Columbia univ., New York ’43 

Yes, sir, even as you and I. M. Sgt. J. C. Benson. 
Gregg W 46: 119-20 Nov ’43 

You can’t get away from shorthand. Jean Thomas. 
Gregg W 46: 63-6 Oct ’43 
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SHORTHAND—Practice material 

Brief-form phrase review. Gregg W 46: 13-15 Sept 
43 

Countries all around the globe. Gregg W 45: 291 
Feb °43 

A military take for your shorthand class. Marian 
Louise Wilson. Bus Ed World 23: 415 Mar °43 

Principal cities of the United States. Gregg W 45: 
231 Jan *43 

Progressive speed-building practice. Gregg W 45: 
349 Mar ’43; 462 May ’43 

Shorthand for personal use. Bus Ed World 23: 412 
Mar °43 

Shorthand plates. See numbers Gregg W 

Shorthand practice material. See numbers Bus Ed 
World 

SHORTHAND—Projects 

Awards are “ammunition.” Florence E. Ulrich. 
Gregg W 45: 415-16 Apr °43 

Greetings and salutations! Florence Elaine Ulrich. 
Gregg W 46: 21-2 Sept '43 

The highway—for success! Florence Elaine Ulrich. 
Gregg W 46: 129-30 Nov 43 

It’s up to us—every one of us! Florence Elaine Ul- 
rich. Gregg W 45: 467-8 May 43 

“Not for school, but for life, we learn.” Florence 
Elaine Ulrich. Gregg W 46: 75-6 Oct °43 

Tests and awards for shorthand and typing. Flor- 
ence Elaine Ulrich. Bus Ed World 24: 103-4 


This, ladies and gentlemen! Florence Elaine Ulrich. 
Gregg W 45: 240-1, 244, 249 Jan °43 

A timely bulletin board display. William S. Me- 
dine. Bus Ed World 23: 445 Mar ’43 

To a heroic performance! Florence Elaine Ulrich. 
Gregg W 45: 527-8 Je '43 

Two shorthand newspapers. Ardyce and Edith La 
Pray. Bus Ed World 24: 77-8 Oct ’43 

Wanted—thoroughbreds! Florence Elaine Ulrich. 
Gregg W 45: 298 Feb 43 

Willie Jones vs. the manual. Lawrence David Bren- 
nan. Bus Ed World 23: 437-8 Mar '43; 493-4 
Apr °43; 572-3 May '43 

You had better play safe! Florence Elaine Ulrich. 
Gregg W 45: 355-7 Mar '43 

SHORTHAND—Research 

An experiment in shorthand. Marie S. Benson. C 
Ed 28: 6-13 May °43 

An experimental comparison of two shorthand sys- 
tems. Walter L. Deemer and Philip J. Roulon. 
294p. $3 Harvard Univ. Press, Cambridge, Mass. 
"42 

Frequency of use of Gregg shorthand prefixes and 
suffixes. T. James Crawford. 1941 research 
award of delta pi epsilon. Oklahoma A & M col- 
lege, Stillwater, Oklahoma °43 

Predicting shorthand ability by prognostic testing. 
Fairah Cruzan. Review Bus Ed 40: 42-3 Feb ’43 

Relations between certain psychological tests and 
shorthand achievement. A. E. Osborne. $1.60 
Teachers college, Columbia Univ., New York ’43 

Some devices for studying shorthand difficulties. 
Harriett Cochran Richardson. Sch R 51: 631-2 
Dec °43 

The status of research in shorthand prognosis. Paul 
L. Turse. N Bus Ed Q 11: 15-18, 51-7 Summer 
"43 


SHORTHAND—Research (continued) 
A study in shorthand and typewriting prognosis. 
Mary Helene Dodson. M Bus Ed ro: 12-14 Nov 


43 

A study of the Turse shorthand aptitude test. Jacob 
Tuckman. J Bus Ed 19: 17-18 Nov °43 

Writing of infrequently used words in shorthand. 
C. E. Rowe. gop. $1.60 Teachers College, Co- 
lumbia Univ., New York °43 


SHORTHAND—Spanish 
Analogous shorthand. Reuben A. Duskis. 38p. 
$2.50 Reuben A. Duskis, 284 Flatbush Avenue, 
Brooklyn, New York ’43 


SHORTHAND—tTeaching methods 
Around the clock. Evelyn Stevens. Bus Ed World 
23: 574 May °43 
Classroom psychology for shorthand and typewrit- 
ing. Louis A. Leslie. Bus Ed World 23: 252-3 
Jan '43; 373-4 Feb 43; 418-19 Mar °43; 475-6 
Apr '43; 541-2 May ’43 
Comments on ten commandments for skill build- 
ing. James L. Mursell and Charles E. Benson. 
Bus Ed World 24: 63-6 Oct ’43 
Devices for teaching Gregg shorthand brief forms. 
Estelle L. Popham. Bus Ed World 24: 210-12 
Dec *43 
An experiment in teaching shorthand. Irol Whit- 
more. M Bus Ed 9g: 4-6 May °43 
First homework assignment. Charles E. Zoubek. 
Gregg N L 199: 507 Je °43 
An index to graded dictation material. Vernon 
Musselman. Bus Ed World 23: 497-8 Apr 43 
Lesson plans for direct-method materials. Ann 
Brewington and Helen I. Soutter. Gregg °43 
A methods course should be: . . . the shorthand 
methods course. Marie S. Benson. C Ed 29: 8-9 
Oct °43 
One-minute shorthand tests. E Dana Gibson. News 
Letter 5: 4-9 Oct 27 '43 
Reading is no substitute for writing in learning 
shorthand. E. E. Magoon. Bus Ed World 23: 
337-9 Feb '43 
Report on the shorthand program at Indiana uni- 
versity. Bal Sheet 24: 220 Jan ’43 
Six ways to learn brief forms. Janet Kinley Gregg. 
Gregg W 45: 289-90 Feb °43 
Some suggestions for teaching shorthand. S. C. 
Bedinger. News Letter 4: 3-4 May 7 °43 
Suggested adaptation of the functional method. 
Esther R. Sass. Bus Ed World 24: 135-8 Nov *43 
Ten commandments for skill building. Louis A. 
Leslie. Bus Ed World 24: 19-20 Sept °43 
Wartime problems in the teaching of shorthand. 
Marie M. Arnold. Bus Ed World 24: 1-5 Sept 
"43 | 
Willie Jones vs. the manual. Lawrence David Bren- 
nan. Bus Ed World 23: 437-8 Mar °43; 460-2 
Apr "43; 493-4 Apr '43 
Yes, it’s shorter this way! Janet Kinley Gregg. 
Gregg W 45: 459-61 May °43 
Your fourth semester shorthand class. Bus Ed News 
and Views 3 Jan ’43 


SHORTHAND—Tests 
Educational Research Corporation stenographic ap- 
titude test. Science Research Associates 43 
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SHORTHAND tests (continued) 

New standard tests available for interschool short- 
hand and typing contests. Archibald Alan Bowle. 
Bus Ed World 23: 439 Mar °43 

One-minute shorthand tests. E. Dana Gibson. Bus 
Ed World 23: 614-16, 643 Je °43 

One-minute shorthand tests. E. Dana Gibson. News 
Letter 5: 4-9 Oct 27 '43 

Predicting shorthand ability by prognostic testing. 
Fairah Cruzan. Review Bus Ed 40: 42-3 Feb °43 

Progressive speed-building tests. Gregg W 45: 232- 
3 Jan °43 

The relationship between certain psychological tests 
and shorthand achievement. A. E. Osborne. 
$1.60 Teachers College, Columbia Univ., New 
York ’43 

Shorthand tests' and measurements (the 5-minute 
speed test). Louis A. Leslie. Gregg N L 202: 
110 Nov °43; 203: 174 Dec 43 

A study of the Turse shorthand aptitude test. Jacob 
Tuckman. J Bus Ed 19: 17-18 Nov °43 

What do you mean—mailable? P. L. Turse. Bus 
Ed World 23: 469-72 Apr °43 

SHULER, Chester E. 

“Business bees” for the stenographer. Gregg W 45: 
400, 410 Apr '43 

Personal secretary wanted. Gregg W 46: 113-15 
Nov °43 7 


SIFERT, Earl R. . 
Work-study plan'for high school pupils helps re- 
lieve labor shortage. Nations Sch 32: 41-2 Dec 
"43 
SIMON, Ernest J. 
Schools and employers give job-guidance. Sch 
Manag 13: 88 Nov °43 
SIMPLIFIED keyboard 
Comments on Dvorak keyboard. Harold H. Smith. 
Bus Ed World 24: 205-7 Dec 43 
For faster typing? New Dvorak typewriter key- 
board. J. Desmond. N Y Times Mag p. 40 Oct 


17, '43 
That Dvorak keyboard. Business Week p. 32 Oct 
16, 43 
SIPE, J. Marvin 
Training storekeepers for the navy. Ball State CJ 
14: 9-10 May °43 
SKAR, Robert O. and Palmer, Benjamin W. 
Business law. 476p. $2.50 McGraw-Hill ’43 


SKEELES, Arthur G. 
Let’s do something about it. Bus Ed World 24: 111 
Oct *43 
SKIMIN, Eleanor 
Better teaching for better wartime service. J Bus 
Ed 18: 7, 26—7 Apr °43 
Editorial. Bus Ed Digest 7: 81, 84 Oct ’43 
A teacher’s viewpoint of war training programs and 
post-war business education. N Bus Ed Q 12: 
17-20 Fall 43 
(ed) Business Education Digest 


- SMALLEY, Donald 

English and correspondence. (In “How naval store- 
keepers are trained—II.””) Bus Ed World 23: 632 
Je °43 


SMALLEY, Donald (continued) 
The use of memory devices in wartime training. 
Bus Ed World 24: 57-60 Oct 43; Bus Ed Digest 
7: 131-3 Oct °43 
SMITH, Augustus H. 


Economics: an introduction to fundamental prob- 
lems, 6th ed. 554p. $1.68 McGraw-Hill °43 


SMITH, Frances Aves 

Airline accounting operations. Bus Ed World 23: 
563-5 May °43 

Airline communications. Bus Ed World 23: 622-6 
Je °43 

Airline passenger agents—their training and duties. 
Bus Ed World 23: 265-8 Jan '43 

The girls are joining up! Gregg W 45: 339-46 Mar 
"43 

How aviation uses business machines. Bus Ed 
World 23: 485-9 Apr °43 

Our merchant marine. Bus Ed World 24: 216-20 
Dec °43 


—and Engelhardt, N. L., jr. 
A revolution in transportation. Bus Ed World 24: 
92-5 Oct ’43; 157-60 Nov °43 
SMITH, Harold H. 
Comments on Dvorak keyboard. Bus Ed World 
24: 205-7 Dec 43 
Flash practice. Gregg N L 198: 473 May °43 
Historic news in Gregg shorthand. Gregg W 45: 
228 Jan °43 
I’m sorry. Gregg N L 199: 536 Je '43 
Letterheads for Gregg typing, third edition, book 
II. 60¢ Gregg °43 
Schools must take care of machines. Bus Ed World 
23: 294-6 Jan °43 
—— to shout about. Gregg N L 201: 70 
Oct *4 
War s the typing teacher. Gregg N L 194: 253 
Jan '43; 195: 341 Feb °43 
—and McGill, Esby C. 
Continuous concentration while typing. Bus Ed 
World 24: 72-4 Oct ’43; Bus Ed Digest 7: 109- 
11 Oct ’43 
SMITH, Harry D. 
Do we get all possible benefits from our school 
publications? Sch Activities 25: 50-51 Oct °43 
Improve that advertisement. Bus Ed World 23: 
574 May 43 
SMITH, Harvey A. 
Keeping schools going in wartime. Sixteenth year- 
book ECTA 112-16 °43 


SMITH, Leo F. 
Initiating, administering, and co-ordinating co-oper- 
ative work programs in junior colleges. Sch R 
51: 213-18 Apr °43 
SMITH, Madalene E. 
Current publications in the field of typewriting 
education—1942; a bibliography. 30p. The auth, 
W. Va. Univ., Morgantown, W. Va. '43 
SMITH, Martha C. 
Class projects to provide practical office experience. 
M Bus Ed g: 15-16 Jan °43 
The teaching of banking services. J Bus Ed 18: 
15-16, 22 Apr °43 
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SMITH, Rena B. 
Civil service as a career for business-trained stu- 
dents. N Bus Ed Q 11: g-10 Winter *42 


SMITH, Robert L. 
Next steps in cooperative education. J Ed Soc 16: 
521-8 Apr 43 
SMITH, Ruth L. 
A general clerical course in the high school. M Bus 
Ed g: 10-12 May 43 
SOCIAL security 
The arithmetic and law of the social security act. 
R. Robert Rosenberg. Bus Ed World 23: 306-8 
Jan ‘43; 379-81 Feb °43 ’ 
A critique of the American plan for social security. 
John W. Connell. J Ed Soc 17: 143-57 Nov '43 
Helping youth to understand the social security 
program. Ed Vic 2: 1, 16 Nov 1, ’43 
How social security affects thirty-five million Amer- 
icans. R. Robert Rosenberg. Sixteenth yearbook 
ECTA 300-7 '43 
Social security and our postwar economy. Eveline 
M. Burns. J Ed Soc 16: 132-42 Nov '43 
Unemployment compensation—a lesson plan. G. R. 
Kaback. Occupations 22: 180-2 Dec °43 
SOCIETY for the advancement of research in 
business education 
Business education for today’s and tomorrow’s 
world. Hamden L. Forkner, ed. 50¢ Bureau of 
Publications, Teachers College, Columbia univ., 
New York °43 


SOLDINGER, M. A. 
Creative accounting. Bal Sheet 25: 151-3, 192 
\ Dec °43 
SOMERVELL, Lt. Gen. Brehon B. 
‘ The biggest business in history. Think 9: 19, 36-7 
Apr 43 
SeRELLE, Rupert P. and Kitt, Charles W. 
Words, 3d ed. Gregg °43 


SOUTHERN business education association 
Meetings canceled. J Bus Ed 19: 28 Nov "43 


SOUTTER, Helen I. 
See Brewington, Ann. jt auth 


SPANGLER, Jacob M. 
Pre-induction club. Bus Ed Observer 14: 33 Feb 
"43 
SPANISH 
Analogous shorthand. Reuben A. Duskis. 38p. 
$2.50 Reuben A. Duskis, 284 Flatbush Avenue, 
Brooklyn, New York °43 
Practical handbook of Spanish commercial corre- 
spondence. Fletcher R. Wickham, Arthur L. 
Campa, and George I. Sanchez. 124p. $1.48 
Macmillan °43 
Spanish-English military language manual. Hymen 
Alpern and Jose Martel. Gregg °43 
SPARKS, Sara 
Telegraph careers for girls. Sixteenth yearbook 
ECTA 335-40 "43 
SPAULDING, George A. 


The private business school at the crossroads. Six- 
teenth yearbook ECTA 400-4 '43 


SPAULDING, Kenneth 
Suggested methods of teaching consumer education. 
Bal Sheet 24: 280-1 Feb '43 


SPEARS, Mack C. 
War changes the curriculum. Bus Ed World 23: 
605 Je ’43 


SPELLING 
Are we teaching for mastery? A. C. Jordan. Va J 
Ed 37: 143 Dec °43 
Let’s teach our students to spell. Florence Geller. 
Bus Ed Observer 14: 19 Feb '43 
Shorthand and spelling. Louis A. Leslie. Bus Ed 
World 23: 610 Je ’43 


SPINDLER, Charles R. 
Business machines for school laboratories. J Bus 
Ed 18: 15-16 Mar 43; 19-20, 27 Apr °43; 19- 
20 May °43 


STANS, Maurice H. 
Accounting problems of the small business. J of 
Acc 76: 230-9 Sept ’43 


STEDMAN, Ardath 
How business education associations began—1864- 
1894. Bus Ed World 23: 547-8 May °43 


STEELE, Gordon 
Use of projects in business education. Sch (Sec ed) 
31: 201-3 Nov °42 


STEEVES, Dorothy 
(ed) Beacons on Business Education 


STELSON, Hugh E. and Rogers, Harold P. 
Commercial algebra. 283p. $2.50 Macmillan '43 


STEMPF, Victor H. 

Facilitating the independent accountant’s review of 
internal accounting control. J of Acc 75: 49-57 
Jan *43 

STENOGRAPHERS 

The aviation secretary. Queena Hazelton. 233p. 
$1.50 McGraw-Hill *43 

Blueprinting stenographer. Lawrence David Bren- 
nan. Gregg W 45: 283-5 Feb °43 

“Business bees” for the stenographer. Chester E. 
Shuler. Gregg W 45: 400, 410 Apr '43 

Finding a market for your fastest writers. Florence 
Elaine Ulrich. Bus Ed World 23: 562 May °43 

The legal stenographer. Grace McDaniel. Gregg W 
46: 169-71 Dec '43 

The medical and surgical secretary. Queena Hazel- 
ton. 319p. $2 McGraw-Hill ’43 

The military stenographer. Queena Hazelton. 140p. 
$1 McGraw-Hill °43 

My first day in the Governor’s office. Velma L. 
Harvey. Gregg W 45: 354 Mar °43 

The naval stenographer. Queena Hazelton. 128p. 
$1 McGraw-Hill °43 

Orientation for clerks and stenographers en route to 
Washington. Dorothy Helene Veon. Bal Sheet 
25: 122 Nov "43 

Predicting success in training army stenographers. 
Paul Edward Billeter. 7} Bus Ed 19: 13-14 Oct 
"43 

Secretary to the engineer. Queena Hazelton. 3009p. 
$1.75 McGraw-Hill ’43 | 
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STENOGRAPHERS (continued) 

So you’re entering business? Maxine Whitney. 
Gregg W 45: 507-10 Je "43 

Stenographers and secretaries at work. Gregg W 
45: 407-9 Apr °43 

Streamlining the education of our stenographers 
and typists. Gregg W 45: 469-70 May '43 

Teachers have asked me. Irol V. Whitmore. Bus 
Ed World 23: 575-6 May °43 

Training army stenographers in twelve weeks. Paul 
Edward Billeter. Bal Sheet 24: 344-46, 371 Apr 
43 

Training stenographic help for war department 
service. Julius Nelson. J Bus Ed 18: 26 Jan ’43 

Who’s who in shorthand speed. A. A. Bowle, ed. 
See numbers Gregg W 


STENOGRAPHY 

Activity program in a secretarial training class. E. 
S. Miller. H Points 25: 62-4 Sept °43 

A college course for training aviation secretaries. 
Ruth E. Bell. Bus Ed World 23: 534-6 May °43 

Evaluating stenographic achievement. Bul Nat Assn 
Sec Sch Prin 27: 80-2 Dec °43 

High-lighting stenographic training in Washington 
in the federal government. Dorothy H. Veon. N 
Bus Ed Q 11: 37-40 Winter ’42 

Occupational briefs of war and postwar job fields, 
no 8. Stenographers and typists. Science Re- 
search Associates ’43 

Should boys learn stenography? A. A. Bowle. Bus 
Ed Observer 14: 13-15 Feb °43 

Stenographers and secretaries at work. Gregg W 
45: 407-9 Apr °43 

Stenographic training program for the war depart- 
ment. Parker Liles. N Bus Ed Q 11: 35-6, 42-3 
Winter ’42 

The stenographic war production training course in 
Boston. Rufus Stickney. N Bus Ed Q 11: 13-14, 
16, 24 Winter ’42 

Stenography and typewriting for personal use. M. 
Lifton. H Points 25: 66—70 Feb °43 

Your obedient servant. James B. Connolly. Gregg 
W 45: 237 Jan ’43 


STENOGRAPHY—Court 
Are you quite comfortable? Charles Lee Swem. 
Gregg W 45: 252-4 Jan '43 
How loud do you whistle when you enter God’s 
acre? Ray Flowers. Gregg W 45: 413-14 Apr 


43 

It’s catch as catch can—but don’t let them get 
away. Jean Thomas. Gregg W 46: 178-80 Dec 
"43 

New York state reporters meet for 4oth year. 
Charles L. Swem. Gregg W 45: 314-17 Feb °43 

Reporter’s view of general courtsmartial procedure. 
Set. Julian R. Serles, jr. Gregg W 46: 175-7 
Dec ’43 

St. Louis entertains NSRA. Charles Lee Swem. 
Gregg W 46: 138, 140 Nov '43 

Shorthand goes to college. Charles Lee Swem. 
Gregg W 45: 547, 549 Je '43 

Then and now. Jean Thomas. Gregg W 46: 1-2 
Sept °43 

Three stages of reporting. Charles Lee Swem. 
Gregg W 46: 33-5 Sept 43; 84, 86 Oct ’43; 197, 
199 Dec °43 


STENOGRAPHY—Court (continued) 
Training the certified shorthand reporter. Charles 
Lee Swem. Bus Ed World 23: 348-51 Feb '43 
The value of the OGA to the shorthand reporter. 
Jack Romagna. Gregg W 46: 131 Nov °43 
STEPHENSON, Edward B. 
What business education can do. Bus Ed World 23: 
605 Je '43 
STEPHENSON, H. J. 
Abbrevs. (A dictionary of abbreviations.) 126p. 
$1.75 Macmillan ’43 
STERN, Albert 
See Potter, Thelma. jt auth 
STEVENS, Ensign Catharine and Meiring, En- 
sign Mary Ellen, USNR 
The typewriting teacher’s war role. N Bus Ed Q 
12: 9-12, 32, 34, 36, 38-9, 59 Fall '43 
STEVENS, Evelyn 
Around the clock. Bus Ed World 23: 574 May °43 


STEVENSON, J. Ross and Archer, W. R. 
Revising the commercial curriculum, Sch (Sec ed) 
32: 314-18 Dec °43 
STEWART, Marie M. 
Our department makes money. Bus Ed World 23: 
279-80 Jan '43 
The teaching front. Bus Ed World 23: 593-5 Je °43 
STICKNEY, Rufus 
The stenographic war production training course in 
Boston. N Bus Ei Q 11: 13-14, 16, 24 Winter 
"42 
(ed) Eastern commercial teachers association, six- 
teenth yearbook, °43 


STODDARD, George D. 
Youth’s share in the manpower pool. Occupations 
22: 83-7 Nov °43 


STONER, J. K. 
(ed) Tri-State Business Educator 


STOUFFER, S. M. 
See Cocking, Walter D. jt auth 


STRAND, Carl B. 
Salesmanship. 329p. $2 McGraw-Hill °43 


STRANG, Ruth 
Problems of emotional stabilization in students. 
Sixteenth yearbook ECTA 97-104 '43 


STRICKER, A. H. 
Seven steps toward simplified office procedures. 
150p. $1.75 McGraw-Hill ’43 


STROM, David E. 
The contribution of the audio-visual aids center. 
Conn Bus Ed 2: 20-1 May °43 


STRONG, Earl P. 

Building a stronger business education program. 
Bal Sheet 24: 339 Apr '43 

The intensification of refresher training in govern- 
ment offices. Sixteenth yearbook ECTA 159-64 
"43 

Preparation for government service. Sixteenth year- 
book ECTA 59-66 '43 
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STRONG, Earl P. (continued) 
——and Lamb, Marion 
The principles of business education as they apply 
to federal training programs. Ninth yearbook 
NBTA 327-39 °43 
See Foote, B. P. jt auth 
STUART, Esta Ross; Blackler, William R.; and 
Kibby, Ira W. 
Introduction to wartime office training. 110p. Busi- 
ness education bulletin, no 13. State Department 
of Education, Sacramento, California ’42 
STUDEBAKER, M. E. 
Our silver anniversary. Ball State CJ 14: 3-4 May 
43 
Post-war planning for business education. Ball State 
CJ 15: 3, 14 Nov "43 
(ed) Ball State Commerce Journal 
STUDENTS 
Adolescents in wartime. Morris Krugman. Six- 
teenth yearbook ECTA 105-11 43 
How much do students really get out of your 
course? Harold R. Nissley. J Bus Ed 19: 14 Nov 


The low ability student in business education. Ida 
Mae Pieratt. M Bus Ed 9: 13-15 May " 43 

Problems of emotional stabilization in students. 
~' Strang. Sixteenth yearbook ECTA 97-104 


= = of student mental and emotional stabiliza- 
tion. Katherine Elizabeth Reif. Sixteenth year- 
book ECTA 93-7 °43 
Student personnel and guidance. McKee Fisk et al, 
ed. Ninth yearbook NBTA 121-95 °43 
Wartime office personnel problems—employment of 
brilliant and retarded students. William H. 
Evans. Sixteenth yearbook ECTA 175-82 °43 
Wartime problems concerning the brilliant and re- 
tarded commercial high-school pupils. Frederick 
J. Gillis. Sixteenth yearbook ECTA 183-91 °43 
STUDENT teachers. 
See Teachers—training 
SUBLETTE, Donald J. 
Business education and the public service. Bus Ed 
Digest 7: 14-18 Mar ’43 
SULLIVAN, Lawrence 
Grade-labeling cries “‘wolf!"” Nation’s Business 31: 
32, 34, 46, 48 Sept "43 
SUMRALL, F. H. 
Business education for victory. TS Bus Educ 45-9 
Fall ’43 
SUPERVISION 
See Administration and Supervision 
SUPPLIES 
See Equipment and supplies 
SUSSER, David 
Aims and concepts of bookkeeping and commercial 
education. Bal Sheet 24: 308-9 Mar °43 
SUTTON, Colleen 
A radio script about typing. Bus Ed World 23: 
299-300 Jan "43 
SWANSON, Edwin A. 
Prognosis in business education. N Bus Ed Q 11: 
11-14, 43-8 Summer '43 
See Weersing, Frederick J. jt auth 


SWEM, Charles Lee 

Are you quite comfortable? Gregg W 45: 252-4 
Jan °43 

A new label for old friend. Gregg W 45: 368-70 
Mar °43 

New York state reporters meet for goth year. Gregg 
W 45: 314-17 Feb 43 

St. Louis entertains NSRA. Gregg W 46: 138, 140 
Nov °43 

Shorthand goes to college. Gregg W 45: 547, 549 
Je *43 

That examination bugaboo. Gregg W 45: 426-8 
Apr °43 

Three stages of reporting. Gregg W 46: 33-5 Sept 
"433 84, 86: Oct "43; 197, 199 Dec "43 

Training the certified shorthand reporter. Bus Ed 
World 23: 348-51 Feb ’43 

The two wings of shorthand. Gregg W 45: 480-2 
May °43 

SYPHER, A. H. 

The army pays in cash. Nation’s Business 31: 27-8, 

60 Apr °43 


T 
TAFT, Mildred E. 


What business teachers did last summer. Bus Ed 
World 24: 238 Dec °43 


TALVENSAARI, Lempi S. 
(ed) On the book shelf. See numbers J Bus Ed 
— education after the war. J Bus Ed 19: 7 Oct 


No’ jes like the present. J Bus Ed 18: 7 May °43 


TAPPER, Thomas 
Blueprints for progress. Bus Ed World 24: 9-10 
Sept "43. 
Design the business letter. Gregg W 45: 401-3 Apr 


43 

The dictionary as a partner. Gregg W 46: 7-8 Sept 
"43 

TATE, Miriam 

Special wartime courses and procedures. Bal Sheet 
24: 316-17 Mar '43 

Use of the typewriter in remedial reading and 
language. El Sch J 43: 481-5 Apr °43 

TAXATION 

Collection of income tax at source on wages. 12p. 
Circular WT. U. S. treasury department, bureau 
of internal revenue, Washington, D. C. ’43 

The effect of federal taxation on the teaching of 
bookkeeping and accounting. D. B. Marti. Bal 
Sheet 24: 206—9 Jan ’43 

The teacher as tax consultant. Sherman W. Ken- 
nedy. Bus Ed World 23: 628 Je ’43 

Teachers to assist with income tax returns. Bal 
Sheet 24: 272 Feb '43 

Your personal taxes for this year. Earl S. Dicker- 
son. Bus Ed World 23: 247-9 Jan °43 


TAYLOR, Mary Louise 
Business and the office worker. Chicago Sch J 24: 
75-81 Jan °43 
TAYLOR, Toni 


Danger! children at work. Progres Ed 20: 257-3 
Oct '43 
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TAYLOR, William S. 
What the schools should teach in wartime. Ky Sch 
J 21: 24-6 Mar °43 
TCHOU, M. Thomas 
The teachers’ part in developing world citizens. Bus 
Ed Digest 7: 165-9 Dec '43 
TEACHERS 
See Business Teachers 
TEACHER training 
See Business teachers—training 
TEAD, Ordway 
Comment. Adv Manag 8: 113 Oct-Dec '43 
Orienting business education after the war. Adv 
Manag 8: 137-42 Oct-Dec °43 
TEAL, Everett A. 
The contribution of distributive education. Conn 
Bus Ed 2: 31-2 May °43 
TESTS 


See Business tests 


TEXTBOOKS 
The development of bookkeeping texts. Earl Clev- 
enger. Bus Ed World 24: 213-15 Dec *43 
Dorothy Thompson and the textbook system. Bus 
Ed World 23: 609-10 Je 43 
THOMAS, Jean 
It’s catch as catch can—but don’t let them get 
away. Gregg W 46: 178-80 Dec 43 
Necessity is the mother of invention, again found 
true. Gregg W 45: 225-7 Jan °43 
Then and now. Gregg W 46: 1-2 Sept ’43 
You can’t get away from shorthand. Gregg W 46: 
63-6 Oct 43 
THOMAS, Ralf J. 
A lesson on erasing. Bal Sheet 24: 354, 383 Apr 
"43 
THOMAS, Raymond D. 
To our battle stations on the economic front. Re- 
view Bus Ed 4o: 1-16 Feb '43 
THOMPSON, Clyde O. 
See Travers, Michael. jt auth 
THOMPSON, Clara Belle and Wise, Margaret 
Lukes 
Can you take responsibility? Ind Woman 22: 445, 
457-8 Feb °43 
THOMPSON, Lt. James M. 
The role of business education in war. Bal Sheet 
25: 3 Sept ’43 
THOMPSON, R. Earl 
Distributive education as an aid to merchanits in 
meeting personal problems. Nat Ed Assn Proc p. 
321-2 "42 
THOMSON, Robert D. 
See Knowles, Asa S. jt auth 
THORNE, W. Raymond 
The content and length of wartime clerical courses. 
Sixteenth yearbook ECTA 377-83 °43 
THRALLS, Zoe A. 
Dynamic geography. TS Bus Educ 37-40 Fall ’43 
Economic geography and global war. TS Bus Educ 
17-19 Spring '43 


THRELKELD, A. L. 
What should I do this summer? Bus Ed World 23: 
559 May °43 


THURSTON, John B. 


Internal auditing and the public accountant. J of 
Acc 76: 220-a Sept °43 


TIDWELL, M. Fred 
Advanced speed typing. 66p. 56¢ South-Western 


43 
Training Waves for yeoman duties. Bus Ed World 
23: 404-5 Mar '43 
TOLL, Lewis R. 
A comment on proposed federal aid for training 
office workers. Bus Ed World 24: 156 Nov °43 


Why do girls choose shorthand? Bus Ed World 24: 
226-7 Dec °43 


TONNE, Herbert A. 

Business education in the government. J Bus Ed 18: 
II-—12, 22 May °43 

Distributive training a key to post-war reconstruc- 
tion. J Bus Ed 18: 7, 27 Jan '43 

Economic problems of the post-war world. J Bus 
Ed 18: 7 May '43 

Immediate changes in business education programs. 
J Bus Ed 18: 7, 12 Feb '43 

On-the-job training for business. J Bus Ed 19: 7 
Dec *43 

Postwar planning. J Bus Ed 19: 7 Oct 43 

The “setback” in business education. Bal Sheet 25: 
99 Nov ‘4 

(ed) Journal of Business Education 


TOURGIS, Edith 


Checking shorthand notes. Sch (Sec ed) 32: 134-7 

Oct 43 
TRANSCRIPTION 

Effective transcription procedures. S. J. Wanous and 
I. V. Whitmore 24p. Monograph 57. South- 
Western °42 

The efficiency ratio in shorthand transcription. 
Bernhard Bargen. Bus Ed World 24: 6-8 Sept 
43 

English usage in transcription. Orrel E. Little. J 
Bus Ed 18: 18-20 Jan °43 

Graphic transcription. Mary K. Berlin, Belmira 
Nunes, and Benjamin Fromberg. Gregg °43 

Increasing transcription speed. Parker Liles. M Bus 
Ed 9: 7-10 May °43 

Job ahead? E. Lillian Hutchinson. Gregg W 45: 
458 May '43 

Minimum mechanics for transcription. 
Little. J Bus Ed 18: 21-2 Feb '43 

A pre-transcription warm-up. Isobel Douglas. Bus 
Ed World 23: 606~7 Je °43 

Print reading rate. Charles E. Zoubek. Gregg N L 
195: 335 Feb '43 

Shorthand and typing, plus. E. Lillian Hutchinson. 
Gregg W 45: 422 Apr '43 

Ten commandments for teachers of transcription. 
Wallace Renshaw. Bus Ed World 24: 67 Oct 43 

To grade or not to grade. Charles E. Zoubek. 
Gregg N L 198: 459 May °43 

Transcription tests. Helen Reynolds, ed. See num- 
bers Bus Ed World Jan-Je °43; Claudia Garvey, 
ed. Oct-Dec °43 
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TRANSCRIPTION (continued) 
What do you mean mailable? P. L. Turse. Bus Ed 
World 23: 469-72 Apr '43 
See also 
Secretarial training 
Shorthand 
Stenography 
Typewriting 
TRAVERS, Michael A. 
Effects of the war on business education. Bus Ed 


Observer 15: 10-12 May °43 
See Morrison, Robert H. jt auth 


Rogers, Ralph E. and Thompson, Clyde O. 
Business law and procedure. American Book '43 


TREUENFELS, Rudolph L. 
Cooperative store personnel as educators. J Ed Soc 
16: 490-9 Apr '43 


TRI-STATE commercial education association 

Tri-state educators hold first wartime meeting. Bus 
Ed World 23: 264 Jan ’43 

Tri-state meeting. Bal Sheet 25: 19 Sept '43 

Tri-state meeting canceled. J Bus Ed 19: 31 Sept 
’43; Bus Ed World 24: 78 Oct ’43 

Tri-state spring meeting. J Bus Ed 18: 33 Apr °43; 
Bus Ed World 23: 621 Je '43 


TUCHMAN, Edith J. 
What a large city high school is doing in typewrit- 


ing to aid the war effort. Sixteenth yearbook 
ECTA 233-42 °43 


TUCKMAN, Jacob 


A study of the Turse shorthand aptitude test. J Bus 
Ed 19: 17-18 Nov °43 


TURILLE, &. J. 


Selection of supplementary materials. Bus Ed World 
23: 473-4 Apr "43 
TURRELL, A. M. 
Earning while learning in Pasadena. Occupations 
87, 89 Nov '43 
Not school or work, but work and school. Sch 
Executive 62: 19-20 May '43 


TURSE, Paul L. 

The status of research in shorthand prognosis. N 
Bus Ed Q 11: 15-18, 51-7 Summer °43 

What do you mean—mailable? Bus Ed World 23: 
469-72 Apr °43 

TYPEWRITING 

Advanced speed typing. M. Fred Tidwell. 66p. 56¢ 
South-Western 43 

Approach to typewriting. R. E. Aanestad. Mid 
Sch 57: 261 May "43 

Army typists help win the war! Bus Ed World 23: 
410-11 Mar °43 

Awards as incentives in the teaching of typewriting. 
F. J. McGill. H Points 25: 57-60 Feb °43 

The back of the book. See numbers J Bus Ed 

Basic radio operator training in civilian schools. 
Col. W. I. Reeder. Bus Ed Observer 15: 5-6, 29 
May °43 

Classroom psychology for shorthand and typewrit- 
ing. Louis A. Leslie. Bus Ed World 23: 252-3 
Jan °43; 373-4 Feb '43; 418-19 Mar °43 





TYPEWRITING (continued) 

Code practice and touch typing. David J. Kappel. 
Bus Ed World 23: 531-2 May °43 

Code typing. H. B. Bauernfeind et al. 96p. 72¢ 
Gregg '43 

Comments on Dvorak keyboard. Harold H. Smith. 
Bus Ed World 24: 205-7 Dec '43 

Continuous concentration while typing. Esby Mc- 
Gill and Harold H. Smith. Bus Ed World 24: 
72-4 Oct ’43; Bus Ed Digest 7: 109-11 Oct "43 

Course of study in business education. Bulletin 42- 
C-4. C. K. Reiff, chairman. 140p. State super- 
intendent of public instruction, state department 
of education, Oklahoma City, Oklahoma Je ’43 

Daily assignments preferred in typewriting. Karl 
Morrison. J Bus Ed 18: 24-5 Je 43 

Easier typing, conserve your energy, conserve 4 
time, conserve your typewriter. 19p. 5¢ U 
gov't printing office, Washington, D. C. ’43 

For faster typing? New Dvorak typewriter keyboard. 
J. Desmond. N. Y. Times Mag p.40 Oct 17 43 

How to camouflage errors. Dorothy M. Fike. Gregg 
W 45: 405-6 Apr °43 

I’m sorry. Harold H. Smith. Gregg N L 199: 536 

Implications of the typewriter situation for business 
education. Harm Harms. J Bus Ed 18: 21-2 Jan 


An intensive course in typewriting for officers of 
the Women’s Reserve, U.S.N.R. Lt. (jg) M. 
Helen Dobbie. Sixteenth yearbook ECTA 243-6 
"43 

Jones typewriter repair indicator. Harold J. Jones. 
Gregg °43 

Know your typewriter. Training manual no 1. Eu- 
gene L. Dahl. 36p. Superintendent of docu- 
- U. S. gov’t printing office, Washington, D. 
e "4 

nad for Gregg typing, 3d ed., book II. 
Harold H. Smith. Gregg °43 

The machine nobody could name. Joseph A. Moore. 
Gregg W 45: 227 Jan 43 

Making your typewriter last the duration. Margery 
Mansfield. Ind Woman 22: 303, 315-16 Oct °43 

A mechanical device for the graphic measurement 
of certain techniques in typewriting. Roy Wil- 
liam McMillon. Review Bus Ed 40: 40-1 Feb ’43 

Military correspondence, second edition. George 
Murraine Cohen. Gregg °43 

Motion pictures for office training. Floyde E. 
Brooker. Dict Ed F 12-13 Oct ’43 

Necessity is the mother of invention, again found 
true. Jean Thomas. Gregg W 45: 225-7 Jan °43 

Our typewriter shortage problem solved. Marjorie 
E. Falting. Bus Ed World 23: 429 Mar °43 

Portable typewriters. C R Bul 11: 18-21 Feb ’43 

Pre-induction training in shorthand and typewriting. 
D. J. Kappel. H Points 24: 45-50 Dec °42 

A radio script about typing. Colleen Sutton. Bus 
Ed World 23: 299-300 Jan °43 

Refresher course in typewriting. Ivy Berger. Bal 
Sheet 25: 154-5, 191 Dec °43 

So you’re entering business? 
Gregg W 45: 507-10 Je "43 

Something to shout about. Harold H. Smith. Gregg 
N L 201: 70 Oct ’43 

Speed typing. Earl G. Blackstone. Prentice-Hall °43 


Maxine Whitney. 
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TYPEWRITING (continued) 
Stenography and typewriting for personal use. M 
Lifton. H Points 25: 66-70 Feb ’43 
Streamlining the education of our stenographers 
and typists. Gregg W 45: 469-70 May 43 
Taking care of your typewriter to make it last. CR 
Bul 12: 20-1 Nov °43 
— Dvorak keyboard. Business Week. p.32 Oct 
16 °43 
Typewriter tending. Henry Murphy. Bus Ed Ob- 
server 15: 26-8 May °43 
Typewriters, too, have gone to war. Irene C. 
Hypps. Bus Ed World 23: 401-2 Mar ’43 
Typewriting for storekeepers. Robert P. Bell. Ball 
State CJ 14: 10-11, 15 Feb '43 
Typewriting instruction on a wartime schedule. L. 
Lee Lindley. Sixteenth yearbook ECTA 227-33 


4 

The typing pendulum today. Virginia Weiss. J 
Bus Ed 18: 13-14, 22 Mar °43 

Typing quiz. See numbers J Bus Ed. L. Green, ed. 
Jan-Feb '43; E. L. Popham, ed. Mar—Dec ’43 

A typing repair kit. John W. Schnapp. Gregg W 
46: 17 Sept 43 

Typists in ten lessons? Margaret E. Johnson. Bus 
Ed World 23: 271-2 Jan °43 

The U. S. quartermaster corps trains army typists. 
Lt. K. I. Durr. Bal Sheet 25: 56-9 Oct ’43 

War and the typing teacher. Harold H. Smith. 
Gregg N L 194: 253 Jan °43; 195: 341 Feb 43 

War industries typing. H. M. Rowe Company °43 

War time mobilization, conservation, and main- 
tenance of school typewriters. London A. Sanders. 
N Bus Ed Q 11: 21-2, 26—7 Winter ’42 

A war typewriting course. Margaret E. Andrews. 
Bus Ed World 23: 285-7 Jan ’43 

What a large city high school is doing in typewrit- 
ing to aid the war effort. Edith J. Tuchman. Six- 
teenth yearbook ECTA 233-42 °43 

What about radio code for high school students? 
Hamden L. Forkner. Bal Sheet 25: 52-4, 96 Oct 


43 

What’s new in business. Bal Sheet 24: 229 Jan °43 

Which is sabotage? Marjorie Hunsinger. Bus Ed 
World 24: 193 Dec °43 

Why type slowly—ever? Margaret E. Colesworthy. 
J Bus Ed 19: 18-19 Dec °43 


TY PEWRITING—Bibliography 
Current publications in the field of typewriting edu- 
cation—’42; a bibliography. 30p. Madalene E. 
Smith. The auth, W. Va univ., Morgantown, 
W. Va. ’43 


TY PEWRITING—Research 

The attainments of first-year typewriting students on 
different grade levels and in different size schools 
in selected high schools in Oklahoma during the 
year 1940-41. Elsie LaHassa Null. Review Bus 
Ed 40: 43 Feb °43 

Reading for typewriting. Donald C. Fuller. J Bus 
Ed 19: 19-21 Sept ’43; 19-20 Oct °43; 11-12, 16 
Nov ’” 

The relationship between gross typewriting rate and 
reading rate and comprehension. Ora LaCour 
Walden. Review Bus Ed 40: 43 Feb 43 

Shorthand and typewriting in liberal arts colleges. 
P. O. Selby. Bus Ed World 24:11-13 Sept °43 


TYPEWRITING—Research (continued) 
A study in shorthand and typewriting prognosis. 
Mary Helen Dodson. M Bus Ed 10: 12-14 Nov 


43 

Use of the typewriter in remedial reading and 
language. M. W. Tate. El Sch J 43: 481-5 Apr 
43 


TYPEWRITING—Teaching methods 

Alertness exercises in typewriting. Vernon A. Mus- 
selman. Bus Ed World 23: 617-19 Je '43 

Another “military” setup that gets results. Sister M. 
Joseph Ellen. Gregg W 46: 190 Dec ’43 

Basic radio operator training in civilian schools. 
Col. W. I. Reeder. Bus Ed Observer 15: 5-6, 29 
May °43 

Classroom psychology for shorthand and typing. 
Louis A. Leslie. Bus Ed World 23: 475-6 Apr 
"433 541-2 May °43 

Code-typing teaching problems. Esby C. McGill. 
Bus Ed World 23: 467-8 Apr °43 

The cycle of emphasis for typewriting techniques. 
D. D. Lessenberry. Bal Sheet 25: 4-5, 48 Sept °43 

Do we snatch? Harold J. Jones. Bus Ed World 23: 
281-2 Jan '43 

An experiment with a short course in typewriting. 
William Irvin Pearman. Bal Sheet 24: 292-3, 
335 Mar "43 

Flash practice. Harold H. Smith. Gregg N L 198: 
473 May °43 

A game for typing. classes. Bal Sheet 24: 420 May 

Homework for typewriting pupils. Lt. Samuel 
Goldsmith. Bus Ed World 23: 356-7 Feb °43 

How to increase typing speed. Carmi J. Odell. Bus 
Ed World 24: 230 Dec ’43 

I don’t use budgets to teach typewriting. Arnold D. 
Wolfe. J Bus Ed 18: 13-14 Apr ’43 

Improvement of instruction in typewriting. Bus Ed 
News and Views 9-12 Jan °43 

In our typing classroom. Elaine E. Paulsen. Bus Ed 
World 23: 446-7 Mar '43 

Intangibles for speed development in typewriting. 
Ralph Masteller. Bus Ed World 24: 139-40 Nov 


The lamp of experience. Harriet P. Banker, ed. 
Bus Ed World B. Bargen, 23: 323 Jan °43; Nell 
Booth, 23: 323 Jan 43; G. E. Niles, 23: 322-3 
Jan *43 

Learn to type with 24 hours’ instruction! Frank P. 
Donnelly. Bus Ed World 23: 524-6 May '43 © 

A lesson on erasing. Ralf J. Thomas. Bal Sheet 24: 
354, 383 April *43 

A letter to a former pupil. Celia Ayars Priestley. 
Bus Ed World 24: 100 Oct ’43 

My job of teaching typewriting in 1943. Mary A. 
Wigton. TS Bus Educ 35-7 Spring ’43 

A plan for timed writings. Bal Sheet 24: 431 May 
"43 

A pretranscription warm-up. Isobel Douglas. Bus 
Ed World 23: 606-7 Je ’43 

The profile chart aids in the teaching of typewrit- 
ing. Victor L. Jepsen. Bal Sheet 24: 388-9, 432 
May '43 : 

Shall we fiddle while Rome burns? Jack R. Neill. 
Bus Ed World 23: 611-12 Je ’43 
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TYPEWRITING—Teaching methods (continued) 


Some problems in teaching advanced typewriting. 
Samuel Goldsmith. J Bus Ed 18: 13-14, 22 May 


"43 

Speed up those first days in typewriting. Harold D. 
Fasnacht. Bal Sheet 24: 305-325 Mar '43 

Suggested methods of teaching typewriting. D. D. 
Lessenberry. Bal Sheet 24: 230-3 Jan '43 

Teachers learn to type at our school. Clarice Fris- 
sell. Bus Ed World 24: 5 Sept °43 

The teaching of syllabication. Ralph S. Handy. Bus 
Ed World 24: 223-5 Dec ’43 

Ten commandments for skill building. Louis A. 
Leslie. Bus Ed World 24: 19-20 Sept °43 

Ten-minute versus three-minute tests in typewriting. 
Viola DuFrain. J Bus Ed 18: 1o—11, 18 Je °43 

Ten questions for the teacher of typewriting. Mur- 
ray Banks. J Bus Ed 18: 19-20 Feb ’43 

Tips for evening-school typing teachers. Harold 
Leith. Bus Ed World 23: 435-6 Mar ’43 

Typewriting a la carte. Mary Barlow Rogers. Bus 
Ed World 23: 635 Je °43 

Typewriting check list. E. Robinson and M. Fitch. 
Bal Sheet 25: 123 Nov °43 

Typewriting error analysis. Esby C. McGill. Bal 
Sheet 25: 62-5 Oct '43 

The typewriting methods course. Jane E. Clem. C 
Ed 29: 10-11 Oct 43 

The typewriting teacher’s war role. Ensigns Cathe- 
rine Stevens and Mary Ellen Meiring, USNR. N 
Bus Ed Q 12: 9-12, 32, 34, 36, 38-9, 59 Fall *43 

“War-izing” typewriting instruction. D. D. Lessen- 
berry. Sixteenth yearbook ECTA 218-27 43 


TYPEWRITING—Tests 


An analysis of errors made on straight copy tests by 
first year typewriting students in selected Okla- 
homa high schools during the year 1940-41. 
Hattie Will Wilson. Review Bus Ed 40: 42 Feb 
43 

Announcement of the fourth annual typewriting 
contest. Florence Elaine Ulrich. Gregg W 45: 
417-18 Apr '43 

Civil service type tests in the Los Angeles Schools. 
Barnett Atkinson. N Bus Ed Q 11: 17-18 Winter 
"42 

Council continues to sponsor typewriting tests. J 
Bus Ed 19: 27 Sept °43 

New standard tests available for interschool short- 
hand and typing contests. Archibald Alan Bowle. 
Bus Ed World 23: 439 Mar ’43 

1943-44 series of student’s typing tests. T. Potter, 
ed. Science Research Associates ’43 

O.A.T. club prize awards. See numbers Gregg W 

Students’ typing tests. J Bus Ed 19: 25 Nov ’43; 22 
Dec °43 


A test in typing numerals. H. E. Aseltine. Bus Ed 
World 23: 565 May '43 

Test material. See numbers Gregg W 

Tests and awards for shorthand and typing. Flor- 
ence E. Ulrich. Bus Ed World 24: 103-4 Oct °43 

Typewriting program. Raymond C. Goodfellow. 
Bus Ed Observer 16: 21 Nov °43 

Typing quiz. L. Green, ed. Jan-Feb °43; E. L. 
_— ed. Mar-—Dec '43 See numbers J Bus 


TYPEWRITING—Tests (continued) 


See also 
Secretarial training 
Stenography 
Transcription 


TYPISTS 


Occupational briefs of war and postwar job fields, 
no 8: Stenographers and typists. Science Research 
Associates °43 


U 


ULIO, Maj. Gen. J. A. 


Should boys finish school. Bus Ed World 24: 44 
Sept °43 


ULRICH, Florence Elaine 


Announcement of the fourth annual typewriting 
contest. Gregg W 45: 417-18 Apr °43 

Awards are “ammunition.” Gregg W 45: 415-16 
Apr °43 

Finding a market for your fastest writers. Bus Ed 
World 23: 562 May °43 

Grand opening of the 31st annual OGA contest. 
Gregg W 46: 186-8 Dec °43 

Greetings and salutations; Gregg W 46: 21-2 Sept 


43 

Highlights of shorthand penmanship. Gregg W 45: 
242-4 Jan °43; 300-2 Feb '43; 362-4 Mar ’43 

The highway—for success! Gregg W 46: 129-30 
Nov °43 

It’s up to us—every one of us! Gregg W 45: 467- 
8 May '43 

No time to dilly-dally. Bus Ed World 24: 24-6 
Sept °43 

Not for school, but for life, we learn. Gregg W 46: 
75-6 Oct ’43 

Test and awards for shorthand and typing. Bus Ed 
World 24: 103-4 Oct °43 

This, ladies and gentlemen! Gregg W 45: 240-1, 
244, 249 Jan ’43 

To a heroic performance! Gregg W 45: 527-8 Je 
"43 

Wanted—thoroughbreds! Gregg W 45: 298 Feb ’43 

You had better play safe! Gregg W 45: 355-7 Mar 
"43 


UNEMPLOYMENT compensation 


Unemployment compensation—a lesson plan. G. R. 
Kaback. Occupations 22: 180-2 Dec *43 


UNGRIA, Enrique 


Some ideas on the teaching of commercial Spanish. 
Hispania 26: 51-8 Feb ’43 


UNITED States army 


Army correspondence courses. Bal Sheet 24: 228 
Jan *43 

Army interviewer. Pvt. Tom G. Bastyr. Sierra Ed 
News 34-5 Nov '43 

Army slanguage. Dorothy M. Johnson. Bus Ed 
World 23: 297-8 Jan *43 

Bibliography for business students entering the 
army. John R. Craf. J Bus Ed 18: 23 Apr ’43 

The biggest business in history. Lt. Gen. Brehon 
B. Somervell. Think 9: 19, 36—7 Apr ’43 

Equipment and bibliography. Bus Ed World 23: 
532-3 May °43 
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UNITED States army (continued) 

Frequently used army and navy terms. John R. 
Gregg. 32p. 24¢ Gregg °43 

Guidance in the armed forces institute. Herbert G. 
Espy. Occupations 22: 169-73 Dec °43 

Guiding youth for army service. Ed Vic 2: 11-19 
Nov 15, '43 

Military guidance for youth entering the armed 
forces. Alfred S. Lewerenz. Ed Digest 9: 28-31 
Nov °43 

Preinduction training becomes part of the soldier’s 
record. Ed Vic 2: 17 Aug 16, '43 

The principles of business education as they apply 
to federal training programs. Marion Lamb and 
Earl P. Strong. Ninth yearbook NBTA 327-39 


43 

The soldier buys at the PX. Herbert Corey. Na- 
tion’s Business 31: 27, 48, 50, 52, May 43 

Tests and measurements in the United States Army. 
Ed 64: 49-54 Sept '43 

Victory on the red tape front. Herbert Corey. Na- 
tion’s Business 31: 76, 78, 80, 82 Dec °43 

UNITED States army—Clerical work 
See Clerical work—U. S. army 


UNITED States navy 

Business education and jobs in the navy. Lt. (j.g.) 
William Prewitt Ewing. Bus Ed Digest 7: 9-11 
Mar °43 

Frequently used army and navy terms. John R. 
Gregg. 32p. 24¢ Gregg '43 

The girls are joining up! Frances Aves Smith. 
Gregg W 45: 339-46 Mar 43 

Life in the marines. Sgt. Lydia Hess. Gregg W 46: 
124, 142 Nov °43 

Manual of naval correspondence. Heiskel Weather- 
ford, jr. gop. $1.50 McGraw-Hill ’43 

Naval organization. Paul S. Mills. Bus Ed World 
23: 527-8 May °43 

Navy jobs for women. Lt. M. Helen Dobbie, 
USNR. Bus Ed Digest 7: 11-13 Mar ’43 

The school for navy waves. Rowena Wellman. 
Review Bus Ed 40: 18-21 Feb ’43 

The stenography school (class B school) United 
States navy. J. P. Matthews. N Bus Ed Q 12: 25- 
8, 63-4 Fall °43 

Training storekeepers for the navy. J. Marvin Sipe. 
Ball State CJ 14: 9-10 May °43 

Training Waves for yeomen duties. Lt. M. Fred 
Tidwell. Bus Ed World 23: 404-5 Mar ’43 

Typewriting for storekeepers. Robert P. Bell. 
State CJ 14: 10-11, 15 Feb °43 

The typewriting teacher’s war role. Ensigns Catha- 
rine Stevens and Mary Ellen Meiring, USNR. N 
Bus Ed Q 12: 9-12, 32, 34, 36, 38-9, 59 Fall ’43 

Visual aids in a speed-up program. Ernest B. 
Gaunt. Bal Sheet 25: 55, 65 Oct ’43. 

Waves school at Cedar Falls. Bal Sheet 25: 20-1 
Sept "43 

What can the business department do for the slow 
learner? Fred H. Dearworth. Bal Sheet 25: 156- 
8 Dec *43 

What the naval training program means to voca- 
tional education. Milton C. Olson. Bus Ed World 
24: 161-2 Nov °43 

UNITED States navy—Clerical work 
See Clerical work—U. S. navy 


Ball 


UNITED States office of education 

Criticism, comment and challenge. Frederick G. 
Nichols. J Bus Ed 19: 9, 19 Dec ’43 

Federal services in business education and how to 
use them. Frederick G. Nichols. Sixteenth year- 
book ECTA 136-44 '43 

Principle II. McKee Fisk, et al, ed. Ninth yearbook 
NBTA 17-20 °43 

The United States office of education. Kenneth B. 
Haas. Business Education for Today's and To- 
morrow’s World 6-7 °42 


V 


VAIL, Katherine 
Secretaries, attention! Gregg W 45: 288 Feb ’43 
VanPELT, Forest E. 


What is this thing called I.V.A.? Ball State CJ 15: 
19-20 Nov '43 


VAN WAGENEN, Rulon C. 

(ed) Distributive education meets wartime commu- 
nity needs. 53p. Bulletin of the distributive edu- 
cation club of California, Univ. of California 
May °43 

VASCONCELLS, Rae 
Thanks to shorthand. Gregg W 45: 236 Jan °43 
VEON, Dorothy Helene 

English usage for secretaries. M Bus Ed 10: 19-21 
Nov °43 

High-lighting stenographic training in Washington 
in the federal government. N Bus Ed Q 11: 37- 
40 Winter ’42 

Orientation for clerks and stenographers en route to 
Washington. Bal Sheet 25: 122 Nov '43 

Secretarial correspondence for government em- 
ployees. J Bus Ed 18: 16-18 Je ’43 


VESPA, Lt. Paul 
Special wartime courses and procedures. Bal Sheet 
24: 314 Mar 43 
VICTORY corps 
Guidance and the victory corps. Bus Ed Digest 7: 
115-16 Oct *43 
High school administration in wartime. Rambling 
comments on the victory corps and other prob- 
lems. W. S. Barnhart. Ball CJ 14: 7-8 Feb ’43 
The high school victory corps and business educa- 
tion. Hamden L. Forkner. Bus Ed World 23: 
243-6 Jan 43 
Shorthand joins the victory corps. B. Nunes. H 
Points 25: 18-23 Sept ’43 
Special wartime courses and procedures. Miriam 
Tate. Bal Sheet 24: 316-7 Mar 43 
Victory corps activities. Bus Ed World 23: 462-4 
Apr °43 
Wartime consumer education in the high-school vic- 
tory corps. Bus Ed Digest 7: 121-5 Oct '43 
Wartime consumer education in the high-school vic- 
tory corps. Ed Vic 1: 15-17 Feb 1, °43 
VISUAL education 
Audio-visual aids make business education stick. 


Elizabeth Goudy and Lt. Francis W. Noel. Bus 
Ed World 23: 613 Je 43 


a 


Jac gig Few sash 


One EE. Ae 
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VISUAL education (continued) VOCABULARY (continued) 


Audio-visual aids pay dividends. Elizabeth Goudy 
and Lt. Francis W. Noel. Bus Ed World 24: 28- 
31 Sept '43 

Audio-visual materials tried and true. Elizabeth 
Goudy and Lt. Francis W. Noel. Bus Ed World 
24: 68-71 Oct 43 

Charting the bookkeeping cycle. Howard A. Zacur. 
J Bus Ed 18: 17—8, 22 Mar 43 

The contribution of the audio-visual aids center. 
David E. Strom. Conn Bus Ed 2: 20-1 May °43 

Film guide for business teachers. Lt. Clifford Et- 
tinger, ed. See numbers J Bus Ed 

How to use audio-visual aids. Elizabeth Goudy 
and Lt. Francis W. Noel. Bus Ed World 24: 
144-7 Nov '43; 201-4 Dec °43 

How to use slidefilms. Lyne S. Metcalfe. Bus Ed 
World 23: 425-9 Mar '43 

Motion pictures for office training. Floyd E. 
Brooker. Dict Ed F 12-13 Oct ’43 

Office practice films. Bal Sheet 25: 181 Dec ’43 

Office training films now available for distribution. 
Ed Forum 20 Nov—Dec 43 

Using microfilms for research in business education. 
I. David Satlow. Bus Ed World 24: 194-8 Dec 
43 

Visual aids in a speed-up program. Ernest B. 
Gaunt. Bal Sheet 25: 55, 65 Oct 43 
See also 

Moving pictures—Educational films 


VOCABULARY 


Abbrevs. (A dictionary of abbreviations.) H. J. 
Stephenson. 126p. $1.75 Macmillan 43 

Alertness exercises in typewriting. Vernon A. Mus- 
selman. Bus Ed World 23: 617-19 Je ’43 

Army slanguage. Dorothy M. Johnson. Bus Ed 
World 23: 297-8 Jan °43 

Basic vocabulary of business letters. Ernest Horn 
and Thelma Peterson. 236p. $2 Gregg °43 

B. E. W. spelling demons. Bus Ed World 23: 327 
Jan *43 

The dictionary as a partner. Thomas Tapper. Gregg 
W 46: 7-8 Sept °43 

Frequently used army and navy terms. John R. 
Gregg. 32p. 24¢ Gregg °43 

Good business speller and vocabulary builder. Ed- 
ward H. Eldridge, Harry I. Good, and Florence 
B. Eldridge. American Book ’43 

It’s all in the pronunciation. E. Lillian Hutchinson. 
Gregg W 45: 293 Feb '43 

Most-used civil service terms. B. P. Foote and Earl 
P. Strong. Gregg °43 

Most-used medical terms. Clara C. La Viola. Gregg 
43 

Same sound, different meaning. E. Lillian Hutchin- 
son. Gregg W 45: 233 Jan '43 

Spanish-English military language manual. Hymen 
Alpern and Jose Martel. Gregg °43 

Teaching students to spell. Florence Geller. Bus 
Ed World 23: 447 Mar °43 

Techniques for teaching business word studies. 
Harold Gilbreth. Bal Sheet 24: 298-9, 333 Mar 
"43 

A test for your students. Bus Ed News and Views 
7-8 Jan °43 

Webster changes his mind. Ruth Irene Anderson. 
Bus Ed World 24: 14-16 Sept ’43 


Words and phrases most frequently used in the 
Quartermaster Corps. 21p. 24¢ (Prepared by the 
Civilian Personnel Training Center, Office of the 
Quartermaster General ’43 

Words commonly used in military correspondence. 
Maurice Ozer. Bal Sheet 24: 393-95 May '43 

Words, 3d ed. Rupert P. SoRelle and Charles W. 
Kitt. Gregg °43 

The writing of infrequently used words in short- 
hand. Clyde Eugene Rowe. gop. $1.60 Teachers 
College, Columbia univ., New York °43 


VOCATIONAL education 


Citizen or mechanic? Howard Mumford Jones. 
Bus Ed Digest 7: 171-4 Dec "4 

Commercial vocational education. John E. Arundel. 
Dict Ed F 10-11, 13 Oct ’43 

Counselors train at Chrysler. Marion Koepcke. Bus 
Ed Digest 7: 103-4 Oct '43 

Here and there in business education. Vernal H. 
Carmichael. Ball State CJ 14: 145, 19-20 May 
"43 

An imminent problem in vocational education. 
Maurice L. Hartung. Sch R 51: 262-4 May '43 

Jacksonville youth receiving pre-induction training 
through new naval air training station-DCT plan. 
Maude G. Woods. Bus Ed Digest 7: 187-9 Dec 


43 

Making business education more vocational. John 
C. Crouse. Bal Sheet 25: 109-11 Nov "43 

Principle XLVI. McKee Fisk et al, ed. Ninth year- 
book NBTA 260-4 °43 

Teachers—learn another skill. A. James Kalbaugh. 
Bus Ed World 23: 352-3 Feb ’43 

A treatise on vocational education. Robert C. 
Woellner. Sch R 51: 246-7 Apr °43 

Vocational approach to education for distributive 
occupations. M. Banks. Ind Arts & Voc Ed 32: 
231-2 Je 43 

Vocational commercial education on a cooperative 
basis. Emil Hostetler. Bal Sheet 24: 256-7, 287 
Feb °43 

Vocational education gears to wartime conditions. 
Bus Ed World 23: 251 Jan *43 

Vocational training problems when the war ends. 
J. C. Wright. gop. 10¢ Vocational division leaflet 
no. 12, U. S. office of education, Washington, 
D. C. *43 

War work conference sets vocational education 
goals. Ed Vic 1: 1, 20 Jan 1, °43 

Wartime problems in commercial training in trade 
and industrial schools of Florida. Maude G. 
Woods. Sixteenth yearbook ECTA 191-9 43 

What is this thing called I.V.A.? Forest E. VanPelt. 
Ball State CJ 15: 19-20 Nov °43 

What the naval training program means to voca- 
tional education. Milton C. Olson. Bus Ed 
World 24: 161-2 Nov ’43 

Women work and fight to win. Elizabeth McLain. 
Occupations 21: 563-5 Mar °43 

You can prove it by me! Virginia Conroy. Gregg 
W 46: 121, 124 Nov '43 

You can’t get away from shorthand. Jean Thomas. 
Gregg W 46: 63-6 Oct ’43 

Your first job. Frances Davis. Bal Sheet 24: 347-49 
Apr °43 
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VOCATIONAL education (continued) 

Your obedient servant. James B. Connolly. Gregg 
W 45: 237 Jan '43 
See also 

Occupations 


VOCATIONAL guidance 

The A-B-C’s of guidance. Kenneth B. Haas and R. 
Floyd Cromwell. Bus Ed World 23: 340-42 Feb 
43 

Adolescents in wartime. Morris Krugman. Six- 
teenth yearbook ECTA 105-11 °43 

Airline accounting operations. Frances Aves Smith. 
Bus Ed World 23: 563-5 May °43 

Airline communications. Frances Aves Smith. Bus 
Ed World 23: 622-6 Je ’43 

Airline passenger agents—their training and duties. 
Frances Aves Smith. Bus Ed World 23: 265-8 
Jan °43 

The annual vocational conference as a guidance 
measure. Albert R. Brinkman. J Bus Ed 19: 17- 
18 Sept 43 ‘ 

Army interviewer. Pvt. Tom G. Bastyr. Sierra Edu- 
cational News 34-5 Nov °43 

Blueprinting stenographer. Lawrence David Bren- 
nan. Gregg W 45: 283-5 Feb °43 

Blueprints for progress. Thomas Tapper. Bus Ed 
World 24: 9-10 Sept ’43 

Can work be far behind? Janet Kinley Gregg. 
Gregg W 45: 515-16 Je "43 

A closed door opens. Marie C. Chase. Ind Woman 
22: 295, 310-12 Oct °43 

Confessions of a warworker. Phyllis Bowie. Gregg 
W 46: 16-17 Sept °43 

Counseling youth for wartime jobs. Roy N. Ander- 
son. Teachers College Record 44: 319-26 Feb '43 

Determining standards of employment in office oc- 
cupations. Sister Mary de Paul and Gladys Mae 
Winchell. Bal Sheet 24: 340-43 Apr °43 

Educational experience summary card. Occupations 
21: 666—7 May ’43 and Bus Ed Digest 7: 190-5 
Dec °43 

Ex-secretaries who made the executive grade. Ruth 
Arell. Gregg W 45: 451-3 May °43 

The girls are joining up! Frances Aves Smith. 
Gregg W 45: 339-46 Mar °43 

Guidance chart. The office of vocational guidance, 
Stephens college, Columbia, Missouri. Supple- 
ment to May-June number of Stephens College 
News Reporter '43 

Guidance in the armed forces institute. Herbert G. 
Espy. Occupations 22: 169-73, Dec °43 

Guidance in the classroom. L. Johnston, Ensign C. 
Scherer, and T. Freuhling. Bal Sheet 25: 116-17 
Nov °43 

Guidance now? If so, how? Ruby Lee Nelson. 
Bus Ed World 23: 290-1 Jan °43 

Guiding youth for army service. Ed Vic 2: 11-19 
Nov 15, °43 

Guiding youth to service today. H. B. McDaniel. 
Occupations 21: 363-8 Jan °43 

Handbook for the medical secretary. 
Bredow. 253p. $2.25 McGraw-Hill °43 

The high school boy’s war-time problems. Harold 
F. Benway. Bus Ed Observer 14: 8-10 Feb °43 

High versus low tasks. Mabel Worth. Gregg W 
45: 286-7 Feb '43 


Miriam 
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VOCATIONAL guidance (continued) 


How to file occupational information. Raymond M. 
Handville. Occupations 22: 35-8 Oct ’43 

How to use part IV of the “dictionary.” Raymond 
S. Ward. Occupations 22: 39-41 Oct 43 

It’s catch as catch can—but don’t let them get 
away. Jean Thomas. Gregg W 46: 178-80 Dec 


43 
The legal stenographer. Grace McDaniel. Gregg 
W 46: 169-71 Dec ’43 
Life in the Marines. Sgt. Lydia Hess. Gregg W 46: 
124, 142 Nov °43 
Machine made careers. Marjorie Barstow Greenbie. 
Ind Woman 22: 17, 29-30 Jan 43 
Makes her better executive. Anna Pearl. Gregg W 
40: 57-60 Oct 43 
Making business education more vocational. John 
C. Crouse. Bal Sheet 25: 109-11 Nov 43 
A message to youth. Thomas J. Watson. Think 9: 
9, 33-5 Oct °43 
Military guidance for youth entering the armed 
forces. Alfred S. Lewerenz. Ed Digest 9: 28-31 
Nov 43 
Music editor of Blue Network finds shorthand a 
must. Anna S. Pearl. Gregg W 45: 294-5 Feb 
43 
Necessity is the mother of invention, again found 
true. Jean Thomas. Gregg W 45: 225-7 Jan '43 
Occupational information and guidance. Guidance 
reports. Ed Vic 1: 27 Apr 1, 43; 28-9 Apr 15, 
"433 24-6 Je 1, 43 
Occupational reprints and abstracts, no 128. Air- 
line passenger agents—their training and duties. 
Science Research Associates °43 
Occupational reprints and abstracts, no 144. Busi- 
ness and the office worker. Science Research As- 
sociates °43 
Office freshman—wartime model. Eileen Hudson. 
Ind Woman 22: 266, 282-3 Sept °43 
Opportunities for women in accounting. Frederick 
M. Schaeberle. Gregg W 45: 399, 430 Apr °43 
Our merchant marine. Frances Aves Smith. Bus 
Ed World 24: 216-20 Dec ’43 
Personal secretary wanted. Chester E. Shuler. 
Gregg W 46: 113-15 Nov "43 
Practice interviews. Rida Duckwall. Bal Sheet 25: 
159-61 Dec 43 
Principles XIII, XXII, XXXIII-XXVII. McKee Fisk 
et al, ed. Ninth yearbook NBTA 80-7; 124-37; 
138-70 "43 
Problems of emotional stabilization in students. 
Ruth Strang. Sixteenth yearbook ECTA 97-104 
43 
Problems of employment interviewing. James D. 
Weinland. J Bus Ed 19: 10-11 Dec 43 
Problems of student mental and emotional stabiliza- 
tion. Katherine Elizabeth Reif. Sixteenth year- 
book ECTA 93-7 °43 
The program of the future business leaders of 
America. Hamden L. Forkner. Business Educa- 
tion for Today’s and Tomorrow’s World 17-20 
Ju *42 
She runs an all-woman bank. Josephine Hawks. 
Ind Woman 22: 298, 313 Oct °43 
Shorthand for boys? Mary A. Sheahan. Bus Ed 
World 23: 277-8 Jan °43 
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VOCATIONAL guidance (continued) 
Special wartime courses and procedures. R. G. Hal- 
lisy. Bal Sheet 24: 396-97 May °43 
Stenographers and secretaries at work. Gregg W 
45: 407-9 Apr '43 
Stephens College program. Jun Col J 13: 349 Mar 


Student guidance in wartime. Estella Dyer. Bus 
Ed World 23: 416-7 Mar °43 

Student personnel and guidance. McKee Fisk et al, 
ed. Ninth yearbook NBTA 121-95 ’43 

Techniques of follow-up study of school-leavers. 
Royce E. Brewster and Franklin R. Zeran. gp. 
Vocational division, occupational information and 
guidance service, misc. 3038, U. S. gov’t printing 
office, Washington, D. C. ’43 

Terminal vocational training. Ed Vic 1: 23 Apr 1, 


43 

Then and now. Jean Thomas. Gregg W 46: 1-2 
Sept °43 

To you beginners, who will be our future secre- 
taries. Adeline C. Maus. Gregg W 45: 351, 372 
Mar °43 

Victorious attitudes. Ethel L. Farrell. TS Bus Educ 
27-9 Fall ’43 

Vocational guidance monographs. A series of 6- 
page bulletins: The right vocation; a good job; 
business as a career field; secretarial opportunities 
for young women; secretarial opportunities for 
young men; government service; accountancy; 
salesmanship; personality. 3¢ ea. Goldey college, 
Wilmington, Del. ’43 

A vocational guidance newsletter. Bus Ed World 
23: 400 Mar '43 

Vocational guidance through part-time employment. 
Myrtle E. Kling. Bus Ed World 23: 543-4 May 
"43 

We sing of unsung jobs. Gladys F. Gove. Ind 
Woman 22: 269, 285 Sept ’43 

What are you good for? Edwin Muller. Nation’s 
Business 31: 25-6, 46, 48, 50 Aug "43 

What’s wrong with this picture? Norman B. Clark. 
Bus Ed World 24: 27 Sept ’43 

Who’s who in shorthand speed. A. A. Bowle, ed. 
See numbers Gregg W 

Why do girls choose shorthand? Lewis R. Toll. 
Bus Ed World 24: 226-7 Dec °43 

Woman, meet job. Gladys F. Gove. Ind Woman 
22: 300, 314-15 Oct 4 3 

VORLAGE, W. L. 


Office machines aiding in the war program. TS 
Bus Educ 21-3 Spring '43 


WwW 


WALDEN, Ora LaCour 
The relationship between gross typewriting rate 
and reading rate and comprehension. Review 
Bus Ed 40: 43 Feb 43 
WALINSKY, Louis J. 
Wartime calendar for economic geography 2. H 
Points 25: 72-4 Apr ’43 
WALKER, George Thomas 
The status of business education. Bus Ed World 24: 
86-7 Oct '43 


WALKER, George Thomas (continued) 
Suggestions for improving the teaching of book- 
keeping. Ed Digest 8: 18-19 Jan 43 
Suggestions for the teaching of general business. J 
Bus Ed 19: 11-12 Oct 43 


WALLACE, William C. 
Ten commandments for teachers of bookkeeping. 
Bus Ed World 24: 199-200 Dec ’43 


WALLER, Willard 
Revolt in the classroom. Bus Ed Digest 7: 175-7 
Dec *43 
WALTER, John T. 
Planning for a new position. Bus Ed World 23: 
517-20 May °43 
WALTERS, R. G. 
The community survey. 
South-Western °43 
Now is the time for part-time cooperative training. 
Bal Sheet 24: 218-19 Jan '43 


Wingate, John W.; and Rowse, Edward J. 
Retail merchandising, third edition. 520p. $1.88 
South-Western ’43 
WANOUS, Samuel J. 
Research. (editorial) N Bus Ed Q 11: 4 Summer 


40p. Monograph 58. 





43 
Worth thinking about. Bus Ed Digest 7: 112-17 
Oct °43 
——and Whitmore, Irol V. 
Effective transcription procedures. 
graph 57. South-Western ’42 
WAR and business education 
Army correspondence courses. Bal Sheet 24: 228 
Jan °43 
Better business education will speed the peace. 
Vernal H. Carmichael. TS Bus Educ 23-6 Fall 


24p. Mono- 


Better teaching for better wartime service. Eleanor 
Skimin. J Bus Ed 18: 7, 26—7 Apr '43 

Building a stronger business education program. 
Earl P. Strong. Bal Sheet 24: 339 Apr '43 

Business arithmetic and the war. Max Broder. Bus 
Ed World 23: 273-4, 315 Jan °43 

Business education. Clyde W. Humphrey. Ed 64: 
101-3 Oct °43 

Business education advancing in the United States. 
B. F. Kyker. Education in a nation at war. 
p.281-4. School of education, univ. of Pennsyl- 
vania °43 

Business education and the war. F. M. Hall. N Y 
State Ed 30: 345 Feb °43 

Business education for victory. F. H. Sumrall. TS 
Bus Educ 45-9 Fall ’43 

Business education has enlisted. (editorial) Bus Ed 
World 23: 344 Feb 43 

Business education in a Japanese relocation center. 
(Mrs.) G. N. Nelson. Bal Sheet 24: 402-3 May 
"43 

Business education in the war program. Howard 
Dar White. Bus Ed Observer 15: 3 May "43 

Business education in wartime. Francis B. Haas. 
Bal Sheet 25: 124-5 Nov °43; Pennsylvania 
School Journal May °43 

Business education in wartime. Paul M. Boynton. 
Beacons on Bus Ed 12: 2-3, 11 Feb '43 
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WAR and business education (continued) 

Business education must meet the challenge of the 
war and postwar eras in adult education. Alex- 
ander S. Massell. Sixteenth yearbook ECTA 53-8 
"43 

Business education today. Ernest A. Zelliot. J Bus 
Ed 18: 7 Feb °43 

Business education’s contribution to the war. John 
R. Craf. J Bus Ed 18: 7 Jan ’43 

B. E. W. digests. Bus Ed World 23: 605-6 Je ’43 

The business educator’s immediate job in the war 
emergency. Hamden L. Forkner. Sixteenth 
yearbook ECTA 45-52 °43 

Business students needed to help win the war. Bus 
Ed News and Views 5, 12 Jan ’43 

Challenges for 1944. J. Nelson Mowles. TS Bus 
Educ 41-3 Fall ’43 

Consumer education in wartime. W. Harmon Wil- 
son. TS Bus Educ 25-30 Spring °43 

Contributions of business education in southern 
colleges and universities to the war effort. G. H. 
Parker. M Bus Ed 9: 3-4 Jan ’43 

Contributions to the war effort. Bus Ed Observer 
14: 39-40 Feb ’43; 37-8 May °43 

Criticism, comment and challenge. Frederick G. 
Nichols. J Bus Ed 18: 9 Feb '43; 9 Apr °43; 9 
May '43; 9 Sept 43 

Current adaptations in business education. Ernest 
A. Zelliot. TS Bus Educ 33-4 Spring ’43 

Distributive education in the victory program. Mur- 
ray Banks. Bus Ed Observer 16: 30-1 Nov '43 

Distributive education to meet the wartime training 
problems of retailing. Murray Banks. Bal Sheet 
24: 212-13 Jan "43 

Double quick. Jessie Graham. J Bus Ed 18: 7 Je 43 

Economic geography and global war. Zoe A. 
Thralls. TS Bus Educ 17-19 Spring ’43 

Editorial. Charles W. Hamilton. Bus Ed Observer 
14: 3 Feb '43 

Education in wartime and after. Stanford Univer- 
sity School of Education Faculty. 465p. $3 D. 
Appleton-Century °43 

Educational attitudes in wartime. Charles G. 
Reigner. TS Bus Educ 17-21 Fall °43 

The effect of World War II on the supply of busi- 
ness teachers. Paul F. Muse. Ohio Sch 21: 349, 
373 Nov °43 

Effects of the war on business education. Michael 
A. Travers. Bus Ed Observer 15: 10-12 May '43 

Effects of war on business education in southern 
schools. Bus Ed Digest 7: 112 Oct °43 

Englewood war bond drive. Bal Sheet 24: 223 Jan 
"43 

An experiment with a short course in typewriting. 
William Irvin Pearman. Bal Sheet 24: 292-3, 335 
Mar °43 : 

High school bookkeeping and the war effort. Elmus 
L. Ream. J Bus Ed 18: 19-20 Je 43 

High school pupils help war emergency agencies. 
Newell S. Ames. (Quoted from Feb. Beacons on 
Bus Ed) Bus Ed World 23: 619 Je '43 

High school students and the war price and ration- 
ing board. Roy W. Morrison. H Sch J 26: 
224-6 Nov—Dec °43 

How is your war effort? Gladys P. Palmer. Bal 
Sheet 24: 262, 288 Feb '43; 55-6 Mar °43 
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WAR and business education (continued) 


Immediate changes in business education programs. 
Herbert A. Tonne. J Bus Ed 18: 7, 12 Feb 43 
Introduction to wartime office training. Esta Ross 
Stuart, William R. Blackler, and Ira W. Kibby. 
110p. Business education bulletin, no 13. State 
department of education, Sacramento, California 
"42 

A Japanese-American relocation center. Viola M. 
Chalmers. Bus Ed Observer 14: 16-18 Feb °43 

Job training in wartime. Kenneth B. Haas. Bus Ed 
World 23: 283-4 Jan '43 

Junior business training and the war effort. Fred- 
erick G. Nichols. TS Bus Educ 5-12 Spring '43 

Life or death. Bus Ed World 23: 540 May ’43 

Lives often hang on threads. Bus Ed World 24: ii- 
iii Sept °43 

New Britain senior high school pupils and the war 
effort. Newel S. Ames. Beacons on Bus Ed 12: 
4-6 Feb °43 

New Jersey distributive education wartime school 
store Christmas cooperative program. Lloyd H. 
Jacobs. Bus Ed Observer 16: 28-9 Nov *43 

No time like the present. Lempi S. Talvensaari. J 
Bus Ed 18: 7 May °43 

Off with the old . . . (editorial) Bus Ed World 
23: 254-5 Jan '43 

Office machines aiding in the war program. W. L. 
Vorlage. TS Bus Educ 21-3 Spring °43 

Office training to meet local wartime needs. How- 
ard A. Zacur. Bal Sheet 24: 356, 373 Apr °43 

Out of the fishbowl. S. Sgt. Robert Purcell. Gregg 
W 45: 395-9 Apr "43 

Pre-induction courses. Bal Sheet 24: 273 Feb °43 

Present and post-war problems facing business edu- 
cation. Hamden L. Forkner. Business Education 
for Today’s and Tomorrow's World 1-5 Ju °42 

Putting first things first in wartime. James E. Men- 
denhall. Bal Sheet 24: 387 May °43 

A real job for business education. C. K. Reiff. Re- 
view Bus Ed 4o: preface Feb ’43 

Retail training in wartime? D. K. Beckley. Sch 
Executive 62: 28-30 Jan °43 

Shorthand classes and the wartime emergency. Lola 
Maclean. Tex Outl 27: 50-1 Dec ’43 

Special wartime courses and procedures. Ward B. 
Gedney and Walter Weber. Bal Sheet 24: 314-17 
Mar °43 

Special wartime courses and procedures. R. G. Hal- 
lisy. Bal Sheet 24: 396—7 May °43 

Suggested methods of teaching typewriting. D. D. 
Lessenberry. Bal Sheet 24: 230-3 Jan °43 

Suggestions for economic training in wartime. Bal 
Sheet 24: 321 Mar '43 

A teacher’s viewpoint of war training programs and 
post-war business education. Eleanor Skimin. N 
Bus Ed Q 12: 17-20 Fall °43 

Training Japanese-Americans for tomorrow. Lu- 
cille Friedman. Bus Ed World 23: 256-7 Jan 43 

Training programs in federal war agencies. Wil- 
liam R. Blackler. J Bus Ed 18: 11-12 Apr "43 

Use of war materials in secretarial studies: part of a 
report of the summer 1942 work-shop committee. 
A. K. Fierman and D. Bernstein. H Points 25: 
51-6 Jan °43 

Victory for business education. Clyde W. Hum- 
phrey. M Bus Ed ro: 6-8 Nov '43 
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WAR and business education (continued) 


Victory for business education? Cecil Puckett. TS 
Bus Educ 7-11 Fall ’43 

“Victory models” in education. George A. Palmer, 
jr. TS Bus Educ 45-7 Spring ’43 

Vocational rehabilitation. Hamden L. Forkner. 
Bus Ed World 24: 131-4 Nov "43 

The war—and ’rithmetic. Gustave Schwamm. Bus 
Ed World 23: 406-7 Mar ’43 

War changes the curriculum. Mack C. Spears. Bus 
Ed World 23: 605 Je 43 

War relocation centers. Ed Vic 1: 27-9 Feb 1 43 

War service training institute. Bal Sheet 24: 318 
Mar °43 

Wartime adjustments in business education at 
Farmville State Teachers College. R. G. Hallisy. 
Va J Ed 36: 340, 349 May '43 

Wartime consumer education. Bal Sheet 24: 219 
Jan °43 

Wartime problems in business education. Sixteenth 
yearbook, ECTA. Rufus Stickney, ed. 415p. °43 

Wartime problems of the secretarial teacher. Louis 
A. Leslie. Beacons on Bus Ed 13: 3-4, 7-10, 12 
Ju *43 

A wartime program in the business department. 
College of education, state univ of Iowa, Iowa 
City, Iowa. 36p. Free May °43 

Wartime suggestions for business teachers. A digest 
of articles appearing in other publications. Spon- 
sored by delta chapter (univ. of Cincinnati) of 
delta pi epsilon. Monograph 59. South-Western 
43 

What business teachers can do for the army. Bal 
Sheet 24: 359 Apr '43 

What more can the private business school do to 
help win the war? W. B. Elliott. TS Bus Educ 
31-2 Spring °43 

What’s new in business. Bal Sheet 24: 229 Jan °43 

What the government wants in business education. 
: Frank Kyker. Sixteenth yearbook ECTA 124- 

"43 

See also 

Business education 

War and business education 


WAR and education 


Child labor in war time. Gertrude Folks Zimand. 
H Sch J 26: 210-16 Nov—Dec "43 

Consumer-economic education in wartime. (“What 
war economic stabilization means’”—reprinted 
from the December 22, 1942, issue of Victory, 
official publication of OWI) Bal Sheet 24: 270-1 
Feb °43 

Education and national defense. Bus Ed Digest 7: 
5 Mar '43 

Education now and in the post-war period. J. B. 
Edmonson. Bus Ed Digest 7: 92-5 Oct *43 

The English speaking world in the war and the 
peace. I. L. Kandel. Business Education for To- 
day’s and Tomorrow’s World 8-13 Ju *42 

High school administration in wartime. Rambling 
comments on the victory corps and other prob- 
lems. W. S. Barnhart. Ball State CJ 14: 7-8 
Feb °43 

The high school boy’s war-time problems. Harold 
F. Benway. Bus Ed Observer 14: 8-10 Feb °43 


WAR and education (continued) 


The high school program and the national man- 
power situation. Harl R. Douglass. Sch R 51: 
21-5 Jan *43 

A Japanese-American relocation center. Viola M. 
Chalmers. Bus Ed Observer 14: 16-18 Feb 43 

Keeping schools going in wartime. Harvey A. 
Smith, Sixteenth yearbook ECTA 112-16 43 

Methods to follow in making the best use of 
United States Department of Commerce staff in 
the war-time training programs. Wilford L. 
White. Bus Ed Digest 7: 40-2 Mar °43 

New designs for education in 1943. C Ed 28: 11- 
12 Mar '43 

OPA’s wartime economic program. Excerpts from 
the teacher’s handbook on OPA’s wartime eco- 
nomic program. Issued by educational relations 
branch, consumer division, office of price ad- 
ministration, Washington, D. C. Bal Sheet 24: 
214-15 Jan °43 

Policies and standards governing the non-agricul- 
tural employment of in-school youth under 18 
years of age. Ed Vic 2: 3-5 Oct 1 43 

Pupil-teacher welfare in wartime. Mary E. Mc- 
Gough. Bus Ed Digest 7: 118-20 Oct 43 

The role of the university of Connecticut in the 
war. A. N. Jorgensen. Conn Bus Ed 2: 33-9, 
42 May 43 


.Schools and manpower. Floyd W. Reeves. Bus Ed 


Digest 7: 117-18 Oct °43 

Schools in wartime. Sierra Ed News 35-6 Feb °43 

Some wartime problems in Canadian education. C. 
C. Goldring. Sixteenth yearbook ECTA 36-41 
"43 

The teacher has a responsibility, too. Ralph Noyer. 
Ball State CJ 14: 3, 14-15 Feb 43 

Universities under the military. Bus Ed World 23: 
362-3 Feb ’43 

War and higher education. Francis J. Brown. Bus 
Ed Digest 7: 3-5 Mar ’43 

War is our business now. Walter D. Fuller. Six- 
teenth yearbook ECTA 31-5 °43 

Wartime change in the public school training. War- 
ren E. Bow. Bus Ed Digest 7: 6-9 Mar °43 

A wartime education program. Nat Ed Assn J 32: 
13-16 Jan '43 

Wartime educational program of national agencies. 
Walter D. Cocking, et al. Teach Col Rec 44: 
242-50 Jan 43 

What the schools should teach in wartime. Educa- 
tional Policies Commission. 32p. 10¢ N.E.A.— 
American association of school administrators, 
Washington, D. C. ’43 

What the schools should teach in wartime. Cornelia 
S. Adair. Va J Ed 36: 225-6 Feb '43 

Will the colleges accept graduates of the high 
schools wartime curriculum. Bus Ed Digest 7: 
113 Oct '43 


WARD, Raymond S&S. 


How to use part IV of the “Dictionary. 
tions 22: 39-41 Oct °43 


Occupa- 


WARE, Shirley 


Customers wait on themselves. Nation’s Business 
31: 30, 32 Apr "43 








70 BUSINESS EDUCATION INDEX 


WARREN, Curtis E. 
A work-experience program for youth. Bul Nat 
Assn Sec Sch Prin 27: 69-78 Nov 43 
WATKINS, Alice E. 
Future retailers association of Ahrens Trade School. 
Ky Sch J 22: 25 Sept °43 
WATSON, Thomas J. 
A message to youth. Think 9: 9, 33-5 Oct ’43 
WEATHERFORD, Heiskell, jr. 
Manual of naval correspondence. gop. $1.50 Mc- 
Graw-Hill ’43 
WEBB, Esther 
Are you sure? Gregg W 45: 514, 550 Je "43 
WEBER, C. A. 
Rotary gives youth vocational experiences. Occupa- 
tions 21: 464-8 Feb ’43 
WEBER, Walter 
Special wartime courses and procedures. Bal Sheet 
24: 317 Mar °43 
WEBSTER, &. &., jr. 
Why we need auditing standards. J of Acc 75: 
426-32 May '43 
WEERSING, Frederick J. and Swanson, Edwin 
A 


(comps) Selected references on secondary school 
instruction; business education. Sch R 51: 179- 
81 Mar °43 
WEINLAND, James D. 
Problems of employment interviewing. J Bus Ed 
19: 10-11 Dec '43 
WEISS, Virginia 
The typing pendulum today. J Bus Ed 18: 13-14, 
22 Mar °43 
WELLINGTON, C. Oliver 
Financial statements in wartime. J of Acc 76: 54- 
65 Ju '43 
WELLMAN, Rowena 
The school for navy Waves. Review Bus Ed 40: 
18-21 Feb '43 
WELLS, Dorothy Jane 
Don’t let them down! J Bus Ed 19: 15-16 Oct 43 
WELSH, Mary Catherine 
Vocational co-operative secretarial training in Galion 
high school, Galion, Ohio. Ball State CJ 14: 16- 
19 May °43 
WELT, Rhea 
Regional high school bookkeeping classes at war. 
Bal Sheet 25: 162, 191 Dec ’43 
WEST, Elmer 
Stoneleigh winter project proves it worth. Jun Col 
J 13: 332-3 Mar ’43 
WHITE, George L. 
Job instructor training. Bal Sheet 25: 100-2 Nov 
43 
WHITE, Henry 


Retail salespersons and consumer education. Bus 
Ed World 23: 430-1 Mar °43 


WHITE, Howard Dare 

Business education in the war program. Bus Ed 

Observer 15: 3 May °43 
WHITE, Wilford L. 

Methods to follow in making the best use of United 
States department of commerce staff in the war- 
time training programs. Bus Ed Digest 7: 40-2 
Mar °43 

WHITEAKER, George H. 

Business mathematics for college students. 

$1.50 McGraw-Hill ’43 
WHITMORE, Eugene 

Planning for business after the war. Bus Ed Digest 

7: 114-15 Oct "43 
WHITMORE, Irol V. 

An experiment in teaching shorthand. M Bus Ed 
9: 4-6 May '43 

Teachers have asked me. Bus Ed World 23: 314-15 
Jan °43; 432 Mar °43; 575-6 May °43 

See Wanous, Samuel J. jt auth 

WHITNEY, Maxine 

So you’re entering business? Gregg W 45: 507-10 

Je °43 
WICKHAM, Fletcher R.; Campa, Arthur L.; 
and Sanchez, George I. 

Practical handbook of Spanish commercial cor- 

respondence. 124p. $1.48 Macmillan °43 
WIDENOR, J. Howard 

Training employees for office jobs. N Bus Ed Q 12: 

21-4, 60-3 Fall ’43 
WIETING, C. Maurice 

The place of consumers’ cooperation in the school 

curriculum. J Ed Soc 16: 499-508 Apr '43 
WIGTON, Mary A. 
My job of teaching typewriting in 1943. TS Bus 
Educ 35-7 Spring °43 
WILCOX, Charles F. 
Teaching farm accounting. Ag Ed Mag 15: 7 Je ’42 
WILEY, Roy W. 
Looking ahead. TS Bus Educ 13-15 Fall °43 
WILHELMS, Fred T. 

Concepts of consumer education. Bul Nat Assn Sec 
Sch Prin 27: 25-35 Feb 43 

Consumer education as conceived by writers of text- 
books. Bul Nat Assn Sec Sch Prin 27: 69-76 
Nov °43 

WILLIAMS, Mary L. 

Developing personal effectiveness. Tex Outl 27: 40 

Jan °43 
WILLS, Dorothy E. 


192p. 


Giving “the flavor” of South America to commer- — 


cial geography students. Bal Sheet 24: 350-1 Apr 
"43 
WILMER, Dorothy 
For homework—an interview. Gregg W 45: 525 
Je °43 
WILSON, Hattie Will 
An analysis of errors made on straight copy tests by 
first year typewriting students in selected Okla- 
homa high schools during the year 1940-41. 
Review Bus Ed 40: 42 Feb °43 
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WILSON, Marian Louise 
A military take for your shorthand class. Bus Ed 
World 23: 415 Mar '43 
WILSON, W. Harmon 
(ed) Balance Sheet 
Consumer education in wartime. TS Bus Educ 25- 
30 Spring °43 
WILTSE, J. S. 
Personnel problems in wartime office. Sixteenth 
yearbook ECTA 84-92 43 
WINCHELL, GLADYS 
What business teachers did last summer. 
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Danger! children at work. Toni Taylor. 
Ed 20: 257-8 Oct '43 
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Clerical work (continued) 
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